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Lisbon School Department
Vision and Mission Statement

Vision: All students learn in different ways and in different timeframes.

Mission: The Lisbon School Department is united with our community to provide a personalized,
innovative education for all learners in an ever-changing world.

Framework for the Vision and Mission:
A student/learner in “2020” will experience:

 An innovative, future focused, standards-based curriculum that prepares them for an ever-
changing world,

 Research-based instruction that allows opportunities to learn in different ways and different time
frames,

 A shared partnership between the community, families and the school department,
 A safe and respectful learning environment.
 Comfortable, up-to-date facilities with adequate space for all education needs as well as

appropriate and attractive community spaces which invite public use of the schools,
 Educators who have explicit performance goals and a professional development plant to achieve

them; and,
 Innovative technology tools to promote the best in 21st Century instructional practices.
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LISBON HIGH SCHOOL
2 Sugg Drive

Lisbon Falls, ME 04252
Telephone: (207) 353-3030

Fax: (207) 353-3047

Mrs. Susan E. Magee Principal
Mr. Eric Hall Assistant Principal/Activities Director

Ms. Shari Jordan, Guidance Counselor
Ms. Amy Lewis, Guidance Counselor

The handbook belongs to:

Name:

Advisor:

This handbook is a resource for students throughout the year, and is available electronically on the
Lisbon School Department website for each student to review. Students and parents are responsible
for reading and following the rules in this handbook. This handbook has been developed within the
framework of the Lisbon School Committee policy manual. In case of a conflict between the
handbook and school committee policies, policy governs. The Lisbon School Department reserves
the unlimited right to make changes to the handbook at any time without prior notice. The
handbook is provided solely for the convenience of staff, students and parents, and the Lisbon
School Department, to the extent permissible by law, expressly disclaims any liability, which might
otherwise be incurred.

This handbook is official notification to students of their responsibilities as a school citizen at LHS.
Ignorance of these rules is no excuse for non-compliance. These rules may be modified by
administration as circumstances require.
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Expectations and Code of Conduct

Academic Expectations
Students at Lisbon High School will:

 Effectively communicate (read, write, speak, and listen)
 Use technology and informational resources
 Use critical thinking skills to solve problems
 Aspire to gain knowledge and experience in order to pursue life goals

Social and Civic Expectations
Students at Lisbon High School will:

 Demonstrate a willingness to resolve conflicts responsibly
 Assume responsibility for one’s own behavior
 Model self-respect and promote unconditional respect for others
 Contribute to the well-being and welfare of others within the school community
 Demonstrate the rights and responsibilities of a democratic society
 Demonstrate positive contributions to both school and local communities

Code of Conduct
Students at Lisbon High will:

 Act in a manner that will make the best use possible of their public education
 Accept responsibility for their behavior
 Develop and use problem-solving skills to resolve conflicts
 Follow established district, school, and classroom rules
 Maintain academic integrity by doing original work and not cheating
 Will respect the teacher and classroom rules while not being disruptive to the learning

environment
 Maintain appropriate dress and hygiene
 Respect others both in actions and words
 Respect the rights and property of others
 Not harm themselves or others
 Not act in such a manner as to place others in danger of harm or injury
 Not threaten or intimidate others
 Not engage in unlawful or immoral activities
 Not carry, bring, or use any weapon or look-alike weapon in or on district property (See Code

JICIA, Page 102)
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Conflict between Policy and Handbook
If there is an inadvertent conflict between this handbook and the Lisbon School Committee Policies,
the Lisbon School Committee Policies will prevail. There is a copy of the School Committee
Policies Handbook in the school office and on the school’s website
(http://www.lisbonschoolsme.org/LisbonPol/index.html)for your reference. Lisbon Schools have the
right to make changes to the student handbook at any time without prior notice.

RIGHTS AND RESPONSIBILITIES

All members of the school community: students, parents, and staff have both rights and
responsibilities. Rights and responsibilities go hand in hand; you can’t have one without the other.

LHS STUDENTS have the right- LHS STUDENTS have the
responsibility-

To feel safe at school To be responsible, caring, and honest
To a challenging, relevant,
engaging, and equitable education

To attend school and do their best to
learn while reaching their full
potential

To learn in a classroom
environment free of disruptions and
distractions

To conform to school rules,
regulations, and policies

To express their opinions
appropriately

To make sure that individual
expressions do not interfere with the
rights of others

To a healthy environment that is
smoke, alcohol, and drug free

To abide by State law and school
policy concerning substance abuse

To access school resources and
facilities under appropriate
supervision

To respect and protect school
property as well as the property rights
of others

To expect courtesy, fairness, and
respect from fellow students and
school staff

To treat others with respect and
courtesy

To be informed of classroom and
school expectations

To abide by both classroom and
school expectations

To participate in co-curricular
activities if eligible

To maintain eligibility and follow
prescribed guidelines for each
particular activity

To appeal school decisions that
impact them

To adhere to school appeal
procedures

LHS STAFF have the right- LHS STAFF have the

http://www.lisbonschoolsme.org/LisbonPol/index.html
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responsibility-

To personal safety and security in
their school environment

To enforce school rules and policies
and to be responsible, honest and
caring persons

To educational materials essential
to delivering approved curriculum
and co-curricular programs

To care and reasonably account for
school materials provided for their
programs

To administrative and parental
support in providing a safe and
orderly environment

To provide an orderly structure in
which rules, policies and expectations
are clear, followed, and enforced
uniformly

To policies and procedures that
define performance expectations

To provide clear expectations and
models of successful student work

To be treated with courtesy and
respect

To treat parents, students and fellow
staff with courtesy and respect

To a collegial atmosphere that
respects ideas and encourages and
sustains professional learning

To provide a classroom environment
that respects individual contributions
and supports learning for all

To have professional planning time
and support to provide essential
contact and feedback to students
and parents in a timely manner

To communicate with parents when
there are concerns and respond to
parent communication in a timely
manner

To participate in discussions about
and in the development of
departmental curriculum

To teach the approved curriculum and
to work in partnership with colleagues

To administrative, parental and
School Committee support in
encouraging student academic
achievement

To provide a classroom culture that
encourages academic achievement in
all subject areas

To administrative, parental and
School Committee backing in
appropriately administering school
behavioral expectations

To support students in their academic
and social development and prepare
them to be both lifelong learners and
responsible citizens

Academic Requirements

Minimum Course Load
Each quarter, a student must enroll in a minimum of five (5) one-credit courses or the academic
equivalent.

Marking Procedures
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Grades for the 2018, 2019, 2020, and 2021 Graduating Class

Lisbon High School’s use of Standards-Referenced Grade reporting is focused on providing
students, parents, teachers, school leadership, and the community with the most accurate and useful
information possible regarding student progress. All courses have clearly identified content
standards that are individually assessed and reported using a 1 to 4 scale:

Standard Score What the student knows

4 The student knows all of the foundational and complex knowledge and skills and
goes beyond what was taught in the class to apply knowledge.

3 The student knows all of the foundational and complex knowledge and skills.

2 The student knows the foundational knowledge but not the complex knowledge and
skills.

1 With help, the student knows some of the foundational knowledge and skills but not
the complex knowledge and skills.

0 The student did not complete the work as assigned. Grades of zero may be coded as
either:

 Student choose not to complete the required assignment; remediation
necessary.

 Student was unable to complete the assignment due to absence; schedule
assignment completion with teacher

*The Lisbon High School Standards- Referenced Grade reporting should not be mistaken with a
traditional 4.0 grade point average (GPA) scale. Additionally the Standard-Referenced Grade
reporting cannot be translated to correspond with the traditional 0-100% scale.*
A grade is given for every course. Credit is given only for successful completion (2.5 or better) of a
course. If a student fails a required course, he/she must retake that course to receive credit.
Incomplete work at the end of a marking period must be made-up within ten (10) school days or a
failing grade will be recorded. Under extenuating circumstances, an extension may be approved by
the Principal after consulting with the involved student and faculty member(s).

Progress Reports/Web2School
Midway through each term, all students are given Progress Reports to inform them and their
parents/guardians about their academic performance. Additionally, any parent/guardian can access
their student’s electronic grade book through the Web2School during the school found on the
Lisbon School Department website, lisbonschoolsme.org. Parent passwords for Web2School will be
mailed home at the beginning of the school year.
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Graduation Requirements
Credits and course graduation requirements are determined by the number of credits earned and the
courses required by state law and local school regulations. (See Code IKF) Students must be in
attendance during senior year and must earn the required number of credits to graduate. Seniors
who have not met all academic requirements for graduation will not be permitted to take part in the
Senior Assembly, Scholarship Night, Graduation exercises, or Project Graduation.

Plagiarism Procedure
A school is a community of learners in which school projects, written essays, assessments, and
research of information are an integral part of education. Students are taught thorough and accurate
research methods, to write in their own words, to turn in their own work, and academic honesty. It
is essential to cite sources correctly for all borrowed information, to turn in work that has been
written by you the students is the academic honesty expected here at Lisbon High School.
Plagiarism is stealing another’s work without giving proper credit. It is a serious form of cheating.

Failure to follow the correct citation form results in plagiarism. Students who are suspected of
plagiarizing will be responsible for providing hard copies of all sources used. A committee of
teachers may be involved in making the final determination of whether or not a student has
plagiarized. A student who has plagiarized will be required to redo the assignment and the teacher
will send home a letter notifying parents/guardians or meet with them directly. Disciplinary
consequences in disciplinary section may apply.

Extra Help
Students who have been ill, who are not working to capacity, or who are having difficulty should
report to their teachers for individual extra help. Teachers are regularly available once a week after
school and by prior arrangement. It is the responsibility of students doing poorly or failing a course
to get extra help from their teachers on a regular basis.

Cheating
Communication of any kind during a test is considered cheating and academic dishonesty will result
in an automatic zero on the exam until the student retakes the exam. Likewise, any form of cheating
and academic dishonesty during a class will result in the requirement of the student to retake the
exam and the student’s parents/guardians will be notified.

Make-up Work
Students who are absent from school are responsible for making up all missed work. Faculty
members are available after school one afternoon per week for this purpose. Student employment,
athletics, and other responsibilities are not acceptable reasons to neglect completing make-up work.
On the first day back from a school absence, students must make arrangements when and how to
complete make-up work with the assigned teacher. Failure to comply with this policy may result in
receiving a zero for the work missed. Students going on field trips or other pre-planned activities,
must notify teachers beforehand and must be prepared the day following the field trip or pre-
planned activity, to hand in all assignments and take quizzes/tests.

Planned Absence Due to Vacation
The administration strongly opposes students taking a vacation during the regular school year.
However, if parents/guardians insist on students being out of school for this reason, then students
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have three responsibilities prior to leaving: to get a planned absence form from the main office for
attendance purposes, inform all teachers and collect all assignments to be covered during that time
of absence; and, all work (tests, quizzes, etc.) must be made-up within one week upon return to
school.

Report Cards
Report Cards are issued four (4) times a year. They contain standards referenced grading for each
course and the attendance records for each student.

Honor Roll for the 2018, 2019, 2020, and 2021 Graduating Class
Honor Roll recognition will be awarded on two levels using the following criteria for the 2018
graduating class:

 High Honor Roll will be awarded for a 3.5-4.0 average or higher.
 Honor Roll will be awarded for a 3.0-3.4 average or higher.
 A score of lower than 3 in any class will disqualify a student from both levels.
 In order to be eligible for Honor Roll status, a student must be enrolled in a minimum of

five (5) graded credits.

Honor Roll/Cum Laude
We honor and recognize Cum Laude students based on the following system:

 Summa Cum Laude ( Highest Honors) average of 3.5-4.0
 Magna Cum Laude (High Honors) average of 3.2-3.4
 Cum Laude ( Honors) average of 3.1

Graduation and scholarship speakers will be voted by their peers.

Semester Exams/Final Exams
Examinations will be administered to all students each semester. Each subject area will develop
examinations in keeping with course goals and objectives. In order to ensure school-wide
consistency, the following expectations have been established:

 The exams will be administered by the regular classroom teacher in accordance with an
exam schedule to be distributed.

 All students are to take exams in each course. Homework other than exam review and
preparation may not be assigned during exam week.

 All students are to remain in the testing areas for the full time allotted for the exam.
 Any student who misses a semester exam must meet with the Principal or Assistant

Principal to obtain approval before a make-up exam will be scheduled. Parental approval
will be necessary for make-up exams.

 The semester exam may not be counted more than 1/5 of the semester grade.

Attendance Requirements and Procedures
Attendance covers a variety of topics from being absent with a communicable disease to being
truant from school. Penalties associated with unexcused absences and tardiness are addressed in
Attendance Issues.
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Attendance
Attendance is taken during each class of the school day. A daily list of students not present is
published. Under Maine State Law, Title 20-A: EDUCATION, §5001-A. Compulsory attendance,
it is the parents’/guardians’ responsibility to be sure their children attend school daily. The school
provides attendance records four (4) times a year on report cards. Parents/guardians should check
this information carefully and contact the school regarding any concerns about attendance records.

Notification of Absence
In order to establish an open line of communication between the home and the school regarding
student attendance, it is requested that parents/guardians notify the school prior to 7:30 a.m. that
their son/daughter will not be in attendance during that particular school day. Should the school not
receive a call from the student’s parent/guardian; the school will call the parent/guardian during the
school day to verify the student’s absence.

Absence from School

Excusable absences/tardy
 Personal illness with parental notification to the school
 Appointments with health professionals that cannot be scheduled outside the regular

school day with a doctor’s note for the school
 Observing recognized religious holidays when the observance is required during a

regular school day
 Family emergency
 Planned absences for personal or educational reasons that have been approved by the

high school administration prior to the absence (i.e. family trips, educational visits, etc.)

Unexcused absences/tardy
The following list are a few examples of absences that would be considered unexcused:

 Parents/guardians fail to have contact with the school (unexcused status will not change
days following the absence)

 Activities such as skiing, hunting, shopping, fishing, drivers’ education, or non-school
related activities

 Unspecified “personal reasons”
 Missing the school bus

Procedures for re-admittance
 Students absent due to communicable disease or illness of three or more days must either

bring a physician statement and/or receive approval from the School Nurse prior to re-
admittance.

Dismissal Procedure
A parental excuse stating the reason for dismissal must be brought to the Main Office prior to 7:30
a.m., if dismissal is desired during the school day. Students are not to be dismissed by their
parents/guardians without first notifying the office.

 Students who are dismissed from school are to check-out in the Main Office and wait for
their rides at the main entrance to the building. Students will be released only to
parents/guardians and other persons specifically authorized in writing (or verifiable) by

http://www.mainelegislature.org/legis/statutes/20-a/title20-asec5001-a.html
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parents/guardians to pick up students. Should any question arise regarding a student’s
dismissal from school, the Main Office may require parental/guardian confirmation prior to
allowing any student to sign-out and leave school.

 Students who are ill during the day must report to the School Nurse for dismissal. A student
who is dismissed by the School Nurse must be picked up by the parent/guardian or person
designated by the parent/guardian when notified. A student may walk home or be dismissed
at the discretion of the nurse and with the parent’s/guardian’s permission.

 Students who fail to follow these dismissal procedures will receive disciplinary action for a
class cut (see class cut discipline) and need to make up the missed class work.

 The administration reserves the right to question and/or deny the reason for a student being
dismissed during the normal school day. It is strongly suggested that parents avoid making
appointments for their children with doctors, dentists, etc., between 7:30 a.m. and 2:00 p.m.
The administration does not accept study hall periods as a reason for dismissal and will be
considered unexcused.

 If a student is dismissed for physical/medical reasons, the student will not be re-admitted to
school that same day without written medical approval. This also applies to after-school
practices, games, and any other co-curricular activities.

 Students 18 years old or older are required to have all notes signed by their parent/guardian
unless they are emancipated.

 A parent/guardian, who wishes the school to comply with the provisions of a court order to
restrict access to a child, is responsible for providing a certified copy of such order to the
school. (See Code JLIB)

Withdrawal from School
Students who decide to leave Lisbon High School are required to complete an exit interview with
their respective guidance counselor and the Assistant Principal. If a student is between the ages of 7
and 17, a formal request initiated by the parent/guardian to waive attendance must be submitted to
the Main Office.

Class Cutting
The administration and faculty take a serious view of any student cutting class, study hall, or
leaving the school campus without permission. Students are required to attend all assigned classes
unless properly excused. Attendance is taken in all classes and study halls. It is the student’s
responsibility to verify his/her absence from a class to the teacher. (See Cutting Class, Page 30)

Truancy
Truancy is defined as being out of school without an excusable absence. Each day of truancy
counts as a class cut in every class missed. Skip days are flagrant violations of school rules and
Maine law. These absences will be considered and treated as truancy from school. (See Attendance
Issues, Page 30)

Classroom Disruption
Classroom disruption will not be tolerated. Students who choose to disrupt classes not only create a
negative impact on their opportunity and ability with regard to the teaching/learning process, but
also impact the opportunity for others to learn and the teacher’s ability to instruct. These classroom
disruptions will be addressed by individual teachers whenever necessary and the following three-
step process will be administered on a semester basis:
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 Step 1 If a student is a problem in class, a teacher-student conference must be assigned
after school or at some other mutually acceptable time. The teacher will explain and
identify to the student what he/she has been doing that interferes with the class. Also at this
time, the student’s parent/guardian may be contacted to discuss this situation with the
teacher.

 Step 2 If the student continues to disrupt the class after meeting with his/her respective
teacher, the teacher will schedule a meeting with the student, the parent/guardian, and the
Assistant Principal. The options to resolve the issue of repeated disruption in the classroom
will be discussed and documented. The student and the parent/guardian will be advised that
any subsequent disruption may result in permanent removal from the class with loss of
academic credit.

 Step 3 If steps 1 and 2 are completed and there is no improvement in the student’s
behavior, the problem should again be brought directly to the Assistant Principal for a final
resolution. At this time the discussion and implementation of a written agreement with the
student, parent, and teacher will take place.

Removal from a Class for Safety/Crisis Situations
 A removal from class/study hall for a safety issue and/or a crisis situation will result in

class/study hall removal for the remainder of the class/study hall and may result in removal
from school for the remainder of the day.

 A second class/study hall removal, either from the same class/study hall as the first removal
or another class/study hall during the same day, will result in a suspension for the remainder
of the school day. If the second removal is during the last period of that day, suspension
will be for the next school day. An administrator will speak with the student and with the
teacher in determining actions and consequences. Incident reports will be completed by the
teacher and by the student.

 The student who was removed from class/study hall will be expected to meet with the
teacher of the class/study hall that he/she was removed from. The purpose of meeting with
the teacher is to discuss in a private setting the reason(s) for the removal and to review the
expectations/criteria for acceptable classroom behavior. Parents/guardians will be notified
by the teacher of the class/study hall as soon as possible. The teacher will discuss with the
parent/guardian the reason for the removal and the results of the teacher-student conference.
Any removal from a class/study hall will be considered an unexcused absence from class
and the student will lose academic credit for the time lost from class.

Transfer Students
The Lisbon School Department, in accordance with Maine law 20-A MRSA §6001-B, sub-§1, shall
request all transfer student’s education and disciplinary records from the school he/she last attended.
The Lisbon School Department may also request oral or written reports from the previous school as
to whether the student has been expelled, suspended, or withdrew from school before an expulsion
hearing or suspension. If the student has been expelled, suspended, or withdrew from school
before an expulsion hearing or suspension, the student will not be allowed to enroll in any Lisbon
school until the Superintendent has made a determination as to whether to admit the student and if
so, under what condition(s).

http://www.maine.gov/education/disruption/law.html
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If a student is permitted to enroll in a Lisbon school pending receipt of education and disciplinary
records, such enrollment shall be considered conditional until the Superintendent has made a
determination as to the student’s disciplinary status in his/her previous school.

Guidance Department

From finding tutors to resolving course conflicts to dispensing scholarship information, the
Guidance Office at Lisbon High School provides numerous services to students, parents/guardians,
and faculty. Each student is assigned a Guidance Counselor. To receive the best possible service,
students should make appointments in advance with the Guidance Office. Parents/guardians are also
encouraged to make appointments with Guidance. Students are expected to have a pass when they
arrive in the Guidance Office. Students may get a pass to the Guidance Office for the following
reasons:

 Explore with LHS’s Guidance Counselor academic or social/emotional issues
 Access student guidance records
 Check on scholarship information
 Research information regarding colleges and/or post-secondary opportunities
 Participate in group counseling/workshops
 Coordinate tutoring on an as-needed basis

Other Services

Student records

The Guidance Department is responsible for maintaining official school records which
include permanent and temporary transcript information essential for the school’s operation
and the student’s plans.

Visitation by outside representatives

Representatives from the Armed Services, industry, colleges, and specialized schools visit
Lisbon High School to inform and interview interested candidates for their respective fields.
Guidance makes the arrangements for these visits to offer students the full range of future
employment opportunities.

Post-Secondary Enrollment Options

Enrollment Options in post-secondary courses is one method of providing challenging courses that
meet Lisbon's graduation requirements. The intent of this policy is to establish requirements for
student enrollment in post-secondary courses taken before high school graduation. Students may
take courses at eligible post-secondary institutions within Maine—University of Maine System, the
Vocational Technical College System, and Maine Maritime Academy. (See Code IHCDA)

Substance Abuse
Lisbon High School does not currently have a substance abuse counselor. However, referrals to
other organizations that can effectively deal with substance abuse issues are initiated by the
Guidance Counselors or the School Nurse.
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Special Education

Consistent with state and federal laws, “all reasonable efforts shall be made to meet a student’s
needs within the context of the services which are part of the regular education program.” Efforts
are made to modify the regular program to meet such needs; for example, adjusting course levels,
providing extra help, and utilizing peer counselors. If, despite school modifications, a student is still
not progressing, referrals are made through Guidance or the Special Education Department for an
Individualized Educational Plan (I.E.P.) to determine if the student is eligible for Special Education
services. (See Code IHBAA)

Section 504 Services

Section 504 of the Rehabilitation Act of 1973 is a federal law designed to prevent discrimination
against individuals with disabilities. The Lisbon School Department will provide reasonable
accommodations in the implementation of its policies and practices for students with identified
disabilities when considered necessary for the student to benefit from his or her educational
program. (See Code IMBB)

Affirmative Action

Affirmative Action Policy and Grievance Procedure
It is the policy of the Lisbon School Department to ensure equal employment/educational
opportunities/affirmative action regardless of race, sex, color, national origin, marital status,
religion, sexual orientation, age, or handicap in accordance with all federal and state legislation
relative to discrimination. Inquiries and/or grievances can be filed, at any time, to:

Affirmative Action Officer
19 Gartley Street, Lisbon, Maine 04250
Telephone: (207) 353-3060

Maine Human Rights Commission
51 State House Station, 19 Union Street
Augusta, ME 04333-0051
Telephone: (207) 624-6290

The Affirmative Action Officer will be directly responsible to report to the Superintendent and the
School Board. An annual report on program progress will be submitted to the Board.

Informal Grievance
When a student or employee feels there has been discrimination, he/she must discuss the grievance
with the Affirmative Action Officer. If the grievance is not resolved within (5) working days, the
student or employee may discuss the grievance with the Principal or appropriate supervisor and the
Affirmative Action Officer.

Region I Office for Civil Rights
U. S. Department of Education
Office of Civil Rights
5 Post Office Square 8th Floor
Boston, MA 02110
Telephone: (617) 289-0111
Email: ocr.boston@ed.gov

mailto:ocr.boston@ed.gov
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Formal Grievance

If the grievance is not resolved within (5) working days, the student or employee may file a written
grievance with the Principal or appropriate supervisor. Forms are available at the Affirmative
Action Office or with the Superintendent of Schools.

If the written grievance is not resolved within (5) working days and the student or employee wishes
to continue the grievance procedure, the Affirmative Action Officer will bring the grievance to the
attention of the Superintendent of Schools.

The Superintendent will, within (10) working days after receiving a written grievance, review the
situation—in consultation with the Affirmative Action Officer and the grievant—and inform the
grievant in writing of his/her decision.

If the written grievance is not resolved to the grievant’s satisfaction, the grievant may submit a
written grievance to the School Committee. The School Committee will then add to the agenda of
their next meeting the discussion of the grievance.

The School Committee will then notify the grievant of his/her right to be at the meeting, that the
grievant is entitled to representation by counsel and they may speak at the meeting if he/she wishes.
The School Committee will notify the grievant in writing of its decision within (5) working days.

Harassment/Bullying and Sexual Harassment of Students
Harassment/bullying and sexual harassment of students because of race, color, sex, sexual
orientation, religion, ancestry or national origin, or disability is prohibited. Such conduct is a
violation of School Committee policy and may constitute illegal discrimination under state and
federal laws.

Harassment/Bullying
Harassment/bullying includes, but is not limited to, verbal abuse based on race, color, sex, sexual
orientation, religion, ancestry or national origin, or disability. Harassment/bullying that rise to the
level of physical assault, battery and/or abuse are also addressed in Code JICIA, Weapons, Violence
and School Safety, Page 10202. Under the current Maine Civil Rights Act, violence or threats of
violence against a person or their property based on their sexual orientation violates Maine law. (See
Code JICK)

Sexual Harassment
Sexual harassment includes, but is not limited to, unwelcomed sexual advances, requests for sexual
favors or pressure to engage in sexual activity, physical contact of a sexual nature, gestures,
comments, or other physical, written or verbal conduct that is gender-based and interferes with a
student’s education. School employees, fellow students, volunteers, visitors to the school, and other
persons with whom students may interact in order to pursue school activities, are required to refrain
from such conduct.

Harassment/bullying and sexual harassment of students by school employees are considered
grounds for disciplinary action, up to and including, discharge. Harassment/bullying and sexual

http://www.mainelegislature.org/legis/statutes/5/title5ch337-Bsec0.html
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harassment of students by other students are considered grounds for disciplinary action, up to and
including, expulsion. The Superintendent will determine appropriate sanctions for
harassment/bullying and sexual harassment of students by persons other than school employees and
students.

The Superintendent or the employee designated as the Affirmative Action Officer will investigate
complaints of harassment/bullying in accordance with the Student Harassment/Bullying Complaint
Procedure. School employees, students, and parents shall be informed of this policy/procedure
through handbooks and/or other means selected by the school administration. (See Code ACAA, Code
ACAA-R and JICK)

Civil Rights Violations, Hate Crimes, Intolerance and Prejudice
The Lisbon School Department recognizes its responsibility to address, investigate, and take action
relative to violations of individual civil rights, hate crimes, intolerance, and prejudice that may
occur on school grounds and/or school sanctioned activities. In addition to school related discipline
involving these specific areas, victims of such violations may be encouraged to go outside the
school district and file their specific complaint with the Maine Human Right Commission.

Specific school related discipline for these respective offenses are outlined in the Lisbon High
School’s Student Discipline Code, Page 2831.

Hazing
Maine statute defines injurious hazing as “any action or situation, including harassing behavior that
recklessly or intentionally endangers the mental or physical health of any school personnel or a
student enrolled in a public school.” It is the policy of the School Committee that injurious hazing
activities of any type, either on or off school property, by any student, staff member, group or
organization affiliated with this school unit, are inconsistent with the educational process and shall
be prohibited at all times.

“Harassing/bullying behavior includes acts of intimidation and any other conduct that recklessly or
intentionally endangers the mental or physical health of a student or staff member.” Acts of
intimidation include: extortion; menacing; direct or indirect threats of violence; incidents of
violence; bullying; property damage or theft; and, statements or taunting of a malicious and/or
derogatory nature that recklessly or intentionally endanger the mental or physical health of another
person.

No administrator, faculty member, or other employee of the school unit shall encourage, permit,
condone, or tolerate injurious hazing activities. No student, including leaders of student
organizations, shall plan, encourage, or engage in injurious hazing activities. Persons not associated
with this school unit who fail to abide by this policy, may be subject to ejection from school
property and/or other measures as may be available under the law. Administrators, faculty members,
students, and all other employees who fail to abide by this policy, may be subject to disciplinary
action which may include suspension, expulsion, or other appropriate measures.

In the case of an organization affiliated with this school unit which authorizes hazing, penalties may
include rescission of permission for that organization to operate on school property or to receive any
other benefit of affiliation with the school unit. These penalties shall be in addition to any civil or
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criminal penalties to which the violator or organization may be subject. The Superintendent shall
assume responsibility for administering this policy.

In the event that an individual or organization disagrees with an action—or lack of action—on the
part of the Superintendent as he/she carries out the provisions of this policy, that individual or
organization may appeal to the Committee. The ruling of the Committee, with respect to the
provisions of this policy, shall be final. This right to appeal does not apply to student suspensions of
ten (10) days or less or to matters submitted to grievance procedures under applicable collective
bargaining agreements. (See Code ACAD)

Other Department Services and Information

Health Records and Information
Physical Examinations
All freshmen and transfer students entering Lisbon High School will provide evidence of a physical
examination prior to enrollment in the fall. It is recommended that this physical exam be given no
sooner than the month of June prior to entering Lisbon High School, but proof of a physical
examination with family physician within the past two years would be acceptable.

All incoming freshmen and juniors participating in interscholastic sports will be required to have a
physical exam. The cost of the exam will be paid by the student and their parents/guardians.
Students need to have only one exam during the school year unless an injury occurs during this time
period, in which case they must be reexamined. Then, students must present a physician’s statement
prior to participating again in any school interscholastic team. In accordance with the No Child Left
Behind Act, parents/guardians will be notified annually, at the beginning of the school year, that
parents/guardians or students 18 years of age or older, have the right to “opt the student out,” in
writing, of any non-emergency, invasive physical examination or screening that is required as a
condition of attendance; administered by the school; and not necessary to protect the immediate
health and safety of the student or of other students.
(See Code JLC)

Accidents
Students involved in any accident during normal school hours or during any scheduled school
activity, including sports, must report the accident immediately to their instructor, coach or
supervisor, who, in turn will notify the School Nurse and the Main Office. The supervisor, coach or
instructor will complete and file an accident report with the nurse’s office. All students who plan to
participate in interscholastic sports are required to show evidence of some type of accident/
health insurance prior to being allowed to practice or play.

School Nurse
School nursing services focus on the prevention of disease and the promotion of health and first aid.
A variety of health services are provided to students. These services include:

 Health assessments and record maintenance
 Vision/hearing screening
 Readmission to school after illness from a communicable disease
 Crisis intervention for acute illness, injury, or emotional distress
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There are other individual services that the School Nurse may assist students with regarding any
special or personal health problems that they may have and need to share with the school. The
School Nurse is available during the school day. The nurse’s office is located next to the library.

Procedures
Students must see the nurse under the following circumstances:

 Requesting dismissal from school or class
 Injured during the school day
 Returning to school after three or more consecutive days of illness
 Readmission after illness from a communicable disease

Medications

The general policy of the Lisbon School Committee is to discourage the dispensing of medication
on school premises. With few exceptions, school employees are not trained medical or nursing
personnel and are not authorized to dispense medication on a regular basis. Whenever possible, the
schedule of drug administration should be altered to allow a student to receive all prescribed doses
at home.

When medication during the day is necessary, it may be administered in accordance with Lisbon
School Committee Policy. The term medication strictly applies to over-the-counter medication
(such as Tylenol®) and any other prescribed medications. If any medication is to be given at school,
the following conditions must be met:

 Parents/guardians must deliver and pick up all medication from the School Nurse’s Office
or Main Office. Only under special circumstances will a student be allowed to transport
medication. This must be requested by a parent/guardian and approved by the School Nurse.
(Example: eye and ear drops, ointments, etc.)

 Medication must be sent in the original prescription or over-the-counter bottle and clearly
labeled with name of student, dosage, and time to be given.

 Written instruction signed by family physician and/or parent/guardian is required and must
include: name of student, name of medication, dosage, time to be given, reason for
medication, specific areas to apply if ointment, possible side effects if known, and
termination date.

 Any remaining medication not picked up at school by a parent/guardian at the end of the
school year will be disposed of by the School Nurse.

 For long-term medications, the certification to give medicine expires at the end of the
school year unless terminated earlier.

 Parents/guardians will be responsible for informing the School Nurse in writing of any
changes in medication, administration instructions, or the health of the student.

 Lisbon School Department retains the discretion to reject any or all requests to administer
medication at school.

 Required forms will be provided to parents/guardians who request medications to be given
at school.

 Under special circumstances, age-appropriate students may be allowed to carry inhalers,
EpiPens®, or other medications needed for emergency situations. This needs to be requested
in writing by the student’s physician, the student’s parent/guardian, and approved by the
School Nurse. (See Code JLC)
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Standing Orders for Care of Minor Injuries
As part of normal care of minor injuries and discomfort, Lisbon school nurses have authorized the
use of the following treatments in Lisbon schools:

 Hydrogen peroxide may be used for treatment of minor cuts and abrasions.
 Antibiotic ointment may be used for treatment of minor cuts and abrasions.
 Chloraseptic spray may be used for relief of minor sore throat and mouth discomfort.
 Calamine lotion may be used for treatment of itching related to bug bites or allergic contact

dermatitis.
 Cough drops may be given, if needed.
 Anbesol® may be used for oral discomfort.
 Hydrocortisone cream 1% may be used for skin irritation and itching.
 Tylenol® or ibuprofen may be used as directed with parent’s/guardian’s permission.

The protocol and treatment of anaphylaxis or allergic reaction to food or insect sting is three (3)
teaspoons of Benadryl® (five teaspoons, if student is over age 11). This protocol may also be used
for hives. If breathing difficulty occurs, EpiPen® or EpiPen Jr® (if student is less than 50 lbs.) is
authorized to be administered. If you do not wish for your child to receive any of the above
treatments, please contact the School Nurse in writing.

Library and Media Center

The Lisbon High School library is primarily a research facility that provides a variety of resources
as well as access to information and resources, via interlibrary loan and the internet. It is also a
facility to promote independent reading and learning activities. The job of the library media
specialist is two-fold: 1) to assist individual members of the school community with accessing and
synthesizing information; and 2) to teach the students how to be effective and appropriate library
users.

Procedures
The Media Center is open from 7:00 a.m. to 3:30 p.m. Students are not allowed to use the facility
when it has been scheduled for another purpose.

Library Passes
The library is to be used for research, information, or computer lab use. Regular homework is to be
done in study hall, not in the library unless permission is granted. Library research passes will be
issued either by the librarian, or by the teacher for whose class library-related work is required.
There will be a limited number of passes given each period in order to allow room for teachers to
bring classes to the library. Study hall staff members may give students passes for up to ten minutes
to come to the library to get magazines, books or articles to take back to study hall. Misuse of a
library pass will result in being sent back to study hall and the teacher issuing the pass will be
notified of the misuse.

The Library is a privilege to be used for research and as a resource to the students of Lisbon
High School. Students who are not following the rules and expectations of the Library will
lose their privilege to utilize the Library for research and resources up to 5 school days.
Multiple infractions could lead to further disciplinary actions.
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Using Materials
 Circulating books are signed out for two weeks and may be renewed.
 Audio books may be signed out for two weeks.
 Reference materials may be signed out with special permission only.
 Magazines may be signed out with special permission only.
 Video tapes may be signed out with special permission only.

Returning Materials
Students are fully responsible for materials signed out in his/her name. A student must pay for any
materials that are lost, stolen or damaged. If a lost item is subsequently returned, the student will be
refunded (less any outstanding fines or damage assessment).

 When material is overdue, one notice will be sent to the student.
 Material not returned within two (2) weeks of the overdue notice will result in a final

overdue warning.
 Failure to comply with this will result in suspension from the Media Center until the matter

is resolved.

Expectations
Please while at the library:

 Be respectful to Library Staff, rules, and expectations.
 Please conduct your work in the most efficient, respectful and responsible way possible.
 The library is expected to be a quiet area.
 Please pick up after yourself.
 Two students per table, unless you have special permission.
 The library cannot be used as an alternative hallway. Students are expected to use the

corridor passing between classes. Students entering and leaving the library are expected to
use the library’s main entrance.

After-School Media Center Use
Student groups may schedule meetings or activities in the Media Center after 3:30 p.m. However,
students must submit a written request (with the advisor’s signature) to the librarian at least two (2)
days prior and the advisor must be present during the activity.

Study Hall Expectations
Study hall is a self-directed time for students to complete homework and assignments. Study hall
monitors and/or teachers are assigned a study hall period as part of their course load. The
responsibilities of a study hall monitor are to assume responsibility of the student’s whereabouts
and to ensure they are using their time wisely. They may assist students when necessary with their
academic assignments if familiar with the content. The study hall monitors will also supervise
behaviors to maintain a quiet and productive work environment.

● Actively circulate the room to ensure students are focused on academic work consistent
with their IAP. No non-academic activities should be allowed (music, cell phones, sleeping,
etc.).
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● Clearly inform students of rules regarding conduct, sign-out sheets, use of passes, etc., and
consistently enforce these rules. Abide by the same cell phone use guidelines for the
classroom as outlined by the student handbook.

● Handle minor disciplinary problems as you would during your regular classes. The same
rules that apply to the classroom will apply to study hall. Report more serious disciplinary
issues to the assistant principal.

● Maintain a record of student sign-out including times and destinations. YOU ARE
LEGALLY RESPONSIBLE FOR THE LOCATION OF STUDENTS ASSIGNED TO
YOUR STUDY HALL, particularly in the event of a fire alarm, evacuation, or disciplinary
investigation.

○ A student may use the library if he or she provides the study hall teacher with a
pass from one of his or her teachers stating a valid academic purpose in accordance
with the student’s IAP.

○ A student may go to the room of one of his or her classroom teachers if he or she
provides the study hall teacher with a pass from that teacher stating a valid
academic purpose in accordance with the student’s IAP. (Teachers are under no
obligation to allow students to come see them during their prep periods. Only do so
if you are available and willing to see the student.)

Expectations of Students in Study Hall
Study hall periods are designed and set up for students to be able to use these periods to work with a
teacher, to get caught up on missing assignments, and to use the library in research based projects.
Students who are assigned a study hall period have the same expectations that are expected in a
regular class of instruction.

o Students need to be in the study hall class, failure to attend will be considered a
class cut (see Attendance Issues for consequences)

o Students need to come prepared with a pass during their assigned study hall class to
see a teacher who is available.

o All students need to sign in with their study hall teacher if they are going to the
library, or another classroom.

o Failure to inform the study hall teacher will result in consequences that are under
the Attendance Issue of this handbook.

Student Responsibilities-

Stay Organized
You can’t do your work if you can’t find it. Staying organized is a crucial strategy for success.
Keep a paper or digital planner to write down assignments and due dates. Use folders, binders,
and dividers to keep your papers in one place. You can occasionally use Study hall time to
organize your planner, binders, and book bag.

Check Grades
You should always be aware of your academic standing in each class. If you have assignments
that are missing or need revision, you need to know about it. Checking Web2School on a regular
basis will make you aware of any such issues. If you need to check your grades, you can do so
during Study hall.
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Study and Complete Assignments
Study hall is a place for you to work towards the goals identified in your Individualized
Academic Plan. You will use this time to study, read, do research, write papers, complete
homework, and meet standards. Take advantage of this time and make it productive.

Ask for Help
Your study hall monitor can be an invaluable resource. Don’t hesitate to raise your hand and ask
for help. Your study hall monitor may not have all the answers, but he or she can connect you
with the appropriate resources.

***No talking, cell phones, headphones, or sleeping***

Technology

With access to computers and people all over the world, also comes the availability of material that
may be objectionable or offensive to some people—and of little or no educational value in the
context of the school setting.

The Lisbon School System firmly believes that the value of accessing information and the
interaction available on this worldwide network far outweighs the possibility that users may procure
material not consistent with the educational goals of our school system. We also respect each
family’s right to decide whether or not to have access to the Internet.

Although appropriate efforts will be made to protect users from any misuses or abuses, ultimately,
the user is responsible for following the Acceptable Use Policy.

The Lisbon School System makes no assurances of any kind, whether expressed or implied,
regarding any Internet services provided. The school unit will not be responsible for any damages
the user suffers. Use of any information obtained via the Internet is at the user’s own risk. The
school unit specifically denies any responsibility for the accuracy or quality of information or
software obtained through its services. Students must make application for, and receive, a Computer
Student Use Card in order to use computers at Lisbon High School. The Student Computer and
Internet Use Policy, rules, and acknowledgment form may be obtained from the Library/Media
Center and the Computer Lab at the high school. (See Code IJNDB and Code IJNDB-R)

Policies and Procedures Relating to Student Discipline

It is essential for schools to maintain a safe and orderly environment which supports student
learning and achievement. Good discipline allows the schools to discharge their primary
responsibilities to educate students and promote good citizenship. All students are expected to
conduct themselves with respect for others and in accordance with Lisbon School Committee
policies, school rules, and applicable state and federal laws. Disciplinary action may be taken
against students who violate policies, rules, or laws and/or whose conduct directly interferes with
the operations, discipline or general welfare of the school. Teachers are authorized to make and
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enforce rules for effective classroom management and to foster appropriate student behavior,
subject to the direction and approval by the Principal/designee. (See Code, JK)

Lisbon High School will be fostering the Restorative Practices approach to discipline this school
year and moving forward. This is a whole school change which will evolve over a two year training
period. “Restorative Practices help build a positive climate and culture in schools by promoting
inclusiveness, relationship building and problem solving utilizing restorative processes. These
initial practices are based on a Tier 1 approach that includes relationship building circles, academic
circles, staff circles, affective statements, and restorative dialogue. The Leadership team will also
be trained in Tier 2 which will support staff and assist them in meeting the students evolving social,
emotional and behavioral needs.”

Types of Disciplinary Action and Interventions

Student-Teacher Conferences
A teacher may request a student to report after school for disciplinary reasons. Students and
teachers will honor these appointments. Teachers will notify parents/guardians regarding missed
appointments. In all cases, teachers will provide a student with a 24-hour notice prior to a mandated
student-teacher conference.

Administrative/Office Detention
Office detention is held between 2:10 p.m. and 3:10 p.m. on designated days (Tuesday and
Wednesday). Failure to report to an office detention may result in an in school suspension. No
student will be excused from an administrative detention for work reasons or school activities.

Pre-scheduled medical appointments will be honored and written verification from the doctor is
required on the day following the detention. If any student participating in an athletic or co-
curricular activity has a scheduled detention, they will not be allowed to practice, play, or
participate in that activity on the day of the scheduled detention. If a student has an assigned office
detention and they are not feeling well, they must be dismissed by the School Nurse in order for the
detention to be rescheduled.

Suspension and Expulsion
Exclusion from the educational program, whether by suspension or expulsion, is the most severe
sanction that can be imposed on a student in this high school. In all cases involving
suspension/expulsion, due process is observed.

Policies and Procedures Regarding Suspension and Expulsion

Overall Policies
No student otherwise eligible for attendance at Lisbon High School shall be excluded from school
unless:

 The student has materially and substantially interfered with the maintenance of good order
in the school.

 It is necessary to protect the student’s physical or emotional safety and well-being.
 The well-being of others in the school community is threatened.

Each student suspended by a school official shall be afforded an informal hearing as soon as
possible after the event causing the suspension; except that, when extraordinary circumstances
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involving the health and safety of the student or others in the school require immediate exclusion,
the hearing may be delayed to such time as circumstances permit.

Only the School Committee may expel a student. No student shall be deprived of the right to an
education at Lisbon High School without an opportunity to be heard before the School Committee.

When under suspension from school, a student shall not participate in, or be present at, any
activities sponsored by the school. This includes students who attend the Lewiston Regional
Technical Center or Region 10.

When a Special Education student is disciplined under the discipline code, the disciplinary action
will conform to the student’s Individualized Educational Program (I.E.P.).

Students are expected to obtain and complete academic work due to suspension from school. School
work missed that requires teacher assistance or supervision must be completed on the first available
teacher’s assigned make-up night or by appointment with the teacher. For long-term suspension
(five [5] or more days), the school may be requested to aid the student in gathering school work.

Procedures:
Preliminary Hearing
A student is entitled to a hearing prior to suspension unless a clear and present danger exists, or it is
otherwise impossible or unreasonable to hold such a hearing. In such circumstances, the necessary
notice and hearing shall follow as soon as possible. The Principal/Assistant Principal shall provide
the student with oral or written notice of the charge(s) against him/her and shall provide a hearing
for him/her before a suspension is assigned. This hearing shall provide the student with full
opportunity to respond to the charge(s).

Short-term Suspension
The administrator may impose a suspension of up to ten (10) days duration. In the case of a student
suspension from school, the administrator issuing the suspension will determine whether the
suspension needs to start immediately or the next school day. Every attempt will be made to contact
the student’s parent/guardian by telephone as well as by letter informing the parent/guardian of the
reason(s) and duration of the suspension administered.

During short-term suspension, the student is responsible for completing classroom assignments.
Upon successful completion of homework assignments, suspended students then become eligible to
make up any missed quizzes, tests and/or special assignments given during the time of suspension.
A student who is suspended from school may not return to the school during the suspension,
student is not allowed to participate in school activities and be on school grounds. Should a
student return to school and/or school grounds during the suspension, he or she may be charged
with criminal trespass (Title 17-A: Maine Criminal Code, Chapter 17, §402).

When a student is assigned an in-school suspension, a teacher cannot take a student out of in-school
suspension without administrative approval. If a student refuses to serve the in-school suspension,
they will be assigned two (2) days of out-of-school suspension. If any student participating in an
athletic or co-curricular activity has a scheduled in school suspension, they will not be allowed to
practice, play, or participate in that activity on the day of the scheduled in school suspension. If a
student is absent on the day of their scheduled in-school suspension, they will be assigned the next
available day with no notice required.

http://www.mainelegislature.org/legis/statutes/17-a/title17-asec402.html
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Expulsion
If in the Principal’s opinion the alleged infraction(s) warrants a penalty of more than ten (10) days
suspension, he shall refer the case to the Superintendent for action. The parents/guardians have a
right to a hearing with the Lisbon School Committee before an expulsion takes place.

Expelled students are not allowed on school property nor allowed to participate in any school-
sponsored activities. Such students found on campus or in the school building may be charged with
criminal trespass.

Excessive Suspensions
Ten (10) or more accumulated days of suspension are considered excessive. The Principal or
Assistant Principal may determine possible Superintendent and/or School Committee intervention.

Parent/Guardian Notification
Teachers are required to contact parents/guardians in dealing with classroom concerns. The
administration notifies parents/guardians by telephone and/or in writing of suspensions and office
detentions.

Parents/guardians can request at any time a review with the Assistant Principal of their student’s
disciplinary records.

Support Systems
In addition to parent/guardian notification of inappropriate behavior and referrals to guidance
counselors, notification to the student’s team, support groups, or area social service agencies may be
made in helping students deal with inappropriate behavior. Referrals will be discussed with the
student’s parent/guardian.
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Lisbon High School Student Discipline Code
Goals

 To provide a learning environment that is conducive to learning, respect for all, and to
 To provide the student with a program that includes ample opportunity for modification of

behavior
 To provide consistency in the administration of disciplinary actions
 To provide students, parents/guardians, and school personnel with clearly stated, advanced

knowledge of the course of action that may be followed in handling disciplinary matters

Disciplinary Action and Intervention Options
 Restorative Practices
 Administrative and/or teacher conference with the student and/or parents/guardians
 Administrative detention
 In-school suspension
 Support systems referral/Staffing for the student
 One (1) to ten (10) school days suspension
 Suspension, not beyond ten (10) days, until the student proposes a method of resolution
 Suspension, not beyond ten (10) days, pending School Committee action
 Suspension, not beyond ten (10) days, with recommendation for expulsion
 Frequent and continued suspension resulting in recommendation to Superintendent of

Schools for expulsion

Multiple Misconducts
When a student commits more than one (1) discipline code misconduct at any given point in time,
the student may receive the greater disciplinary action of those multiple misconducts committed.

Notifying Law Enforcement Agencies
Law enforcement authorities will be notified of all cases of student misconduct as listed below. In
addition, they will be notified when deemed advisable by the administration for the protection of the
student, other persons, and public or private property.

 Possession, substantiated use, or supplying of dangerous drugs or alcoholic beverages
 Larceny other than petty theft
 Possession or use of a dangerous or deadly weapon
 Possession or use of fireworks, explosives or incendiary devices that have potential to do

great bodily harm
 Bomb threats
 Setting off a false alarm
 Assault and battery
 Arson
 Maliciously defacing or damaging school property or property of school personnel
 Threats against the person or property of school personnel
 Situations related to harassment, intimidation and fighting
 Motor vehicle violations to include recreational vehicles
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 Any other criminal violation, including disorderly person violations

Statement of Police Involvement

In some cases, Lisbon High School must rely on the resources of the community to help resolve
certain problems. The Lisbon Police Department (LPD) is one such resource. The sharing of
information between Lisbon High School and LPD makes sense for purposes of crime prevention
and investigation.

This communication link also serves to bring the school resource officer of LPD into the school to
offer a wide variety of law enforcement activities aimed at young people of all ages. Lisbon High
School is committed to providing a safe and stable environment, conducive to learning. We will use
any and all resources available to reach this goal.

Work Release
 Qualifications are based on senior privilege criteria
 If a student falls below a 2.5 in any class for the previous quarter, that student will lose their

work release privileges.
 The abbreviated school schedule that is required for work release can only be approved by a

high school administrator.

False Reporting
It is expected that all students will report and describe all incidents honestly to school officials. In
the event a student is discovered to have falsely reported a disciplinary incident, they may be
subject to the same punishment or consequence the falsely accused student would have faced if the
reports were not false.

Attendance Issues

Leaving School Grounds
 First Offense—In-school suspension (1 day)
 Second Offense—In-school suspension (2 days)
 Third Offense—Out of School Suspension (3 days)

Classroom Issues
Student is removed from class or leaves without permission.

 First Offense—One (1) teacher detention
 Second Offense—One (1) office detention
 Third Offense— In-school suspension/suspension

Student is written up and sent to office from classroom, teacher/staff, cafeteria in one school
day

Student is removed from class sent to the office

 First Offense—One (1) teacher detention
 Second Offense—One (1) office detention
 Third Offense— In-school suspension/suspension



30

Cutting Class
Includes Study hall Classes, cafeteria, library, and being found out of class without a pass and
written up by staff

 First Offense—One (1) teacher detention
 Second Offense— One (1) office detention
 Third Offense— In-school suspension/suspension

Misuse of Pass
 First Offense—Teacher detention
 Second Offense—One (1) office detention and loss of pass privilege for 5 days
 Third Offense— In-school suspension/suspension

Failure to report to the Office when asked to leave class
 First Offense—One (1) office detention
 Second Offense—One (1) office detention
 Third Offense—In-school/ suspension

Tardy to school
A student who does not enter the building by the 7:30 bell is considered tardy to school. These
students must check in at the main office and receive a pass to class. This will be tracked and
addressed per the Attendance Protocol at Lisbon High School.

 First-third Offense—Warning
 Fourth Offense—One (1) office detention and conference to review and revise plan
 Additional Offenses—Subsequent action as deemed appropriate by the administration

Tardy to any class/advocacy
 First Offense—One (1) teacher detention
 Second Offense—One (1) office detention
 Third Offense—In school suspension (1 day)
 Additional Offenses— In school suspension /Suspension

Missed Teacher Detention
 First Offense—One (1) office detention
 Second Offense—One (1) office detention
 Third Offense—In-school suspension/suspension

Missed Administrative Detention
 First Offense—In-school suspension (1 day)
 Second Offense—In-school suspension (1 day)
 Third Offense—Suspension (1 days)
 Additional Offenses—Suspension (3 days)
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Confrontation, Defiance, and Disrespect Issues

Assault and/or battery
Any willful and/or unlawful attempt or use of violence/physical force on another person

 First Offense—Three (3) to five (5) days suspension, mediation/police notified, and student
with parent/guardian will be required to meet with the Assistant Principal prior to the
student returning to school

 Second Offense—Five (5) to ten (10) days suspension, mediation/police notified, and
student with parent/guardian will be required to meet with the Principal prior to the student
returning to school

 Third Offense—Ten (10) days suspension and referral to Superintendent for possible
expulsion

Harassment and Bullying
Includes hate crimes, intolerance, civil rights violations and/or prejudice, and threats to
physical/emotional harm. Student (and/or parent/guardian) will complete the “Bullying and
Cyberbullying Reporting form” (per the MDOE) and return to school administration to be
investigated. When deemed appropriate the following will occur:

 First Offense—Two (2) day suspension, mediation/police notified, and student with
parent/guardian will be required to meet with Assistant Principal prior to the student
returning to school.

 Second Offense—Five (5) days suspension, mediation/police notified, and student with
parent/guardian will be required to meet with the Assistant Principal prior to the student
returning to school.

 Third Offense—Ten (10) days suspension, mediation/police notified, superintendent
notification for expulsion, and student with parent/guardian will be required to meet with
the Principal prior to the student returning to school

Intimidation
Force into or deter from action by inducing fear—usually by threat and/or terrorizing—and gang
activity

 First Offense—Mediation, letter of warning sent home and/or possible suspension
 Second Offense—Five (5) days suspension, mediation/police notified, and student with

parent/guardian will be required to meet with the Assistant Principal prior to the student
returning to school

 Third Offense—Ten (10) days suspension, mediation/police notified, and student with
parent/guardian will be required to meet with the Principal prior to the student returning to
school

Inappropriate Use of Physical Force (Pushing, shoving, kicking, slapping, hitting)

 First Offense—One (1) to five (5) days suspension, peer mediation, and police notified
 Second Offense—Five (5) to ten (10) days suspension, mediation/police notified, and

student with parent/guardian will be required to meet with the Principal prior to the student
returning to school
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 Third Offense—If a third offense occurs, expulsion from school may be recommended to
the Superintendent of Schools in addition to a ten-day suspension

Spontaneous or Provoked Fight
 First Offense—One (1) to five (5) days suspension, peer mediation, and police notified
 Second Offense—Five (5) to ten (10) days suspension, mediation/police notified, and

student with parent/guardian will be required to meet with the Principal prior to the student
returning to school

 Third Offense—If a third offense occurs, expulsion from school may be recommended to
the Superintendent of Schools in addition to a ten-day suspension

Inciting or encouraging others to fight
 First Offense—One (1) to three (3) days suspension, peer mediation, and police notified
 Second Offense—Five (5) to ten (10) days suspension, mediation/police notified, and

student with parent/guardian will be required to meet with the Principal prior to the student
returning to school

 Third Offense—If a third offense occurs, expulsion from school may be recommended to
the Superintendent of Schools in addition to a ten-day suspension

Posting Videotape of Fight, recording the fight, or failure to cooperate with investigation

 First Offense—One (1) to three (3) days suspension, and police notified
 Second Offense—Five (5) to ten (10) days suspension, mediation/police notified, and

student with parent/guardian will be required to meet with the Principal prior to the student
returning to school

 Third Offense—If a third offense occurs, expulsion from school may be recommended to
the Superintendent of Schools in addition to a ten-day suspension

Pre-planned Fight
 First Offense—Three (3) to five (5) days suspension, mediation/police notified, and student

with parent/guardian will be required to meet with the Assistant Principal prior to the
student returning to school

 Second Offense—Five (5) to ten (10) days suspension, mediation/police notified, and
student with parent/guardian will be required to meet with the Principal prior to the student
returning to school

 Third Offense—If a third offense occurs, expulsion from school may be recommended to
the Superintendent of Schools in addition to a ten-day suspension

Throwing snowballs or other objects at other people in the school building or on school grounds.
Classroom incidents will be handled by the teacher.

 One (1) Teacher or Office detention

Endangering School Safety propping doors, letting people in without checking in with the office

 One (1) Office detention
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Disturbing school activities and the educational process

 First Offense—One (1) teacher or office detention
 Second Offense—One (1) office detention
 Third Offense—In-school suspension/suspension

Disorderly Conduct
 One (1) to ten (10) days suspension and police notified

Flagrant disregard of a verbal/written directive of any staff member

 First Offense—One (1) teacher or office detention
 Second Offense—One (1) office detention
 Third Offense—In-school suspension/suspension

Deliberately withholding information and/or falsifying information to a faculty member or
administrator

 First Offense—One (1) teacher or office detention
 Second Offense—One (1) office detention
 Third Offense—In-school suspension/suspension

Falsifying information signatures and/or altering notes, excuses

 First Offense—One (1) teacher or office detention
 Second Offense—One (1) office detention
 Third Offense—In-school suspension/suspension

Inappropriate, confrontational, or disruptive behavior in the building/cafeteria
Including incidental profanity/swearing or other inappropriate behaviors (classroom/study hall
incidents will be handled by the teacher)

 First Offense—One (1) office detention
 Second Offense—One (1) In-school suspension
 Third Offense— One (1) to three (3) days suspension with meeting for student proposing a

method of resolution

Participation in any activity deemed to be gambling
Examples include, but are not limited to, flipping coins, dollar bill poker, card playing, tossing dice

 First Offense—One (1) teacher or office detention
 Second Offense—One (1) office detention
 Third Offense—In-school suspension/suspension

Continued, willful deliberate disobedience or persistent failure to follow approved school rules
and policies of the Lisbon School Committee

 First Offense—One (1) to three (3) days suspension with meeting for student proposing a
method of resolution

 Second Offense—Three (3) to five (5) days suspension
 Third Offense—Five (5) to ten (10) days suspension
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Falsifying information to the degree of causing alarm to the school body/community
 First Offense—Five (5) to ten (10) days suspension
 Second Offense—Ten (10) days suspension and referral to Superintendent for possible

expulsion

Inappropriate display of public affection
 First Offense—Warning
 Second Offense—One (1) teacher or office detention
 Third Offense—One (1) office detention

Being consistently disrespectful, vulgar acts, gestures or words directed to any member of the
faculty or staff

 First Offense—Possible in school suspension or one (1) to three (3) days suspension,
teacher/student meeting and/or a recommendation can be made to resolve issue through
mediation

 Second Offense—Three (3) to five (5) days suspension, mediation
 Third Offense—If a third offense occurs, expulsion from school may be recommended to

the Superintendent of Schools in addition to a ten-day suspension

Being disrespectful, vulgar acts, gestures or words directed toward another student, sexually
inappropriate touching or speech used (pulling down of clothing, inappropriate contact
towards another student)

 First Offense—One (1) to three (3) days suspension, recommendation can be made to
resolve issue through mediation

 Second Offense—Three (3) to five (5) days suspension, mediation
 Third Offense—If a third offense occurs, expulsion from school may be recommended to

the Superintendent of Schools in addition to a ten-day suspension

Offensive drawing/words on book covers, notebooks, clothing, hands, arms, etc.
 First Offense—One (1) office detention
 Second Offense—One (1) office detention
 Third Offense—In-school suspension/suspension

Possession of obscene images or distribution of obscene books, magazines or other media
 First Offense—Possible in school suspension or one (1) to three (3) days suspension
 Second Offense—Three (3) to five (5) days suspension
 Third Offense—Five (5) to ten (10) days suspension
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Inappropriate attire – Dress Code
Wearing messages, statements and descriptions that are profane, sexually explicit, promoting drugs,
marijuana or alcohol on articles of student clothing is prohibited which includes shirts, pants,
sweatshirts, socks, and any attire. Chains, spiked/leather clothing, belly shirts, bandanas, silky/lacey
and/or spaghetti strap tops, or any other similar apparel/articles that are considered inappropriate.
Hats, hoods or head coverings (unless approved by administration) will not be worn in the hallways,
classrooms, cafeteria or any other area of the school. This includes indoor athletic or co-curricular
events.

 First Offense—Warning and removal of item
 Second Offense—One (1) teacher or office detention
 Third Offense—One (1) office detention

Smart phones and cell phones

Smart phones/cell phones should not be used and must be turned off during from 7:30 a.m. to
2:00 p.m. The only approved exception is that smart phones/cell phones may be used in the
cafeteria during a student’s regularly scheduled lunch period. A smart phone/cell phone must
be kept out of sight and if they are switched on in any mode (ring, silent or vibrate), it will
constitute a violation under this rule. The teacher has the right to take the Smart phone/cell
phone away from the student and will bring it to the Main Office to be returned to the student
at the end of the day. Teachers may allow for smart or cell phone use during class for
legitimate academic purposes at their discretion and/or administrative permission. Students
should assume that smart or cell phone use is prohibited unless explicit permission is received
from the teacher. Cell phone use may be used during passing time between classes but if it
becomes an issue (i.e. late to class, disregarding authority, etc…) the following consequences
will be administered. You abuse it, you lose it!

 First Offense—Teacher detention and item returned at the end of the school day, refusal to
provide teacher with smart phone/cell phone device will result in removal from class, to the
office. An office detention will be assigned by Assistant Principal if the smart phone/cell
phone handed over. Smart phone/cell phone will be left in the main office prior to returning
to class.

 Second Offense—Office detention and item returned at the end of the school day
 Third Offense—One (1) office detention and parent/guardian must pick up the item

Radios, iPods, MP3 Players, Headphones

Radios, iPods, headphones, MP3 players, etc… cannot be used in classrooms without teacher
permission. Electronic music, games and communication device should not be used, seen, or heard
between 7:30 a.m. and 2:00 p.m. The teacher may take the item away from the student if misused.
These devices may be used during passing time between classes but if it becomes an issue (i.e. late
to class, disregarding authority, etc…) the same consequences will be administered as seen above in
smart phone/cell phone use. You abuse it, you lose it!

Excessive and/or significant violations of the Confrontation, Defiance, and Disrespect section of
this handbook may—at the discretion of the Principal or her designee—result in a ten (10) day
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school suspension and a meeting with the Superintendent of Schools to consider the possibility of
expulsion from school.

Technology Issues

Misuse of technology
Students are not to use personal e-mail, sign onto inappropriate websites, disable the controls in
order that the librarian cannot monitor individuals, and any other misuse as deemed inappropriate
by the librarian.

 First offense: Teacher detention and loss of privileges for five (5) days/Administration will
be notified of the infraction by the teacher

 Second offense: One (1) Office detention and loss of privileges for ten (10) days
 Third offense: In-school suspension/suspension

Drug and Alcohol Use by Students

The Lisbon School Committee and staff of the Lisbon School Department support a safe and
healthy learning environment for students which are free of the detrimental effects of drugs and
alcohol. Accomplishing this goal requires a cooperative effort among school staff, students,
parents/guardians, law enforcement, and organizations concerned with the use of drugs and alcohol
by school-aged youth.

In order to promote the safety, health and well-being of students, the Lisbon School Committee
endorses a three-pronged approach to address the issue of drug and alcohol use;
prevention/education; intervention; and discipline. The Superintendent is responsible for developing
appropriate administrative procedures, curricula and programs to implement this policy. (See Code
JICH)

Prohibited Conduct
No student shall distribute, dispense, possess, use or pretend to use, or be under the influence of
any drug, alcoholic beverage, malt beverage, fortified wine or other intoxicating liquors. Nor shall
a student manufacture, distribute, dispense, possess, use or be under the influence of any narcotic
drug, hallucinogenic drug, inhalant, amphetamine, barbiturate, marijuana, anabolic steroid, any
other controlled substance defined in federal and state laws/regulations, any look-alike substance, or
any substance that is represented to be a controlled substance.

These prohibitions apply to any student who is on school property, who is in attendance at school or
at any school-sponsored activity, or whose conduct at any time or place directly interferes with the
operations, discipline or general welfare of the school.

Disciplinary Action
Principals may suspend and/or recommend expulsion of students who violate this policy based upon
the facts of each case and in accordance with established disciplinary procedures. Students may also
be referred to law enforcement authorities for investigation and/or prosecution.
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Prevention/Education
The school unit will provide appropriate information and activities focused on educating students
about drugs and alcohol and preventing their use. Programs shall teach students that the use of drugs
and alcohol is wrong and harmful; how to resist peer pressure; and address the legal, social, and
health consequences of drug and alcohol abuse.

Intervention
The school unit will establish a team approach to intervene with students with drug/alcohol
problems. Students will be assisted in addressing their drug/alcohol problems and in continuing
their educational program. Students will be provided with information and referral, if necessary, to
aid them in obtaining assistance from appropriate community organizations. Student records
concerning such interventions shall be kept confidential as required by state and federal laws.

Drug Issues

Possession of drugs or use of alcoholic beverages, drug paraphernalia, or “look alike” on school
grounds, while representing the school, or attending any school function is strictly prohibited.
The basic definition of a drug is “any substance that alters perception or behavior reducing
student’s ability to function appropriately in the academic environment.”

Substances include, but are not limited to:

Central Nervous System Depressants Inhalants
Alcohol Amyl Nitrate

Alprazolam – Xanax® Butyl Nitrate

Carisoprodol – Soma ® Gasoline

Chloral Hydrate Hair Sprays

Diazepam – Valium® Insecticides

Fluoxetine – Prozac® Paints

Methaqualone – Quaaludes Paint Thinners

Phenobarbital – Pb or Phb Starting Fluid - Ether

Flunitrazepam - Rohypnol® Toluene

Chlorpromazine - Thorazine® Whip Cream and Whippets - Nitrous oxide

Narcotic Analgesics Central Nervous System Stimulants
Hallucinogens

Codeine Amphetamines

Bufotenine - Toads

Demerol® Caffeine Jimson Weed

Dilaudid® Cocaine LSD
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Fentanyl Ephedrine MDA

Heroin Herbal Ecstasy MDMA - Ecstasy

Methadone Methamphetamines Mescaline-Peyote

Morphine Preludin® Morning Glory

Opium Ritalin® Nutmeg

Percodan® Bath Salts Psilocybin

Phencyclidine Cannabis
Ketamine Dronobinol Marijuana Herbal Incense
PCP Hashish Sinsemilla

Hashish oil Marinol®

Violation of Drug Issues Policy

 Possession and Use: One (1) to five (5) days suspension, mandatory substance abuse
evaluation before returning to school. Meeting with parent/guardian, student, and Substance
Abuse Counselor before re-entering school. Police notified and possible referral to the
Superintendent for expulsion.

 Distribution of Drugs: One (1) to ten (10) days suspension, mandatory substance abuse
evaluation before returning to school. Meeting with parent/guardian, student, and Substance
Abuse Counselor before re-entering school. Police notified and possible referral to the
Superintendent for expulsion.

A student will not have any over-the-counter (non-prescription) drugs in their possession during
school hours on school property.

 First offense: Warning
 Second offense: One (1) office detention
 Third offense: In-school suspension/suspension

Tobacco Use and Possession

The use, possession, sale, dispensing or distribution of tobacco products by all students is prohibited
in school buildings and facilities during school-sponsored events, on school grounds, buses, and at
all other times. (See Code ADC)

Use includes carrying or having in one’s possession a lighted cigarette, lighter, zippo, e-cigarette,
vapo-pen, cigar, pipe, or other objects giving off smoke. The use of smokeless tobacco possession
includes any related smoking paraphernalia items.

 First offense: Three (3) days suspension and police notified.
 Second offense: Three (3) to five (5) days suspension. Meeting with parent/guardian,

student, and substance abuse counselor prior to returning to school. Police notified.
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 Third offense: Five (5) to ten (10) days suspension. Meeting with parent/guardian, student,
and Substance Abuse Counselor before re-entering school. Police notified and possible
referral to the Superintendent for expulsion.

Student Wellness Policy

Students are not allowed to have energy or caffeinated drinks during the school day. Caffeinated
coffee/tea may be drank prior to first period (finished by 7:30 am). Energy drinks are not allowed
in school at all. Water and caffeine-free drinks are authorized but cannot be sold or distributed by
students during the school day.

Safety Issues

Possession/use of weapons not considered “dangerous or deadly”, i.e., pocket knives, hand-made
propelled weapons, pepper spray, mace, ammunition, laser pointers, ammunition, etc.

 One (1) to five (5) days suspension and possible expulsion from school (See Code JICIA)

Possession/use of dangerous or deadly weapons
Includes firearms, knives, ammunition, ammunition with potential use, chains, tire irons, sections of
pipe, razors, razor blades, or other objects used by a student to intimidate or inflict bodily harm to
another person

 Ten (10) days suspension and a hearing with the Superintendent of Schools before returning
to school. May result in expulsion hearing with the Lisbon School Committee. (See Code
JICIA)

Possession, use and/or distribution of fireworks
Stink bombs or any other device which may cause personal distress to others

 One (1) to five (5) days suspension and possible expulsion from school

Possession or use of explosives
Incendiary devices that have potential to do great bodily harm or physical damage

 Ten (10) days suspension and a hearing with the Superintendent of Schools before returning
to school. May result in expulsion hearing with the Lisbon School Committee.

Bomb threats (verbal or written)
 Ten (10) days suspension, police notified, and possible expulsion from school
 In accordance with Maine law Title 20-A MRSA, § 1001 (18), students who make bomb

threats will be subject to disciplinary procedures which may include mandatory ten (10) day
suspension, expulsion hearing, and report to law enforcement authorities. Making a bomb
threat is a violation of the Maine Criminal Code, which may result in incarceration or fine.
(See Code EBCC)

False statements and/or information related to school safety
 Ten (10) days suspension and police notified

http://www.mainelegislature.org/legis/statutes/20-a/title20-asec1001.html
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 Ten (10) days refusing to allow, or follow the protocols of a search by Lisbon School
Policy-JIH

Playing with fire, other than arson, that may cause bodily harm to another person
 Ten (10) days suspension and police notified

Tampering with or setting off fire alarm, alert systems, fire extinguisher, or sprinkler system
 Ten (10) days suspension and a hearing with the Superintendent of Schools before returning

to school. May result in expulsion hearing with the Lisbon School Committee

Deliberately setting a fire
Arson in a school building, a school-owned building, or a school bus in route to or from school

 Ten (10) days suspension and a hearing with the Superintendent of Schools before returning
to school. May result in expulsion hearing with the Lisbon School Committee

School Property Issues

Improper use of a motor vehicle including leaving school grounds, speeding, driving to
endanger, squealing tires, etc.

 First offense: Parking privilege revoked for ten (10) to thirty (30) school days and School
Resource Officer will be notified

 Second offense: Parking privileges revoked for the remainder of the school year

Driving or riding with another student/person to Lewiston Regional Technical Center (LRTC)
or Region 10 without administrative permission

 First offense: Office detention
 Second offense: Office detention
 Third offense: In-school suspension and revocation of driving privileges

Defacing property belonging to the school district, school personnel, and /or other students
 One (1) to five (5) days suspension with required restitution for repair or replacement of

damaged property.

Vandalism to include cutting or damaging in any way property belonging to the school district,
school personnel, and desecration of student art work, school related projects and/or other
personal property

 One (1) to ten (10) days suspension with required restitution for repair or replacement of
damaged property

Possession of stolen property and/or any theft of money or personal or public property of any
theft involving breaking and entering unauthorized areas, including lockers and computers

 In school suspension or one (1) to five (5) days suspension pending administration
determination

Other offenses deemed inappropriate by the administration may result in office detentions, in-school
suspensions, suspensions and/or a hearing with the Superintendent of Schools and police
notification. The administration may modify disciplinary action on a case by case basis.
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If any student feels that he/she has been treated unfairly, or not in accordance with due process, that
student should submit to the Assistant Principal a written account of the situation for administrative
review of the disciplinary action applied.

School administrators have the right to question and search students without obligation to notify a
student’s parent/guardian prior to the questioning or search when, in their judgment, there are
reasonable grounds to suspect that a student has violated, or is violating, the Lisbon School
Committee policies, school rules and/or federal/state laws. (See Code JIH)

Law enforcement authorities will be notified of all cases of misconduct as deemed by the
administration and criminal charges may result.

Policy Communication and Distribution

The school unit shall distribute this policy and appropriate related information to staff, students and
parents on an annual basis through handbooks and/or other means selected by the Superintendent
and building administrators.

Legal Reference: 21 USC § 812 (Controlled Substances Act) 21 CFR Part 1300. 11-15

Public Law 101-226: Federal Drug-Free Schools and Communities Act Amendment of 1989
17-A MRSA § 1101
42 USC § 290dd-2
42 CFR § 2.1 et seq.
20-A MRSA §§ 1001 (9); 4008

Cross Reference: GBEC-Drug-Free Workplace
JICIA-Weapons, Violence and School Safety
JKD-Suspension of Students
JKE-Expulsion of Students
JLCD-Administering Medication to Students
JRA-Student Records

Adopted: March 22, 1999
Revised: January 8, 2001
Reviewed: February 10, 2003

Students with Acquired Immunodeficiency Syndrome or Antibody
Human Immune Virus

The Lisbon School Committee recognizes the right of all students to a public education in the least
restrictive, safe environment. Based on medical facts that the virus that causes AIDS (Acquired
Immunodeficiency Syndrome) is transmitted through sexual intercourse and through direct
exchange of blood, but not through casual skin contact, the student infected with HIV (Human
Immunodeficiency Virus) shall be entitled to all the rights, privileges and services provided by
Maine law and Lisbon’s policies.
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Due to current Maine law protecting the confidentiality of HIV infected persons; it will not be
known in general that a student has AIDS. Precautions are necessary in handling of drainage from
scrapes/cuts, urine, feces, semen, vomitus, respiratory secretions and especially blood of all
individuals. Students and staff members must use disposable latex gloves when handling these
bodily fluids. Universal Precautions for Infectious Disease Control shall be followed; necessary
items will be available and a review of these procedures shall be presented annually to all staff
members.

Automobiles

Bringing a motor vehicle to school is a privilege granted by the school and will be withdrawn if it is
abused. However, recreational vehicles such as motor bikes, four wheelers, snow machines, etc.,
are not permitted on school grounds.

Students are permitted to drive their own personal licensed vehicles to school under the following
conditions.

 Abiding by the speed limit on school property- 15 mph.
 All vehicles must be registered in the Main Office. Parking Permits must be affixed to the

lower right corner of the back window of the vehicle. Unregistered vehicles may be towed
from school property at the owner’s expense. There will be a $1.50 fee for the parking
permit sticker payable at the time the permit sticker is issued. If a student does not obtain a
parking permit, they will not be allowed to park on school grounds.

 Student parking will be allowed only in the parking lot to the rear of the school and the
Student Parking Lot.

 Students must lock their vehicles while parked on school grounds.
 Students are not allowed to go to their vehicles during the school day unless accompanied

by an administrator or teacher.
 Drivers are held responsible for any students found in their cars during school hours or after

school hours at a school event.
 Student drivers who are excused early for work must leave school grounds immediately.

They are not to wait for other riders in the parking lot.
 Students must obey all traffic signs (one-way, no parking, etc.)
 Per order of the Lisbon School Committee: The use of any motorized vehicle on school

department property is hereby limited to paved areas. All paved drives and parking lots of
the Lisbon School Department are to be considered public ways and subject to all laws and
ordinances pertaining thereto. This order is to be enforced by all school department
personnel and the Lisbon Police Department.

Any student who uses, or allows, a vehicle for the purpose of students skipping school and/or
classes, will lose the privilege of bringing a motor vehicle to school during normal school hours for
the remainder of the school year.

Violations of any of the above conditions or any action which endangers others will not be tolerated
and will result in the loss of the student vehicle privilege and/or other disciplinary action to include
suspension from school. (See Code JK)
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Bus Transportation Disciplinary Guidelines

We believe all students can behave appropriately and safely while riding on a school bus. We will
not tolerate any student stopping drivers from doing their job or preventing other students from
having safe transportation. In order to guarantee your child and the children riding the bus the safe
transportation they deserve, we are utilizing the following discipline plan as Lisbon’s policy. It is in
your child’s interest that we work together in a relationship that provides safe transportation.

Bus Privileges
Bus privileges are defined as “all student transportation provided by the School Department, which
includes busing to and from school, bus stops, field trips, activity trips (during and after school),
intramural sports and athletics trips, band, and all extra-curricular activity trips.”

Late Bus
The Late Bus runs onMonday, Tuesday, Wednesday, Thursday, and Friday. If a student
remains after school and needs to board the late bus, the student must first get a pass from the
teacher/activity they stayed for, and then get a Late Bus pass from the Main Office.

Late Bus Schedule
Lisbon High School Late Bus departs at 3:40 p.m. No exceptions will be made to this schedule.
Stops are on an as-needed basis. Students will be dropped off at the intersections along the
following routes:

Lisbon Falls Bus:Main Street Rte. 125 to Bowdoinham Road, Webster Road, Upland Road, Route
9 to Route 196

Lisbon Bus: Route 196 to Moody Road, Gayton Road, Route 196, Memorial Street, Winter Street,
Pinewoods Road, Ferry Road to Village Street

Bus Rules
Students must be on time at their bus stops. Buses are on a tight schedule and will not be able to
wait or return for students. Students are expected to be at their assigned bus stops ten (10) minutes
before the bus is scheduled to arrive.

Category A Bus Rules—considered minor infraction if violated

 Follow directions of the bus driver at all times
 Stay in your seat quietly and wear your seat belt or safety restraint when provided
 Keep hands, arms, feet, and objects to yourself
 No pushing, shoving, or cutting at any time
 No food or beverage consumption
 No incidental, obscene language, or teasing
 No transferring buses without permission

Category B Bus Rules—considered major infraction if violated

 No possession of tobacco products, fire related items, i.e.: smoke bombs, matches, lighters,
or items which may be used in any hazardous or dangerous way, including weapons, toy
guns, and knives
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 Severe disruption which may cause driver to lose control of bus and/or potential safety
hazards for other students’ concerns

 Fighting

Severe Disruption Defined
 Physical harm to student and/or harassment including physical or verbal to student, e.g.,

student inflicting harm to another student
 Failure to give correct name to driver, e.g., falsifying identification, giving another

student’s name, or failure to give proper name to driver upon request, as a deliberate
attempt to disguise

 Physical harm, threat of physical harm, abusive language directed at driver, e.g., hitting
driver, verbal threat to driver, foul or obscene language, and/or gesture at driver

 Property damage, e.g., cut seats, seat belts or safety restraints, starting fires in bus,
removing seats, fire extinguishers, etc.

 Disruption which may cause driver to lose control of the bus
 Possession of or under the influence of alcohol or other drugs

Any of the above items may, if conditions permit, and at the driver’s discretion, warrant driver to
drop student off at the nearest school. Transportation director or Principal will then notify the
student’s parent/guardian, who must find alternative transportation home.

Consequences of Violating Transportation Rules
If a student chooses to violate a rule, a bus misconduct report, in writing, will be initiated by the
driver and sent on to the school administration and parent/guardian to deal with infractions.
Parents/guardians with questions regarding any of the above transportation rules and regulations
may contact the school administrator or the transportation director from 8:00 a.m. to 4:00 p.m.
Sports equipment and large items such as projects may be allowed with prior permission of
administration.

Items Prohibited on School Buses

 Skis or poles (unless in bags and placed under seats for ski trips)
 Radios (except MP3-type with earphones) to be used by owner only
 Skateboards
 Skates (unless in bags covered up and kept in front with driver)
 Sleds (except the plastic, roll-up kind)
 Food or beverage (unless in lunch boxes or school bags)
 Live animals of any kind
 Music equipment (unless contained in cases) and only if small enough to be placed on

student’s lap
 Poles/flag sticks that may be used by band students
 Footwear which is designated as the “metal cleat” type for athletic activities
 Any object which may be deemed a safety hazard and/or potential dangerous projectile in a

school bus
 Weapons—toy or otherwise as defined in category “B” rules
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Science Projects
Science projects are not allowed on the bus if the project contains one or more of the following
materials:

 Gasoline or other flammable liquids or gases
 Hazardous chemicals such as Class A Poison, Class B Poison, irritating materials, tear gas
 Any form of explosive A or B which includes gunpowder, black powder, or any type of

ammunition radioactive materials
 Drugs of any kind
 Projects contained in breakable glass
 Projects too large to be placed on student’s lap

Consequences for Category A Bus Rules
 First offense: Verbal warning by driver, driver consequences/administration notified by Bus

Discipline Form
 Second offense: One (1) to two (2) office detentions
 Subsequent offenses: One (1) to two (2) days suspension of bus privileges, meeting with

student, parent/guardian, bus driver, and administration

Consequences for Category B Bus Rules and Severe Disruption
 First Offense: Suspension (Number of days in handbook for in-school occurrences will be

the same for bus occurrences)
 Second Offense: Suspension (Number of days increased from first offense), meeting with

student, parent/guardian, bus driver, and administration
 Third Offense: Loss of bus privileges for remainder of the year

Emergency Evacuation

Fire Drills, Evacuations, and Lock Downs
Fire Drill/Evacuation Procedures

 Move quickly, quietly, and immediately upon hearing the fire bell.
 No Talking. This is important since announcements may be made over the intercom.
 Move at least 200 feet from the building.
 Do not stand in the driveway since all entrance ways must be kept open for fire trucks to

enter.
 Once away from the building, students will reassemble with their teachers and attendance

will be taken. Please keep a clear physical separation between classes in order to
expedite accountability.

 In the event of an evacuation, walk quickly and quietlymaintaining separation between
classes past PW Sugg Middle School, past the tennis courts, to the bus holding area.
Attendance will be taken again when loading the buses.
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Exit Routes

Rooms 104 – Main Office
Leave through Main Office and move across driveway

Rooms 106, 107, 108, 109, and 111
Leave through the south exit and move to the lawn area across the driveway leading to PW
Sugg Middle School

Rooms 200-208 and Guidance Office
Leave through the main stairway lobby and move across the driveway

Rooms 301, 302, 303, 304, 306, Nurse’s Office and Library
Leave through the science room exit and move to the far side of the Student Parking Lot

Rooms 305, 307, 308, 309, 310, 312, 314
Leave by rear exit of the building near the entrance to the cafeteria, move across the driveway
away from the building

Gymnasium
Leave by the exit to the Student Parking Lot, move to the parking area or the playing field

Male Locker Room
Leave by the exit nearest the playing field, move to the far side of the Student Parking Lot

Female Locker Room
Leave by the gym exit next to the main building, move to the lawn in front of the building

Room 101
Leave through the overhead door in the room, move to the far side of the parking area

Cafeteria
Leave by any of the four (4) exits; move away from the building and across the driveway

Kitchen Area
Leave by the rear entrance to the cafeteria, move away from the building

Outside Area
Students are permitted to be outside the cafeteria during lunch, all other areas are considered out-of-
bounds. Students found in these areas are subject to disciplinary action.

School Dances and Functions

Lisbon High School will sponsor and encourage dances and other organized school functions in
order to provide students with socializing experiences in a safe, controlled environment. The
following rules pertain to all school dances and functions:

 Only registered Lisbon High School students in good standing will be permitted to attend
school functions. Students in good standing may bring a guest to a school dance/function
with completion of form (see main office staff) and proper approval from administration.
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Guests must be less than 20 years of age at the beginning of the current school year (defined
as starting on July 1st and ending on the following June 30th). Guests may not be Middle
School students. Students who bring a guest to a school dance/function are responsible for
the behavior and conduct of their respective guest. Suspended students (or their guests) will
not be admitted.

 Students will be required to pay the admission charge prior to arriving at the function. No
tickets will be sold at the door. Uncooperative students who do not pay will be required to
leave the building and grounds.

 Once a student leaves the building, he/she will not be readmitted to the function and will
not be allowed to loiter on school grounds nor sit in a car in the parking lot.

 A Lisbon police officer will be hired to be on-duty throughout the function.
 A school custodian may be required to be on-duty during the function.
 The sponsoring organization is responsible for any damage done to the building or grounds

during the function.
 Smoking is strictly prohibited.
 Students are responsible for using trash receptacles provided.
 The student group sponsoring the function will be required to arrange and provide four (4)

teacher chaperones. Authorization forms must be turned in to the Activities Director at least
ten (10) days prior to the event.

 Any student involved in the sale, use and/or in possession of alcohol and/or controlled
substances (marijuana, narcotics, etc.) either in the school building or on school grounds,
will be removed immediately from the function. Disciplinary action will follow.

 Students are expected to obey all traffic signs while on school grounds.
 Generally, school functions will start at 7:00 p. m. and end at 11:00 p. m. The prom and

other similar functions are exceptions and approved on an individual basis.
 Students must arrive within one hour after the start of the function to be admitted.
 Students not complying with school rules at a function will be required to leave the school

building and grounds and their money will not be refunded. Depending on the nature and
seriousness of the violation, the student may be suspended from school and all future
functions for the remainder of the school year.

 Any student organization refusing or failing to enforce the above rules and policies will be
denied any future use of the school building or grounds.

 Consistent attendance and good standing to participate in dances, functions, winter carnival,
etc… will be enforced.

The school’s Discipline Code will be applied and enforced at all school dances and functions.
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Guidelines and Policies for Participation

Eligibility Policy-Athletic Activities
● Lisbon High School believes that it is very important to hold students to strict and

meaningful academic standards in order to be eligible for participation in athletic activities.
These measures are designed to motivate and encourage students to be successful in their
academic work and ensure that students are on track to graduate within four years.

● To be eligible, each student must earn a passing grade for at least five (5) course credits for
which he or she is enrolled as determined by the distribution of end of quarter report cards.

● If a student is not passing five (5) courses as determined by the quarter end report card, they
will be automatically ineligible to participate in 50% of the games/matches/meets for the
upcoming season. The Activities Director will determine the games for which a student
may not participate by the first practice date according to the season schedule at that time.
The first 50% of the games for the season will be selected.

● During this period of ineligibility, students can remain a member of the team, continue to
practice with the team, and attend, but not participate in, games/matches/meets.

● In addition to using quarter grades for motivating students to remain eligible, Lisbon High
School believes that our primary purpose is to ensure that students are successful in their
efforts to graduate from high school within four years. As a result, students must earn a
sufficient number of credits to be on track to graduate in order to participate in any
games/matches/meets. Students must earn the following number of course credits in order
to participate:

o Sophomores: Five (5) credits
o Juniors: Ten (10) credits
o Seniors: Fifteen (15) credits

This requirement will ensure that if a student is enrolled as a full time student and has
earned the required number of credits for participation, they will be on track to graduate.

● Fourth quarter grades will determine fall season eligibility.
● Incomplete grades will be treated as failing and a student’s eligibility will be reassessed

when the incomplete grades have been updated to final grades.
● Upon entrance into the 9th grade, students will have no more than eight (8) consecutive

semesters in which to be eligible to compete in interscholastic events governed by the
Maine Principals’ Association.

 In order to try out and/or participate in any co-curricular activity, students must be enrolled
as a full-time student. That means the student is enrolled in, and participating in five (5)
academic classes. In addition, students participating in interscholastic athletics must submit
proof of a valid physical examination within one (1) year of participation, proof of
insurance, completion of the Impact Test baseline test, and a signed co-curricular contract
submitted to the Main Office prior to any participation in any try-out or practice.

 All interscholastic sports and co-curricular activities will be held accountable to the same
standards for eligibility/participation. All students that participate in a co-curricular are
required to complete an activity participation contract. The activity participation contract
will be provided to the students by the coach or faculty advisor prior to participating in the
co-curricular activity.

All student behavior issues will be addressed in accordance with the Student Handbook.
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Attendance
 Students involved in daytime or evening performances (practices, games, concerts, plays,

etc.) must be in attendance for at least 4 of 5 periods of the school day if they plan to
participate that day or evening in a track meet, game, or competition.

 Students must be in attendance or accounted for the entire day and on-time at the opening
of school following any particular event.

 Students who are dismissed from school due to illness will not be permitted to return to
school in order to participate in any co-curricular activity or event. Any student who has a
scheduled detention or in-school suspension cannot participate, practice, or play in that
activity on the day of the scheduled detention unless the detention is completely served
before the time of the game. Any exceptions to this stipulation must be evaluated by the
school administration, and failure to comply with this policy will result in the student not
being allowed to participate in the next scheduled event and/or other disciplinary action.

Other Guidelines
 Students shall conduct themselves in such a manner as to give the highest standard of value

to themselves, their coaches, parents/guardians, the school, and their community.
 Every participant shall sustain to stay with the activity until the end, contributing whatever

possible to the overall effort.
 Each individual shall make a choice about what activities to join and then shall devote their

energies to the promotion of that activity.
 Students must comply with all team/coaches’ rules/consequences.

Number of games missed for ineligibility - 50%

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Post Q4
Based on Q4

grades
Based on Q1

grades
Based on Q2

grades
Based on Q3

grades
Based on Q4

grades
Dates are approx. 9/1 - 11/4 11/7-1/20 1/23-4/7 4/7-end of year
Soccer 7 games Playoffs
Field Hockey 7 games Playoffs
Football 4 games Playoffs
Fall Cheering 4 games Playoffs
XC 3 meets Playoffs

Basketball 9 games season
Wrestling 8 meets season
Cheering 2 comp season
Hockey 9 games season

Baseball/Softball 8 games Playoffs
Track 4 meets Playoffs
Tennis 6 meets Playoffs
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SPECIFIC ACTIVITY RULES AND REGULATIONS FOR ATHLETICS/C0-
CURRICULAR ACTIVITIES

A. Students may participate in only one athletic activity during any single season.

B. Individuals quitting or dropping an athletic activity may not participate in that activity during
that year or join any other athletic activity while his or her original activity is still in progress. This
regulation goes into effect after ten (10) practice sessions have been completed.

C. General Conduct of students shall be such as to bring credit to themselves, their parents, school,
or team/club. If a student commits an act that is unsportsmanlike during practice and/or games, the
Co-curricular Director, coach, captain, if applicable, will meet to deem if a game/meet/performance
suspension is warranted. If the same person commits another act that is unsportsmanlike during the
current year, he/she will be suspended from the team/club for the remainder of the season. If he/she
commits a third act during the year, he/she is suspended from all co-curricular activities for the
school calendar year.

D. Any student under contract who is reported by a reliable source and verified having been at a
party or location where drugs and/or alcohol were present will be suspended for the next game.
Should the student have a second offense, he/she will be liable for a suspension from the team for
five games and a mandatory substance abuse evaluation will be required before the student returns
to the team. A third offense will result in a suspension for the remainder of the season.

E. Tobacco products, substance abuse, theft and/or willful damage of equipment and facilities will
result in disciplinary actions as outlined below, effective immediately when a high school
administrator becomes aware of the infraction.

OFFENSE PENALTY

Tobacco products: use and/or possession First Offense:

Suspended for 20% of regular
season games/meets/performances.
Parents notified. Mandatory
substance abuse evaluation before
returning to play or practice with
the team/club. If suspension
happens over vacation,
student/athlete will be suspended
over vacation as well. If
student/athlete violates contract
while they are not participating,
they will sit out the required
number of games the next season
they participate.

Second Offense during the year: Suspended for the remainder of
the season. Parents notified.
Mandatory substance abuse
evaluation before returning to
play or practice the next season or
school year.
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Third Offense during the year: Suspended from co-curricular
activities for the remainder of the
school calendar year. Parents
notified. Mandatory substance
abuse evaluation before returning
to play or practice the next school
year.

Substance abuse: use and/or possession First Offense:

Suspended for 20% of regular
season games/meets/performances.
Parents notified. Mandatory
substance abuse evaluation before
returning to play or practice with
the team/club. If suspension
happens over vacation,
student/athlete will be suspended
over vacation as well. If
student/athlete violates contract
while they are not participating,
they will sit out the required
number of games the next season
they participate.

Second Offense:

Suspended for the remainder of
the season. Parents notified.
Mandatory substance abuse
evaluation before returning to
play or practice the next season or
school year.

Third Offense: Suspended from
co-curricular activities for the
school year. Parents notified.
Mandatory substance abuse
evaluation before returning to
play or practice the next school
year.

Theft Five (5) to ten (10) days
team/club suspension.
Parents notified. Police
involvement;
Restitution/possible court action.

Willful damage/Vandalism Five (5) to ten (10) days team/club
suspension.
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Parents notified. Restitution or
replacement.
Police notified, possible court
action, review before School
Committee.

F. All disciplinary action by a coach/advisor must be reported to the Co-Curricular Director in
writing within 48 hours. Athletes may appeal any action to the Co-Curricular Appeals Board for
their consideration.

G. When there is a valid reason for a student being absent from practice, the student needs only to
bring a note from a parent or doctor stating the reason for the absence. The coach will determine
the acceptance of the note.

H. In case of excessive absenteeism from practice sessions, coach/advisor will use their own
discretion as to disciplinary action.

I. All students are required to travel to and from out of town contests with the team/club except
when necessary to leave an event with their parents or prior written notification 24 hours in advance
to the coach.

J. Equipment issued to students must be returned or value paid in full (in case of damage, loss, or
theft) before a student may participate in another sport/activity.

K. Students shall follow all established policies plus any training rules and regulations required by
the coach/advisor of the individual activity.

L. All individual training rules and regulations established by the coach/advisor must be written
and a copy given to each participant and the Co-Curricular Director.

CO-CURRICULAR APPEALS BOARD
There shall be established a Co-Curricular Appeals Board to review cases. The Co-Curricular
Appeals Board will hear, when requested by student athletes, cases involving disciplinary action.
The Co-Curricular Appeals Board shall consist of the Assistant Principal, Co-Curricular Director,
advisors, coaching staff, team captains, and a representative from Student Government. The Co-
Curricular Director shall serve as chairperson of the Athletic Co-Curricular Board.

Athletic/Co-Curricular Activities

Eligibility Policy
The eligibility policy for athletic activities is the same as the eligibility policy for all co-curricular
activities.

Athletic Training Code
Medical evidence indicates that the use of drugs, alcohol, and tobacco is detrimental to athletic
conditioning, safety and performance. In light of this information, the following code and
regulations regarding use of these substances will be applied and enforced at all athletic and school
functions.

Actual Code
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As an athlete, I will use sound judgment and conduct myself as a good school citizen. Further, I
shall not at any time while a member of any athletic group use tobacco, alcoholic beverages,
steroids or any performance enhancing drugs in any form except by prescription. This policy will be
adhered to for the duration of the athletic season and will include weekends, holidays, and other
non-school time.

Penalties for Violating the Code
Please refer to the specific activity rules and regulations as outlined in the Athletic Department
Procedures.

Other Regulations for Athletes
 Athletes have a special responsibility as school representatives to exercise good

sportsmanship and to conduct themselves in an acceptable, mature manner.
 Any suspension (in school or out of school) from school means that the student cannot

practice or play for the duration of the suspension.
 If an athlete is absent from school on the day of a contest, he/she will not be allowed to

participate unless the reason for the absence has been approved by the Principal/Assistant
Principal/Activities Director.

 If a student is absent on a Friday preceding a Saturday contest, he/she will be allowed to
participate only by permission of an administrator.

 No special privileges such as extra examinations, delayed marks, make-up opportunities or
other favors shall be granted to athletes.

 If a student is sick, tardy, or dismissed early due to illness and he/she decides to attend a
practice, they will be penalized by not being allowed to play in the next scheduled game.

Co-Curricular Activity Policy
An additional “Co-Curricular Activity Policy” will be issued to any student interested in athletics.

Individual Students Competing in Maine Principals’ Associations-
Sanctioned Events
Any student desiring to compete as an individual representing Lisbon High School in any Maine
Principals’ Association-sanctioned event is required to meet with and secure written authorization
from the Activities Director and Principal prior to participating in any practice and/or event
sponsored by the Maine Principals’ Association.

Guidelines for Participation in Non-Athletic Activities

Eligibility Policy
 Lisbon High School believes that it is very important to hold students to strict and

meaningful academic standards in order to be eligible for participation in non-athletic co-
curricular activities. These measures are designed to motivate and encourage students to
be successful in their academic work and ensure that students are on track to graduate
within four years.

 To be eligible, each student must earn a passing grade for at least five (5) course credits for
which he or she is enrolled as determined by the distribution of end of quarter report cards.



54

 If a students is not passing five (5) courses as determined by the quarter end report card,
they will be automatically ineligible to participate in the first half of the quarter when the
non-athletic co-curricular activity begins. The Activities Director will determine what the
dates will be.

 During this period of ineligibility, students will remain a member of the activity/club but
will not be allowed to participate in meetings, services, events, or performances that are
affiliated with the activity/club/group when ineligible.

 In addition to using quarter grades for motivating students to remain eligible, Lisbon High
School believes that our primary purpose is to ensure that students are successful in their
efforts to graduate from high school within four years. As a result, students must earn a
sufficient number of credits to be on track to graduate in order to participate in any non-
athletic co-curricular events, meeting, services, or performances. Students must earn the
following number of course credits in order to participate:

o Sophomores: Five (5) credits
o Juniors: Ten (10) credits
o Seniors: Fifteen (15) credits

This requirement will ensure that if a student is enrolled as a full time student and has
earned the required number of credits for participation, they will be on track to graduate.

 Fourth quarter grades will determine eligibility in the fall

 Incomplete grades will be treated as failing and a student’s eligibility will be reassessed
when incomplete grades have been updated to final grades.

 Eligibility will be resorted on the Monday following the issuing of Progress Reports.
Dates of Progress Reports Issued:
1st Quarter: September 29th, 2017 2nd Quarter: November 21st, 2017
3rd Quarter: February 16th, 2018 4th Quarter: May 4th, 2018

Clubs and Organizations

Student Government and Class Officers
Student Government representatives and class officers are elected each year by all members of the
student body. Those elected make up student government at Lisbon High School. Other interested
students can arrange to attend meetings and to take an active part by contacting the advisor.

Student Government provides a forum for students to discuss issues relevant to them and to the
school. After discussion and examination of an issue, Student Government may make
recommendations to the administration on behalf of the student body of Lisbon High School.
Therefore, any student who has a particular concern or issue should contact a member of the
Student Government.

Student Government and class officers who are academically ineligible for two quarters in the same
school year will be removed from their position and the class advisor will appoint a replacement. If
a student government member or class officer is suspended for a flagrant violation of school rules or
has committed an act/crime outside of school that puts the student or the school in a negative light,
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they will appear before a Conduct Review Board. The Conduct Review Board will consist of the
Class Advisor and the Assistant Principal. They will determine whether the student should be
dismissed from their current student government or class officer position. The Conduct Review
Board will send their recommendation to the Principal for final decision. This rule supersedes all
other rules that have been used in the past.

Other Clubs and Organizations
There are many long standing co-curricular groups but it is possible, however, for students to
request and organize a new club or organization. See the Assistant Principal/Activities Director for
assistance regarding the establishment of a new club/organization. Such clubs and organizations
must meet at arranged times and under the sponsorship of the faculty advisor. No “invitation’’
fraternities or sororities are permitted in the building or on school grounds.

Participation in any club/organization activity requires compliance with the eligibility requirements
outlined above in Guidelines for Eligibility and Participation.

Student Activity Finances
All money collected by a student group or activity must be turned into the faculty advisor the day it
is collected. The advisor will in turn, be responsible for depositing the money in the Main Office
and for obtaining a receipt from the office secretary.

Payment of all bills will be made by check only. Payment is made only upon presentation of an
invoice signed by the faculty advisor accompanied by a voucher.

Student treasurers are required to verify their financial accounts in the Main Office each month that
school is in session. Financial statements for every school activity are distributed monthly by the
Main Office.

Fundraising Activities
Fundraising activities are permitted on a limited, approved in advance basis. Requests for
fundraising projects must be made to the Activities Director by the advisor of the club/organization.
Requests for major fundraising events must be submitted to the Activities Director at the beginning
of the school year.

The Superintendent of Schools will have the final approval for any school-sponsored fundraising
activity.
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National Honor Society

National Honor Society Criteria
Only junior and senior class members are eligible for consideration for membership in the
Worumbo Chapter of the National Honor Society. Additionally, students must have been in
attendance at Lisbon High School for at least one (1) semester. Decisions concerning membership
are made by a five-member Faculty Council based on an evaluation of four criteria: scholarship,
leadership, service, and character.

Scholarship
The first qualifier for NHS eligibility is the student’s grade point average. Students with the pre-
requisite GPA at the start of their junior and senior years will receive notification that they are
eligible to submit activity forms for consideration for NHS membership.

 Students graded in the standards-based system need a GPA of 3.2 or better to be eligible.

Students will be evaluated for scholarship using information from transcripts, faculty input, and
student activity forms. A student who meets the scholarship criteria:

 Has the minimum GPA requirement, especially in core classes taken at Lisbon High School
 Takes courses that challenge him or her at the appropriate level
 Takes a full course-load, including a variety of electives
 Demonstrates responsible academic habits (e.g., studying, completing practice work,

completing assignments on time, participating in class, accessing extra help)
 Might have received recognition for academic achievement and effort

Leadership
Students will be required to submit evidence of leadership experience on their activity forms.
Leadership goes beyond simply taking responsibility for oneself; it requires the student to initiate or
coordinate group efforts. Leadership qualities can be demonstrated through formally held positions
or through specific actions or recurrent behaviors of the student. A student may meet the leadership
criteria in some of the following ways:

 Successfully executes the responsibilities of elected or assigned leadership positions in
school activities and outside of school (e.g., class officer, fundraising, co-curricular officer,
athletic captain, shift manager, church group leader)

 Regularly facilitates group activities by taking a leadership role and getting others on board
 Demonstrates initiative and resourcefulness in promoting positive change in school

activities and civic life
 Is consistently reliable and dependable without prodding
 Consistently exemplifies positive attitudes and inspires positive behaviors in others by

speaking out against wrongful acts and standing up for others

Service
Students will be required to submit evidence of service experience on their activity forms. For the
purposes of NHS eligibility, service is understood to be a protracted effort beyond the scope of
one’s regular duties and intended for the benefit of others rather than for the benefit of oneself. In
other words, service is more than a simple favor and reaches beyond family or school
responsibilities. Students should be able to document approximately five (5) hours or more per year
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of service-related activities in high school. A student can meet the service criteria in some of the
following ways:

 Participates in some outside service-based activity (e.g., Girls Scouts; Boy Scouts; church
groups, Big Brothers/Big Sisters, LHS Young Adult Volunteer Program)

 Volunteers time working for the aged, poor, or disadvantaged for no monetary gain
 Uncomplainingly volunteers assistance to the school, staff, and peers above and beyond the

expectations of typical students

Character
Though character is the least quantifiable criterion, it is of the utmost importance in a candidate’s
evaluation. Students are asked to write an essay that exemplifies their good character. The Faculty
Council will use this in conjunction with staff input to make a decision on the basis of character. A
student who meets the character criteria:

 Upholds principles of morality and ethics (e.g., honest, fair, and courteous)
 Consistently exemplifies desirable qualities of personality (e.g., friendly, loyal,

compassionate, trustworthy, respectful, courageous)
 Cooperates by complying with all school regulations both inside and outside of the

classroom (e.g., behavior, attendance, academic integrity)
 Sets a good example and actively works to create a positive and inclusive environment for

all
 Takes criticism willingly and accepts recommendations graciously

Selection of Members
 To be eligible for membership, the candidate must be a member of the junior or senior class.

The candidate must have been in attendance at Lisbon High School the equivalent of one (1)
semester.

 The candidate shall then be evaluated on the basis of scholarship, service, leadership, and
character.

 The selection of members to the chapter shall be by a majority vote of the National Honor
Society Faculty Council. The National Honor Society Faculty Council shall consist of five
(5) faculty members appointed annually by the Principal. The chapter advisor shall be an
ex-officio member of the National Honor Society Faculty Council. The National Honor
Society Faculty Council meets in executive session and, therefore, deliberations are
confidential and cannot and will not be shared with parents/guardians and students.

 A description of the selection procedure shall be published annually in the Lisbon High
School Student Handbook. The selection procedure shall be determined by the Faculty
Council and shall be consistent with the rules and regulations of the National Honor Society.

Selection Procedure
 All members of the junior and senior classes will have their academic records reviewed to

determine scholastic eligibility in the first quarter.
 Students who are eligible scholastically will be notified in writing and informed that for

further consideration for selection to the National Honor Society Chapter, theymust
complete and sign the Student Activity Information Form. A specific due date will be
established each year. Students who fail to return the Student Activity Information Form on
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or before the established date will not be considered by the Faculty Council for induction
into the National Honor Society.

 All faculty members will be invited to submit to the National Honor Society Faculty
Council written comments on candidates prior to the selection meeting. The actual selection
will be by majority vote of the National Honor Society Faculty Council.

 At the annual selection meeting, the Student Activity Information Form will be reviewed by
the National Honor Society Faculty Council, along with any other verifiable information
about each candidate. The National Honor Society Faculty Council may interview
candidates if they so choose. Candidates receiving a majority vote from the National
Honor Society Faculty Council will be inducted into theWorumbo Chapter of the National
Honor Society.

Transfer Students
A National Honor Society member who transfers to Lisbon High School and brings a letter from the
former Principal or chapter advisor verifying that he/she has been elected to National Honor Society
shall be accepted automatically as a member in theWorumbo Chapter. Transfer members must
meet the Lisbon High School standards within one (1) semester in order to retain membership.

Dismissal of Members
A member of the National Honor Society is never automatically dismissed for failing to maintain
standards. However, members are liable for dismissal if they do not maintain the standards of
scholarship, leadership, service, and character that were used as the basis for their selection. They
are allowed limited warnings during their membership, but in cases of flagrant violation of school
rules or civil laws, a warning is not required. A student who is dismissed or who resigns may never
again become an Honor Society member.

Dismissal Procedures
 Members who fall below the selection standards shall be promptly warned in writing by the

chapter advisor and shall be given a reasonable amount of time to correct the deficiency. If
flagrant violations of school rules or civil laws occur, members do not necessarily have to
be warned.

 The National Honor Society Faculty Council shall determine when an individual has
exceeded a reasonable number of warnings.

 In all cases of impending dismissal, a member shall have the right to a hearing before the
National Honor Society Faculty Council.

 A member who has been dismissed by majority vote of the National Honor Society Faculty
Council may appeal the decision under the same rules for disciplinary appeals as outlined in
this handbook.

Senior Privilege Policy
Philosophy

Senior Privileges are designed to promote student responsibility and provide an incentive for
academic excellence. These privileges are a reward to all the hard-working, conscientious students
who have demonstrated responsibility and effort in the classroom. These privileges will help
students prepare for college, service, jobs, and responsibility in everyday life. There must be certain
rules and discipline consequences in order to maintain senior privileges. The student body must
believe that they have an obligation to themselves, their school, and the community.
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Objectives

 To provide an incentive for all students to do well in school.
 To permit qualified senior students to choose to use or not use their designated study hall

periods.
 To permit qualified senior students to choose to leave during their lunch time.
 To permit qualified seniors to choose to leave during advocacy under certain circumstances

and with restrictions (see below).
 To instill a sense of responsibility in those seniors achieving their goals and prepare them

for their futures.

Guidelines for Participation in Senior Privileges

 Students may earn senior privileges for the first quarter of their senior year based on fourth
quarter grades from their junior year.

 Throughout the rest of the year senior privileges are determined based on report card
quarter grades for privileges for the next quarter.

 Senior privileges will be determined on the second Monday following the close of grades
for the quarter. A previous quarter’s privileges will be valid until the redetermination. No
new privileges will be awarded until the full determination is made.

 The student must be enrolled in at least 5 classes and passing all classes.
 The grade in any class cannot be lower than a 2.5 and all classes must average to a 3.2 or

above (even if the student is taking more than 5 classes).
 Students having a study hall at any time of the day including lunch may choose to attend or

not attend. The study halls for which a student is eligible to use senior privileges will be
based on their course schedule at the start of the quarter and additional study halls added by
schedule change will NOT be honored. The student must sign-out before the bell rings for
the next period class and must remain out on privileges for the entire period if they choose
to use them.

 If a student is tardy to their next scheduled class, they will lose their senior privileges for 10
school days for the first offense, or for the remainder of the quarter for the second offense.

 If a student does not return for their next schedule class without prior excused dismissal
notice (see dismissal procedures in the student handbook) they will lose their senior
privileges for the remainder of the quarter.

 Students are eligible to designate one color of advocacy for which they will not attend if
they have a 2nd period and 3rd period study hall on that day. Under these circumstances,
students are required to attend the other color day advocacy every time. Missed scheduled
advocacy periods will result in loss of senior privileges for the remainder of the quarter.

 Students with senior privileges are expected to attend all scheduled assemblies and class
meetings.

 Students who are eligible for and have elected to not attend one color day of advocacy may
also elect to miss the Wednesday extended intervention period if it falls on the correct color
day. This privilege may be revoked as a result of inadequate academic performance during
the current quarter.

 Students who have received disciplinary consequences are at risk of losing their privileges
for the remainder of the quarter or remainder of the year at the discretion of administration.

 Senior privileges are at the discretion of administration and may be revoked at any time.
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Student Responsibility

 Students must demonstrate responsibility for maintaining grades and good behavior.
 Students leaving on privileges must not loiter on school property and must be respectful and

appropriate when visiting local businesses. Failure to do so may result in loss of senior
privileges for the quarter.

 Students may not be in the building while they are using senior privileges. If a student
chooses not to use their senior privileges they must remain in their regularly scheduled
study hall or advocacy (unless they go to the library utilizing the regular study hall-to-
library protocols with teacher permission).

 Students must adhere to the behavior policies, serve as role models for underclassmen,
respect the community, and hold good moral and ethical judgment.

Work Release Policy

Students may apply for work release when their scheduled study halls would allow them to be out
for either the first part or the last part of the day (work release cannot be used for single periods in
the middle of the day).

Requirements:

 Students may apply for work release on a quarterly basis.
 Academic eligibility will be determined based on report card quarter grades for work

release for the next quarter.
 Work release will not be determined until quarter report cards are distributed and a student

has completed the application process.
 The student must be enrolled in at least 5 classes and passing all classes or obtain approval

through high school administration.
 The grade in any class cannot be lower than a 2.5 and all classes must average to a 3.0 or

above (even if the student is taking more than 5 classes).
 Advocacy cannot be missed on either day.
 If a student is tardy to their next scheduled class, they will lose their work release privileges

for 10 school days for the first offense, or for the remainder of the quarter for the second
offence.

 If a student does not return for their next schedule class without prior excused dismissal
notice (see dismissal procedures in the student handbook) they will lose their work release
privileges for the remainder of the quarter.

 If a student chooses not to utilize work release privileges they must attend their regularly
scheduled study hall.

 Students applying for work release must:
a. Provide a letter from their employer outlining the need for them to work and their

likely scheduled shifts that would be applicable to their study hall schedule
b. Write a letter expressing their interest in gaining work release privileges, why they

are a good candidate for work release, and the benefit to the employer and
employee.

c. Have their application approved by parents, administration, and guidance.
 Students with work release are expected to attend all schedule assemblies, class meetings,

and other school related events, even if they have a scheduled study hall or can opt out of
that day of advocacy. Failure to attend will result in the loss of work release privileges for
the remainder of the quarter.
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 Students who have received disciplinary consequences are at risk of losing their work
release privileges for the remainder of the quarter or remainder of the year at the discretion
of administration.

 Work release privileges are at the discretion of administration and may be revoked at any
time.

Other Pertinent Information

There are many facets to organizing and operating a high school. This section is an assortment of
other pertinent information listed for your convenience.

Alphabetical List of Information

Assembly Rules
Those students who are inappropriate or refuse to cooperate during an assembly will be removed
from the assembly and sent to an assigned room that will be monitored by volunteer staff members.
That student will not be allowed to attend the next assembly/rally, etc.

The following rules apply andmust be adhered to once the student is in the assigned room:

 Students are to remain seated.
 Students are to bring class work, homework, or reading materials.
 Students may not sleep, talk, play cards, play games, pass notes, chew gum, eat food, drink

beverages, or engage in any other activity that may cause disruption.
 No iPods, MP3/headphones, or cell phones will be allowed.
 Students will not leave the room until the assembly has been dismissed.
 If a student causes any disruption or does not abide by the above rules, an office detention

will be assigned. If a student is removed from an assembly twice, they will not be allowed
to attend any assemblies/rallies for the remainder of the school year.

Bell Schedule
The bell schedule is located on 131 for the 2017-2018 academic year. It will also be distributed on a
separate piece of paper on the first day of the school.

Bomb Threats
The Lisbon School Committee recognizes that bomb threats are a significant concern to the school
unit. Whether real and carried out or intended as a prank or for some other purpose, a bomb threat
represents a potential danger to the safety and welfare of students and staff and to the integrity of
school property. Bomb threats disrupt the instructional program and learning environment and also
place significant demands on school financial resources and public safety services. These effects
occur even when such threats prove to be false.

Any bomb threat will be regarded as an extremely serious matter and treated accordingly. The
School Committee directs the Superintendent to react promptly and appropriately to information
concerning bomb threats and to initiate or recommend suitable disciplinary action. (See Code EBCC)

Cancellation of School
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On days when there is no school, notification will be sent via the automated Central Office
telephone notification system. Also, No School Announcements will be made in the morning on the
following radio stations: WGAN, WPOR, WMGX, WYNZ, WBLM, WCYY, WABI, 92 Moose;
and television stations Channel 6, 8, and 13. School cancellations are available on the school
department website at lisbonschoolsme.org in the lower right corner “School Cancellations.” Should
school be cancelled for any reason, all school activities, practices, games, meetings that are
scheduled for that day will also be cancelled. (See Code EBCD)

Cell Phones and Smart Phones

There has been an increasing use of cell phones by students during academic time. Realizing that
we have a finite amount of instructional time, students are expected to comply with the following
cell phone use expectations:

 Students may use their internet capable devices/communication devices (i.e. iPhone, iPod,
iPod Touch, MP3, cell phone before and after school and only during the student’s
regularly scheduled lunch period in the cafeteria. Students should refrain from using
them in the hallway between Classes.

 Phones need to be completely out of sight (i.e. never in your hand) and silent (no vibrating
or flashing) during the school day with the exception of lunch. If you can’t silence your cell
phone, turn it off. If you use your phone for a clock, a music player, a camera, or a
calculator, you will need special permission from a teacher to have the device out.

 If a parent needs to get a message to you during the school day, please have them call the
Main Office at 353-3030. If you need to contact your parent via cell phone during the
school day, please come to the Main Office to use your cell phone.

Telephones
Students may use the telephone in the Main Office before school, during lunch or after school.
Students may not use the Main Office telephone between classes, during class, or during study halls
unless permission is granted under certain circumstances. Should an emergency arise, students
should report to the Main Office. The telephones in the Main Office and the Guidance Office are
phones designated for business use only.

Classroom and Study hall Expectations
Classroom/study hall participation needs to be focused on learning. Individual student cooperation
and involvement is essential. Study hall time should be used to complete required homework and
other individual assignments. Classroom teachers and study hall monitors are required to establish
rules and procedures consistent with the goals and objectives of the high school.

Confidentiality
Students are allowed to share confidential information with the administration, guidance staff,
faculty, and support staff personnel employed by the school. Any information that is shared in a
confidential manner is expected to be kept confidential. Only in the case of an issue related to
personal safety would a school department employee be exempt from the requested status of
confidentiality on information shared with them by a student.

http://www.wcsh6.com/weather/severe_weather/cancellations_closings/default.aspx
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Contacting Students in School
To minimize class interruptions and the school day in general, we ask your cooperation in
requesting messages be forwarded to students only in cases of extreme emergencies. Students are
not permitted to have cell phones and/or any other electronic communication devices in school
during the normal school day other than during their scheduled lunch period.

Copyright Compliance
It is the intent of the School Committee that all employees and students of the Lisbon School
Department adhere to the provisions of federal copyright law. Employees and students who
willfully disregard the law and the school unit's copyright policy and administrative procedure(s) do
so at their own risk. The school unit will not extend legal and/or insurance protection to employees
or students for willful violations of this policy. Such violations may also result in disciplinary action.
(See Code EGAD)

Daily Announcements
Daily announcements are read during the advocacy period by the respective teacher. The
announcements are then posted daily.

Displaying Affection
There is a proper time and place for everything and the hallways of our school are not the place for
displaying affection openly. The faculty and administration will confront couples for inappropriate
behavior while they are in school. (See Student Discipline Code)

Dress Code
The standard of dress for each student is a product of a parent/guardian and student understanding.
Lisbon High School will insist on clothing that is acceptable in terms of good taste, health, and
safety. Safety considerations will be outlined by individual faculty members as needed. Messages,
statements and descriptions that are profane, sexually explicit, promoting drugs or alcohol on
articles of student clothing cannot be worn since they contradict the teachings of the school.

Chains, spiked/leather clothing, belly shirts, bandanas, silky/lacey and/or spaghetti strap tops, or any
other similar apparel/articles are considered inappropriate. All students’ clothing shall be modest in
nature and will not expose unnecessary body areas. Once a student has arrived at school, hats or
sunglasses will not be worn in the hallways, classrooms, cafeteria, or any other area of the school, to
include indoor athletic or co-curricular events. The only exception to this rule will be for legitimate
religious or medical reasons to be approved by the administration and the School Nurse. If a student
is found in violation of the school dress code, she/he will be asked to cover up the dress code
violation and/or will be sent home to change. Failure to comply with this Dress Code Policy will be
handled in accordance with Continued, Willful, and Deliberate Disobedience as indicated in the
Discipline Code of this handbook. (See Student Discipline Code)

Eating and Drinking in Classrooms and Corridors
Students may be permitted to eat or drink in a classroom at the discretion of their respective teacher.
Students may consume food and beverages in the hallways and cafeteria before school and during
the change of classes; however, it will be the student’s responsibility to use the trash receptacles
provided when discarding any food, beverage, or any other associated trash. Under no condition
will partially consumed food or beverage be allowed to be stored in student lockers.
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Educational Research: Student Submission to Surveys, Analyses, or Evaluations
In this policy, “surveys, analyses, or evaluations” refer to methods of gathering data for research
purposes. No student shall be required as part of any program wholly or partially funded by the U. S.
Department of Education to submit to any survey, analyses, or evaluation that reveals personal and
private information concerning. (See Code ILD)

Electronic Devices
Electronic devices should only be used during scheduled lunch periods or with special permission
of the administration or classroom teacher. These items are considered to be unnecessary and
counterproductive to the educational process and mission of our school. On interscholastic school-
sponsored trips, these devices may be used with permission of the bus driver. Cell phones can be
used in the school cafeteria only during the student’s regularly scheduled lunch period.

MP3, iPods, headphones, portable tape and CD players
These devices are normally an educational distraction and cannot be used in a classroom without
teacher or study hall monitor’s permission in order to maintain an appropriate educational
environment for every student.

IPods, headphones, MP3, portable tape and CD players can be used in the cafeteria and in the
classroom, at the teacher, study hall monitors or administrators discretion. This discretion is
absolute and students must respect the decision they have been given as to whether they can use the
iPods, headphones, MP3, portable tape and CD players in the cafeteria or classroom.

In all cases, the iPod, MP3, etc... will only be used with headphones. Consequences for misuse of
an iPod, headphones, etc… can be found on Page 355.

Free and Reduced-Price Food Services
The school unit shall take part, as feasible, in the National School Lunch and other food programs
which may become available to assure that all children for whom this School Committee is
responsible shall have the opportunity to receive proper nourishment. Parents/guardians shall be
advised that this program is available and eligibility criteria shall be made public. (See Code EFC)

Gangs and Gang Activity
Gangs and gang-related activity are considered counterproductive to the educational process. In the
best interest of the school and the individual rights of students and members of the faculty, gang
colors and symbols—to include, but not limited to, gang insignia, jewelry, and/or home grown
symbols—and other acts or behavior that are not considered a part of the teachings of our school
will not be permitted.

Information or Advice
You are urged to seek conferences with your teachers, your counselor, the Principal or Assistant
Principal. You are welcome to meet any time they are free, but for your convenience, we suggest
that you make an appointment.

Lockers
Students will be assigned lockers and locks, locks must remain on locker and will not be permitted
to change lockers without approval from the Main Office. (See School Property)
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Time will be provided between classes for students to pick up and drop off materials. Lockers are
the property of the Lisbon School Department and are subject to reasonable cause searches.
Students are not allowed to share lockers.

Lockers and desks used by students for storage of their personal items are school property and shall
remain at all times under the control, custody, authority, and supervision of school authorities. The
school has absolute discretion whether or not to make the lockers available to students’ personal
items. If a student has lost his/her assigned lock at any time during the school year, that student will
be billed $6.00 to replace the lock.

Lost and Found
Lost personal articles may be picked up in the Main Office. Lost books turned in to the Main Office
will be sent to the appropriate subject areas where you may then obtain them. Students will be
notified when school personnel will donate unclaimed items periodically.

Menu Development/Options-Offer vs. Serve Lunch Concept
The Offer vs. Serve Option is designed to be more economical for the school unit and results in less
waste. All lunches offered must contain five food items, but students have the freedom of choice in
selecting the three, four, or five items they intend to consume. They may refuse up to two items. All
breakfasts offered must contain four food items, but students have the freedom to refuse one food
item. The Offer vs. Serve concept shall be implemented in Lisbon schools.

The Superintendent/designee shall be responsible for implementing appropriate administrative
procedures and communications to carry out this policy in conformance with state and federal
regulations and applicable School Committee policies. (See Code EFBA)

Parent Action Group (PAG)
There is a Lisbon High School Parent Action Group that meets on the fourth Monday of each month.
Parents/guardians are encouraged to attend. Information about the group and its meetings will be
distributed in the fall. Parents/guardians may call the Main Office for additional information or visit
our website at lisbonschoolsme.org.

Personal Hygiene
Students are expected to maintain an acceptable level of personal hygiene. Students who fail to
maintain acceptable standards of cleanliness and personal hygiene will be referred to the School
Nurse.

Personal Property
The school is not responsible for the loss or theft of personal property and valuables. Report all
thefts to the Assistant Principal within 24 hours of their discovery. Large sums of money and
valuable personal property should not be brought to school.

Pest Management in School Facilities and on School Grounds
Lisbon School Committee recognizes that structural and landscape pests can pose significant
problems for people and school unit property, but that use of some pesticides may raise concerns
among parents/guardians, students and staff. It is therefore the policy of Lisbon School Department
to incorporate Integrated Pest Management (IPM) principles and procedures for the control of
structural and landscape pests. A copy of this policy will be kept in every school and made available
upon request to staff, parents/guardians, students and the public. (See Code ECB)

http://www.lisbonschoolsme.org/lhs/
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Photographing or Videotaping of Students (Student Image Broadcast)
There are occasions when newspapers, television cameras or video cameras will come to the school
for special events. There are other occasions when teachers or the Principal will take pictures of
students involved in an interesting classroom or school activities. Our intention is to capture special
moments in our students’ education. Each year you will be asked to let us know if you do not want
your child photographed or videotaped by returning a signed refusal.

Problems with Substance Abuse (Drug and Alcohol Use by Students)
While it is true that Lisbon High School has stringent policies regarding the use and possession of
controlled substances on school grounds, we are dedicated to helping young people who are having
problems with use or abuse of any substance. (See Code JICH)

Public Address System
The public address system will be used only in emergency or in as needed situations. Classroom
disturbances resulting for all-call intercom announcements will be kept to an absolute minimum.

Questioning and Searches of Students
The School Committee seeks to maintain a safe and orderly environment in the schools. School
administrators may question and/or search students in accordance with this policy and
accompanying administrative procedure. Students, their personal property, and their vehicles may
be searched upon reasonable suspicion that they possess any items or substances which are
prohibited by law, Board policies and/or school rules, or which interfere with the operations,
discipline or general welfare of the school.

When special circumstances exist, including but not limited to a suspected ongoing violation of the
Board’s drug/alcohol or weapons policies, or when a potential threat to safety is identified, school
administrators may search groups of students or the entire student body without individualized
suspicion.

Students and their personal property may also be searched as a condition of participating in field
trips and other school-sponsored activities off school grounds.

Student use of all school storage facilities, including but not limited to lockers, desks, and parking
lots, is a privilege granted by the school. All storage facilities are school property and remain under
the control, custody, and supervision of the school. Students have no expectation of privacy in
school storage facilities or for any items placed in such storage facilities. School administrators
have the authority to inspect and search storage facilities and their contents on a random basis, with
or without reasonable suspicion, and without notice or consent.

The Superintendent may authorize the use of canine patrols to maintain school safety and to assist
in the detection of drugs, weapons or other illicit items. Canine patrols may be utilized on a random
basis, with or without reasonable suspicion, and without notice or consent to scan school storage
facilities as well as students’ personal property, including but not limited to, backpacks, purses,
athletic bags, and student vehicles brought onto school property. If a search produces evidence that
a student has violated or is violating the law, School Board policies, and/or school rules, such
evidence may be seized and impounded by school administrators and appropriate disciplinary action
may be taken.

Evidence/contraband may be forwarded to law enforcement authorities as required by law or as
deemed contraband appropriate by school administrators. A student who refuses to comply with a
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search directive may be subject to disciplinary action, including the disciplinary consequences for
the suspected violation. The Superintendent is authorized to develop and implement, with input
from legal counsel, administrators, and/or other appropriate persons, any administrative procedures
necessary to carry out this policy. This policy and the accompanying procedure will be included in
student/parent handbooks. (See Code JIH)

Cross Reference: JIH-R - Questioning and Searches of Students
JIH-E1 Canine Search Documentation Form
JICH - Drug and Alcohol Use by Students
JICIA - Weapons, Violence, and School Safety
JK - Student Discipline
KLGA - Relations with School Resource Officers and Law Enforcement Authorities

Adopted: June 11, 2007

Safety

Safety procedures that may require evacuation of the building are posted in every classroom. Maine
State Law requires a minimum of six (6) evacuation drills during the school year. Some of these
evacuations will be regular fire alarm drills; others may be silent alarm evacuations with relocation
to a site off the school grounds.

School Property
Students are held accountable for any school property they are issued or loaned, including textbooks
and lockers. Students will be billed for lost or damaged school property. Student lockers and
automobiles parked on school ground may be randomly searched by authorized school personnel.
The purpose of random searches is to permit the school administration the opportunity to insure that
students do not violate areas addressed in the Lisbon School Committee Policies. (See Code JIH)

Search and Seizure
The administration of the high school is authorized to question and/or search students who may
present a safety issue or flagrantly bring items to the school which may disrupt the safe and orderly
environment of the school. This may also include any items or substances which are prohibited by
law, school committee policies, and/or school rules, or which interfere with the operation, discipline,
and general welfare of the school. (See Code JIH)

Skateboards
No skateboards are allowed on school property. Any skateboard that is used as a mode of
transportation to school must be immediately turned in to the front office upon arrival.

Staff Conduct with Students
The School Committee expects all staff members, including teachers, coaches, counselors,
administrators and others, to maintain the highest professional, moral, and ethical standards in their
conduct with students. For the purposes of this policy, staff members also include school volunteers.
The interactions and relationships between staff members and students should be based upon mutual
respect and trust; an understanding of the appropriate boundaries between adults and students in an
educational setting; and consistent with the educational mission of the schools.
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Prohibited Conduct
Examples of unacceptable conduct by staff members that are expressly prohibited include, but are
not limited to, the following:

 Any type of sexual or inappropriate physical contact with students or any other conduct that
might be considered harassment under the school committee’s policy on Harassment and
Sexual Harassment of Students

 Singling out a particular student or students for personal attention and friendship beyond the
normal teacher-student relationship

 Sexual banter, allusions, jokes or innuendoes with students
 Disclosure of personal, sexual, family, employment concerns, or other private matters to

students

Staff members are expected to be sensitive to the appearance of impropriety in their conduct with
students. Staff members are encouraged to discuss issues with their building administrator or
supervisor whenever they are unsure whether particular conduct may constitute a violation of this
policy. (See Code GBEEB)

Student Computer and Internet Use Rules
These rules are intended to provide general guidelines and examples of prohibited uses, but do not
attempt to state all required or prohibited activities by users. Failure to comply with School
Committee Code IJNDB and these rules may result in loss of computer and Internet access
privileges, disciplinary action and/or legal action. (See Code IJNDB-R)

Student Education Records and Information
The Lisbon School Department shall comply with the Family Educational Rights and Privacy Act
("FERPA") and all other Federal and State laws and regulations concerning confidentiality and
maintenance of student records and information.

The Lisbon School Department designates the following student information as directory
information; name, participation and grade level of students in officially recognized activities and
sports, height and weight of student athletes, dates of attendance in the school unit, and honors and
awards received. The Lisbon School Department may disclose directory information if it has
provided notice to parents/guardians (and eligible students over 18) and has not received timely
written notice refusing permission to designate such information as directory information. Under
Federal law, military recruiters and higher education institutions are entitled to receive the names,
addresses and telephone numbers of secondary students and the Lisbon School Department must
comply with any such request, provided that parents have been notified of their right to request that
this information not be released without their prior written consent. (See Code IRA-E)

Student Surveys and Other Distributed Material
Any survey/material that is to be distributed to members or any particular group of our student body
must be reviewed and approved by the administration of the high school before distribution. This
also includes messages on items of clothing or materials distributed and/or worn by students.

Student Walkers
All students who walk to and from school are required to use designated crosswalks and/or cross
roads where crossing guides are present.
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Suggestions or Questions about School Activities
Discuss suggestions or questions with your class officers and student government representatives.
You are urged to make suggestions for consideration at scheduled Student Government meetings.

Temporarily and or Permanently Physically Impaired Students
Students temporarily or permanently impaired will be permitted early release from classes in order
to insure safe and timely arrival at classes, lunch, assemblies, dismissal from school or any other
scheduled school activity.

Textbooks
Textbooks should be covered at all times. Students are responsible for the care and condition of
their textbooks. (See School Property)

Video Cameras on Transportation Vehicles
The School Committee recognizes the school unit's continuing responsibility to maintain order on
school transportation vehicles to ensure the safety of staff and students. After carefully balancing
the need for discipline and safety with students' interests in privacy, the School Committee supports
the use of video cameras on school transportation vehicles.

In an effort to reduce student behavior violations, the cameras may be used to monitor student
behavior during transport to and from school, extracurricular activities and field trips. When the
resulting videotapes are used as a basis for discipline, parents/guardians will be notified and given
the opportunity to view the portion of the tape pertaining to the alleged violation. Students in
violation of school discipline/conduct codes shall be dealt with in accordance with established
Committee policy, administrative procedures, and school practices. (See Code EEAEF, Page 87)

Visitors to School
Bringing visitors to school is not encouraged. Any person wishing to visit the school must obtain
approval and a Visitor’s Pass from a member of the administration two (2) days prior to the
planned visit. Children younger than high school age are not allowed to visit the high school when
school is in session.

Weapons
Any student who brings a weapon to school will be subject to suspension and/or possible expulsion
from school. (See Code JICIA)

Work Permits
Students who require work permits (those under age 16) may obtain them from the Superintendent’s
Office. Applicants must present a copy of their birth certificate to the Superintendent of Schools and
must indicate their employer and the type of work they are doing.

Annual Notification of Building Occupants
The Lisbon schools have been inspected for the presence of asbestos-contained materials. A written
plan for the management of these materials has been developed. This plan is available for inspection
at the Central Office of the Local Education Agency at 19 Gartley Street, Lisbon, Maine and at the
school’s administration office during regular office hours.



70

Parent Right to Request Qualification of Students’ Teachers
We at Lisbon High School are providing you with this information as one way to fulfill our
obligations under the "Parents' Right to Know" requirements of the federal No Child Left Behind
Act (NCLB). Under these requirements, teachers must meet general qualifications as well as the
specific requirements of the subject they are teaching. Maine has some of the most qualified
teachers in the country, and we are extremely proud of our teaching staff. We work hard to assure
that every class has a teacher with the appropriate background, experience, and credentials for his or
her current teaching assignment.

We believe that a caring, competent, and qualified teacher for every child is the most important
ingredient in education reform, and we want to assure you that we consider all our teachers to be
fully qualified for their positions. All of our teachers are currently entitled to teach under Maine's
strict certification requirements. All of our teachers have college degrees and many have advanced
degrees.

In addition, every teacher continues his or her own learning through professional development
activities and our teachers are evaluated each year to make sure that their teaching skills remain at
the highest possible level.

Additional information on the NCLB Act, as well as on the qualifications of your child's teacher is
available on request. Please contact Richard Green at (207) 353-6711 if you have questions or
would like further information. Working with parents is an important aspect of our efforts to help
students learn and we welcome your interest.

CODE: IRA-E

ANNUAL NOTICE OF STUDENT EDUCATION RECORDS AND INFORMATION

The Family Educational Rights and Privacy Act (“FERPA”) provides parents/guardians and
students over 18 years of age (“eligible students”) certain rights with respect to the student’s
educational records.

They are:

 Parents/eligible students may inspect and review the student's education records within 45
days of making a request. Such requests must be submitted to the Superintendent or
building administrator in writing and must identify the record(s) to be inspected. The
Superintendent or building administrator will notify the parent/eligible student of the time
and place where the record(s) may be inspected in the presence of school staff.
Parents/eligible students may obtain copies of education records at a cost of 20¢ per page.

 Parents/eligible students may ask the Lisbon School Department to amend education
records they believe are inaccurate, misleading or in violation of the student's right to
privacy. Such requests must be submitted to the Superintendent or building administrator in
writing, clearly identify the part of the record they want changed, and specify why it is
inaccurate or misleading. If the Superintendent or building administrator decides not to
amend the record as requested, the parent/eligible student will be notified of the decision,
their right to request a hearing and information about the hearing process.
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 The Lisbon School Department must obtain a parent/eligible student's written consent prior
to disclosure of personally identifiable information in education records except in
circumstances permitted by law or regulations as summarized below.

 The Lisbon School Department designates the following student information as directory
information that may be made public at its discretion: name, participation and grade level of
students in officially recognized activities and sports, height and weight of student athletes,
dates of attendance in the school unit, honors and awards received, and photographs and
videos relating to student participation in school activities open to the public (except
photographs and videos on the Internet). Parents/eligible students who do not want the
Lisbon School Department to disclose directory information must notify the Superintendent
in writing within ten (10) days of the first student day of the school year or within 10 days
after enrollment, whichever is later. This opt-out request will remain in effect unless and
until it is rescinded. Any such notice should be sent to the Superintendent of Schools at the
following address:

Superintendent of Schools
19 Gartley Street
Lisbon, ME 04250

 Military recruiters and institutions of higher education are entitled to receive the names,
addresses and telephone numbers of secondary students and the Lisbon School Department
must comply with any such request, provided that parents have been notified of their right
to request that this information not be released without their prior written consent.
Parents/eligible students who do not want the Lisbon School Department to disclose this
information without their prior written consent must notify the Superintendent in writing
within ten (10) days of the first student day of the school year or within 10 days after
enrollment, whichever is later. This opt-out request will remain in effect unless and until it
is rescinded.

 Education records may be disclosed to school officials with a "legitimate educational
interest." A school official has a legitimate educational interest if he/she needs to review an
education record in order to fulfill his/her professional responsibility. School officials
include persons employed by the Lisbon School Department as an administrator, supervisor,
instructor or support staff member (including health or medical staff and law enforcement
unit personnel); members of the Board of Education; persons or companies with whom the
Lisbon School Department has contracted to provide specific services (such as attorneys,
auditors, medical consultants, evaluators or therapists); and volunteers who are under the
direct control of the Lisbon School Department with regard to education records.

 In accordance with federal regulations, the Lisbon School Department may disclose
education records in a health or safety emergency to any person whose knowledge of the
information is necessary to protect the health or safety of the student or other individuals
without prior written consent.

 As required by Maine law, the Lisbon School Department sends student education records
to a school unit to which a student applies for transfer, including disciplinary records,
attendance records, special education records and health records (except for confidential
health records for which consent for dissemination has not been obtained).

 Education records may be disclosed to other entities and individuals as specifically
permitted by law. Parents/eligible students may obtain information about other exceptions
to the written consent requirement by request to the Superintendent or building
administrator.
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 Parents/eligible students who believe that the Lisbon School Department has not complied
with the requirements of FERPA have the right to file a complaint with the U.S.
Department of Education. The office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

The Lisbon School Department maintains a more extensive policy and procedure concerning
education records. This policy and procedure can be obtained by contacting the Superintendent of
Schools.

Legal Reference: 20 U.S.C. § 7908
34 C.F.R. § 99.7
20-A M.R.S.A. § 6001

Adopted: April 14, 2003
Revised: December 10, 2007
Revised: September 15, 2009
Revised: November 23, 2009
Reviewed: November 8, 2010

Graduation Requirements
The Lisbon School Committee recognizes the need to establish minimum standards for the
awarding of a high school diploma that are consistent with State law and regulations and with
community educational values and expectations.

Before entering high school, students need to know the standards for attaining a high school
diploma in order to plan an appropriate, sequential, educational program to meet that goal.

The Superintendent, through the high school Principal or other designee shall be responsible for
making accurate information concerning diploma requirements available to incoming students and
their parents prior to the start of their ninth grade school year. A copy of this policy will be
disseminated to all incoming ninth grade students at the time of course selection. This policy will
also be included in every edition of the high school student handbook. The School Committee has
approved the below listed courses as the minimum requirements for graduation.

For Students Graduating at the end of the 2017-2018 and 2018-2019 School Year
The student must successfully complete a total of 20 credits including the 12½ credits specified by
Maine law. They are:

 English/language arts – 4 credits
 Mathematics – 2 credits
 Social studies and history, including one year of American history and civics*/

government – 2 credits
 Science, including at least one year of laboratory study – 2 credits
 Fine arts, which may include art, music, forensics, or drama – 1 credit
 Health – .5 credit
 Physical education – 1 credit

CODE: IKF
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The student must demonstrate computer skills according to the school unit’s standards for computer
literacy, proficiency, and performance.

In addition to the State requirements, the student must meet the following graduation requirements
established by the School Committee:

 Mathematics - 1 credit
 Science - 1 credit
 World Language – 1 credit

Participate in and/or apply to an accredited, degree-granting institution of higher education and/or a
school-to-work transition program approved by Lisbon High School administration. The remaining
credits may be selected by the student based upon the student’s interests, abilities, and the
requirements of the field that the student plans to enter upon graduation.

*Civics is a Grade 9 requirement

For Students Graduating at the end of the 2019-2020 and 2020-2021 School Year
The student must successfully complete a total of 22 credits including the 12½ credits specified by
Maine law. All requirements listed above will remain the same to obtain a high school diploma.

Legal Reference: Title 20-A, M.R.S.A. § 4722 Ch.127 § 7 (Maine Department of Education Rules)
Cross Reference: IKFA - Early Graduation
ILA - Testing and Assessment of Students (Local Assessment System)
Adopted: February 9, 2004

Revised: June 13, 2005
Revised: November 13, 2006
Revised: June 11, 2007
Reviewed: May 10, 2010
Revised: June 14, 2010
Revised: June 13, 2011
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Lisbon School Department Policies

Nondiscrimination, Equal Opportunity, and Affirmative Action

The Lisbon School Committee is committed to maintaining a workplace and learning environment
that is free from illegal discrimination and harassment.

In accordance with applicable Federal and/or State laws and regulations, Lisbon School Department
prohibits discrimination against and harassment of employees, candidates for employment, students
and others with rights to admission or access to school programs, activities or premises on the basis
of race, color, sex, sexual orientation, religion, ancestry or national origin, age, or disability. For the
purpose of this policy, “sexual orientation” means a person’s actual or perceived heterosexuality,
bisexuality, homosexuality, or gender identity or expression.

The School Committee delegates to the Superintendent the responsibility for implementing this
policy. The Lisbon School Department Affirmative Action Plan will include designation of an
Affirmative Action Officer who will be responsible for ensuring compliance with all Federal and
State requirements related to nondiscrimination. The Affirmative Action Officer will be appointed
by the Superintendent and will be a person with direct access to the Superintendent.

The Superintendent/Affirmative Action Officer shall be responsible for ensuring that notice of
compliance with Federal and State civil rights laws is provided to all applicants for employment,
employees, students, parents and others, as appropriate.

Legal Reference: Equal Employment Opportunities Act of 1972 (P.L. 92-261) amending
Title VII of the Civil Rights Act of 1964 (42 U.S.C. § 2000(e) et seq.)
Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et seq.)
Title VI of the Civil Rights Act of 1964 (P.L. 88-352) Age Discrimination
in Employment Act of 1967
(29 U.S.C. § 621 et seq.)
Equal Pay Act of 1963 (29 U.S.C. § 206)
Vocational Rehabilitation Act of 1973 (29 U.S.C. § 794 et seq.)
Americans with Disabilities Act (42 U.S.C. § 12101 et seq.)
Maine Human Rights Act (5 MRSA § 4551, et seq.)

CODE:
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Harassment and Sexual Harassment of Students

Harassment of students because of race, color, sex, sexual orientation, religion, ancestry or national
origin, or disability is prohibited. Such conduct is a violation of School Committee policy and may
constitute illegal discrimination under state and federal laws.

Harassment

Harassment includes but is not limited to verbal abuse based on race, color, sex, sexual orientation,
religion, ancestry or national origin, or disability. Harassment that rises to the level of physical
assault, battery and/or abuse is also addressed in the Lisbon School Committee policy JICIA-
Weapons, Violence and School Safety. [Under the Maine Civil Rights Act, violence or threats of
violence against a person or their property based on their sexual orientation are also illegal.]

Sexual Harassment

Sexual harassment includes but is not limited to unwelcome sexual advances, requests for sexual
favors or pressure to engage in sexual activity, physical contact of a sexual nature, gestures,
comments, or other physical, written or verbal conduct that is gender-based that interferes with a
student's education. School employees, fellow students, volunteers and visitors to the school, and
other persons with whom students may interact in order to pursue school activities are required to
refrain from such conduct.

Harassment/sexual harassment of students by school employees in considered grounds for
disciplinary action, up to and including discharge. Harassment/sexual harassment of students by
other students is considered grounds for disciplinary action, up to and including expulsion. The
Superintendent will determine appropriate sanctions for harassment of students by persons other
than school employees and students.

The Superintendent or the employee designated as the Affirmative Action Officer will investigate
complaints of harassment in accordance with the Student Harassment Complaint Procedure. School
employees, students, and parents shall be informed of this policy/procedure through handbooks
and/or other means selected by the school administration.

Legal Reference: Title IX of the Education Amendments of 1972 (20 USC § 1681, et seq.)
Title VI of the Civil Rights Act of 1964 (42 USC § 2000(d)
5 MRSA §§ 4602 4681 ET SEQ.
20 MRSA § 6553Cross Reference: ACAA R Student Harassment
Complaint

Cross Reference: ACAA-R-Student Harassment Complaint Procedure
AC-Nondiscrimination/Equal Opportunity and Affirmative Action ACAD-
Hazing
JICIA-Weapons, Violence and School Safety.

Adopted: October 10, 2000
Revised: June 13, 2005
Reviewed: March 10, 2008
Reviewed: March 14, 2011
Reviewed: May 12, 2014

CODE: ACAA
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CODE: ACAA-R
Student Discrimination and Harassment Complaint Procedure
This procedure has been adopted by the School Committee in order to provide a method of prompt
and equitable resolution of student complaints of discrimination or discriminatory harassment as
described in policies AC – Nondiscrimination/Equal Opportunity and Affirmative Action and
ACAA – Harassment and Sexual Harassment of Students.

Definitions

For purposes of this procedure:

A. A “Complaint” is defined as an allegation that a student has been discriminated against
or harassed on the basis of race, color, sex, sexual orientation, religion, ancestry, national
origin, or disability; and

B. “Discrimination or harassment” means discrimination or harassment on the basis of race,
color, sex, sexual orientation, religion, ancestry, national origin, or disability.

How to Make a Complaint

A. Any student who believes he/she has been discriminated against or harassed should
report his/her concern promptly to the Affirmative Action Officer. Students who are unsure
whether discrimination or harassment has occurred are encouraged to discuss the situation
with Affirmative Action Officer.

B. School staff is expected to report possible incidents of discrimination or harassment of
students. Parents and other adults are also encouraged to report any concerns about possible
discrimination or harassment of students.

C. Students and others will not be retaliated against for making a complaint. Any retaliation
by students or school staff will result in disciplinary measures, up to and including
expulsion or dismissal.

D. Students are encouraged to utilize the school unit’s complaint procedure. However,
students are hereby notified that they also have the right to report complaints to the Maine
Human Rights Commission, 51 State House Station, Augusta, ME 04333 (telephone: 207-
624-6050) and/or to the Federal Office for Civil Rights, Regional Director, U.S.
Department of Education, S.W. McCormack POCH Room 222, Boston, MA 02109-4557
(Telephone: 617-223-9622).

Complaint Handling and Investigation

A. Affirmative Action Officer shall promptly inform the Superintendent and the person(s)
who is the subject of the complaint that a complaint has been received.

B. Affirmative Action Officer may pursue an informal resolution of the complaint with the
agreement of the parties involved. The informal resolution is subject to the approval of the
Superintendent, who shall consider whether the informal resolution is in the best interest of
the school unit in light of the particular circumstances and applicable policies and laws.
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C. The complaint will be investigated by Affirmative Action Officer, unless the
Superintendent chooses to investigate the complaint or designates another person to
investigate it on his/her behalf. Any complaint about an employee who holds a supervisory
position shall be investigated by a person who is not subject to that supervisor’s authority.
Any complaint about the Superintendent should be submitted to the Chair of the School
Committee, who should consult with legal counsel concerning the handling and
investigation of the complaint.

1. The person who is the subject of the complaint will be provided with an
opportunity to be heard as part of the investigation.

2. If the complaint is against an employee of the school unit, any applicable
individual or collective bargaining contract provisions shall be followed.

3. Privacy rights of all parties to the complaint shall be maintained in accordance
with applicable state and federal laws.

4. Affirmative Action Officer shall keep a written record of the investigation
process.

5. Affirmative Action Officer may take interim remedial measures to reduce the
risk of further discrimination or harassment while the investigation is pending.

6. Affirmative Action Officer shall consult with the Superintendent concerning the
investigation, conclusions, and any remedial and/or disciplinary actions.

7. The investigation shall be completed within 21 business days of receiving the
complaint, if practicable.

D. If the Affirmative Action Officer determines that discrimination or harassment occurred,
he/she shall, in consultation with the Superintendent:

1. Determine what remedial action is required, if any;

2. Determine what disciplinary action should be taken against the person(s) who
engaged in discrimination or harassment, if any; and

3. Inform the student who made the complaint in writing of the results of the
investigation and its resolution (in accordance with applicable state and federal
privacy laws).

E. If the student’s parents/legal guardians are dissatisfied with the resolution, an appeal may
be made in writing to the Superintendent within 14 calendar days after receiving notice of
the resolution. The Superintendent shall review the investigation report and may conduct
further investigation if deemed appropriate. The Superintendent’s decision shall be final.

Legal Reference: Americans with Disabilities Act (28 CFR § 35.07) Section 504 of
the Vocational Rehabilitation Act (34 CFR § 104.7)
Title IX of the Education Amendments of 1972 (20 SC § 1681 et
seq.)
Title VI of the Civil Rights Act of 1964 (PL 88-352) 20 USC §
1232g; 34 CFR Part 99
5 MRSA §§ 4571; 4602; 4681 et seq.
20-A MRSA §§ 6001 et seq.
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Cross Reference: AC - Nondiscrimination/Equal Opportunity and Affirmative
Action
ACAA - Harassment and Sexual Harassment of Students

Administrative Procedure: April 5, 2005
Adopted: June 13, 2005
Revised: March 10, 2008
Revised: March 14, 2011
Reviewed: May 12, 2014

CODE: ACAD
Hazing

Maine statute defines injurious hazing as "any action or situation, including harassing behavior that
recklessly or intentionally endangers the mental or physical health of any school personnel or a
student enrolled in a public school."

It is the policy of the School Committee that injurious hazing activities of any type, either on or off
school property, by any student, staff member, group or organization affiliated with this school unit,
are inconsistent with the educational process and shall be prohibited at all times.

"Harassing behavior" includes acts of intimidation and any other conduct that recklessly or
intentionally endangers the mental or physical health of a student or staff member.

"Acts of intimidation" include extortion; menacing; direct or indirect threats of violence; incidents
of violence; bullying; statements or taunting of a malicious and/or derogatory nature that recklessly
or intentionally endanger the mental or physical health of another person; and property damage or
theft.

No administrator, faculty member, or other employee of the school unit shall encourage, permit,
condone, or tolerate injurious hazing activities. No student, including leaders of student
organizations, shall plan, encourage, or engage in injurious hazing activities.

Students who violate this policy may be subject to disciplinary action which may include
suspension, expulsion, or other appropriate measures. Administrators, professional staff, and all
other employees who violate this policy may be subject to disciplinary action up to and including
dismissal.

Persons not associated with this school unit who fail to abide by this policy may be subject to
ejection from school property and/or other measures as may be available under the law.

In the case of an organization affiliated with this school unit which authorizes hazing, penalties may
include rescission of permission for that organization to operate on school property or to receive any
other benefit of affiliation with the school unit.

These penalties shall be in addition to any civil or criminal penalties to which the violator or
organization may be subject.
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The Superintendent shall assume responsibility for administering this policy. In the event that an
individual or organization disagrees with an action--or lack of action--on the part of the
Superintendent as he/she carries out the provisions of this policy, that individual or organization
may appeal to the School Committee. The ruling of the School Committee, with respect to the
provisions of this policy, shall be final.

This right to appeal does not apply to student suspensions of ten (10) days or less or to matters
submitted to grievance procedures under applicable collective bargaining agreements.

A copy of this policy shall be included in all school, parent, and employee handbooks or otherwise
distributed to all school employees and students.

Legal Reference: 20 A MRSA § 6553
Cross Reference: ACAA Harassment and Sexual Harassment of Students

ACAB Harassment and Sexual Harassment of Employees
JICIA Weapons, Violence and School Safety

Adopted: March 8, 1999
Reviewed: October 10, 2000
Revised: February 11, 2002
Reviewed: June 13, 2005
Reviewed: March 10, 2008
Reviewed: April 11, 2011
Reviewed: May 12, 2014

CODE: ADC

Tobacco Use and Possession

In order to promote the health and safety of all students and staff and to promote the cleanliness of
all facilitates, the Lisbon School Committee prohibits smoking and the use of all other tobacco
products in school buildings, facilities and on school buses during school-sponsored events and at
all other times on school grounds by all persons, including students and employees.

In addition, students are further prohibited from possessing, selling, distributing or dispensing
tobacco products in school buildings, facilities and on school grounds and buses during school-
sponsored events and at all other times.

Employees and all other persons are also strictly prohibited, under law and the Lisbon School
Committee’s policy, from selling, distributing or in any way dispensing tobacco products to
students.

Legal References: 22 MRSA § 1578-B
Me. PL 470 (An Act to Reduce Tobacco Use by Minors)
20 USC 6081 (Pro-Children Act of 1994-Goals 2000)

Adopted: September 22, 1997 Revised: October 10, 2000, Reviewed: June 13, 2005
Reviewed: March 10, 2008, Reviewed: April 11, 2011, Reviewed: May 12, 2014
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CODE: EBCC

Bomb Threats

The Lisbon School Committee recognizes that bomb threats are a significant concern to the school
unit. Whether real and carried out or intended as a prank or for some other purpose, a bomb threat
represents a potential danger to the safety and welfare of students and staff and to the integrity of
school property. Bomb threats disrupt the instructional program and learning environment and also
place significant demands on school financial resources and public safety services. These effects
occur even when such threats prove to be false.

Any bomb threat will be regarded as an extremely serious matter and treated accordingly. The
School Committee directs the Superintendent to react promptly and appropriately to information
concerning bomb threats and to initiate or recommend suitable disciplinary action.

A. Conduct Prohibited:

No person shall make, or communicate by any means, whether verbal or nonverbal, a threat
that a bomb has been, or will be, placed on school premises. Because of the potential for
evacuation of the schools and other disruption of school operations, placement of a bomb or
of a "look-alike" bomb on school premises will be considered a threat for the purpose of
this policy.

It is also a violation of School Committee policy to communicate by any means that any
toxic or hazardous substance or material has been placed, or will be placed, on school
premises with the intent to endanger the safety and welfare of students or staff and/or to
disrupt the operations of the schools. For the purpose of this policy, "toxic or hazardous
substance or material" means any material or substance, including biomedical materials or
organisms, that, when placed as threatened, could be harmful to humans.

B. Definitions:

1. A "bomb" means an explosive, incendiary or poison gas bomb, grenade, rocket, missile, mine,
"Molotov cocktail" or other destructive device.
2. A "look-alike bomb" means any apparatus or object that conveys the appearance of a bomb
or other destructive device.
3. A "bomb threat" is the communication, by any means, whether verbal or non-verbal, that a
bomb has been, or will be, placed on school premises, including possession or placement of a
bomb or look-alike bomb on school premises.
4. "School premises" means any school property and any location where any school activities
may take place.

C. Development of Bomb Threat Procedures:

The Superintendent/designee shall be responsible for developing and implementing procedures
specific to bomb threats as part of the school unit's Crisis Response Plan. These procedures are
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intended to inform administrators and staff of appropriate protocols to follow in the event that a
bomb threat is received and should include provisions to address:

1. Threat assessment (for the purpose of identifying a response that is in proportion to the threat,
in light of what is necessary to ensure safety);
2. Building evacuation and re-entry (including selection of potential alternative sites for those
who are evacuated);
3. Incident "command and control" (who is in charge, and when);
4. Communications contacts and mandatory bomb threat reporting;
5. Parent notification process;
6. Training for staff members, and
7. Support services for students and staff.

The initial bomb threat procedure will be subject to approval by the School Committee. The
Superintendent/designee will be responsible for overseeing a review or evaluation of bomb
threat procedures prior to the School Committee's required annual approval of the school unit's
Crisis Response Plan, or following implementation of the procedure in response to a specific
threat.

D. Reporting of Bomb Threats:

A student who learns of a bomb threat or the existence of a bomb on school premises must
immediately report such information to the building principal, teacher, the School Resource
Officer or other employee in a position of authority.

An employee of the school unit who learns of a bomb threat shall immediately inform the
building administrator. The building administrator shall immediately take appropriate steps to
protect the safety of students and staff in accordance with the school unit's bomb threat
procedure, as developed under Section C, and inform the Superintendent of the threat.

All bomb threats shall be reported immediately to the local law enforcement authority, as
provided in the bomb threat procedures.

The Superintendent shall be responsible for reporting any bomb threat to the Department of
Education within two business days of the incident. Reports will include the name of the school,
the date and time of the threat, the medium used to communicate the threat, and whether or not
the perpetrators have been apprehended.

E. Student Disciplinary Consequences:

Making a bomb threat is a crime under Maine law. Any student suspected of making a bomb
threat shall be reported to law enforcement authorities for investigation and possible
prosecution. Apart from any penalty imposed by law, and without regard to the existence or
status of criminal charges, a student who makes a bomb threat shall be subject to disciplinary
action by the school.

The administration may suspend and/or recommend for expulsion any student who makes a
bomb threat. The making of a bomb threat will be considered deliberately disobedient and
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deliberately disorderly within the meaning of 20- A M.R.S.A. Section 1001(9) and will be
grounds for expulsion if found necessary for the peace and usefulness of the school.

In addition, a student who is found after hearing by the School Committee to have brought a
bomb to school shall be expelled from school for at least one year in accordance with 20-A
M.R.S.A. Section 1001(9-A) and Policy JICIA, except that the Superintendent may modify the
requirement for expulsion based on individual circumstances.

A student who has been identified through the IEP process as having a disability and whose
conduct in violation of this policy is related to the disability shall be disciplined as provided in
Policy JKF.

F. Aiding Other Students in Making Bomb Threats:

A student who knowingly encourages, causes, aids or assists another student in making or
communicating a bomb threat shall be subject to the disciplinary consequences described in
Section E of this policy.

G. Failure to Report a Bomb Threat:

A student who fails to report information or knowledge of a bomb threat or the existence of a
bomb or other destructive device in a school building or on school property may be subject to
disciplinary consequences, which may include suspension and/or expulsion.

H. Staff Disciplinary Consequences:

A school system employee who makes or communicates a bomb threat will be reported to
appropriate law enforcement authorities and will be subject to disciplinary action up to and
including termination of employment. Disciplinary action taken shall be consistent with
collective bargaining agreements, other employment agreements and School Committee
policies.

A school system employee who fails to report information or knowledge of a bomb threat or the
existence of a bomb or school premises will be subject to discipline up to and including
termination of employment.

I. Civil Liability:

The school unit reserves the right to bring suit against any individual responsible for a violation
of this policy and to seek restitution and other damages as permitted by law.

J. Lost Instructional Time:

Instructional time lost as a result of a bomb threat will be rescheduled at the earliest practicable
opportunity, as determined by the Superintendent in consultation with the School Committee.

Time lost may be rescheduled on a weekend or vacation day, or after what would normally be
the last day of the school year, except on days when schools must be closed as required by law.

K. Notification through Student Handbook:



83

All student handbooks shall address the school unit's bomb threat policy and procedures and
explain the educational consequences of bomb threats. In addition, student handbooks shall
notify students and parents/guardians that bomb threats violate School Committee policy and
civil and criminal law.

Legal References: 18 U. S. C. §§ 921; 8921
17-A M.R.S.A. § 21020-A
M. R. S. A. §§ 263; 1001(9); 1001(9-A); 1001(17); 1001(18)

Cross References: EBCA - Crisis Response Plan
JKD - Suspension of Students
JKE - Expulsion of Students
JKF - Suspension/Expulsion of Students with Disabilities
JICIA - Weapons, Violence and School Safety
Student Code of Conduct

Adopted: November 12, 2002
Reviewed: June 12, 2006
Reviewed: May 11, 2009
Reviewed: May 14, 2012
Reviewed: May 11, 2015

ODE: EBCD

SCHOOL CLOSING AND CANCELLATIONS

The School Committee authorizes the Superintendent to cancel or close school for the day, delay
opening, or dismiss school early in the event of severe weather, hazardous travel or other
emergencies which present threats to the safety of students and staff.

When school is closed for the day or dismissed early, all after-school and evening school-sponsored
activities and community uses of school facilities will be cancelled or postponed.

The Superintendent or designee will provide notification of school closings, delays and early
dismissals by email, text and telephone through the Alert now system and by contacting local radio
and television stations.

Adopted: May 13, 2002
Reviewed: June 12, 2006
Reviewed: May 11, 2009
Reviewed: May 14, 2012
Reviewed: May 11, 2015
Reviewed: May 8, 2017
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CODE: ECB

PEST MANAGEMENT IN SCHOOL FACILITIES AND ON SCHOOL
GROUNDS

The Lisbon School Committee recognizes that structural and landscape pests can pose significant
problems for people and school unit property, but that use of some pesticides may raise concerns
among parents, students and staff. It is therefore the policy of Lisbon School Department to
incorporate Integrated Pest Management (IPM) principles and procedures for the control of
structural and landscape pests. A copy of this policy shall be kept in every school and made
available upon request to staff, parents, students and the public.

IPM is a systematic approach to pest management that combines a variety of methods for managing
pests including monitoring; improved horticultural, sanitation and food storage practices; pest
exclusion and removal; biological control; and pesticides.

For the purpose of this policy, “pests” are populations of living organisms (animals, plants or
microorganisms) that interfere with use of school facilities and grounds. “Pesticide” is defined as
any substance or mixture of substances intended for preventing, destroying, repelling or mitigating
any pests and any substance or mixture of substances intended for use as a plant regulator, defoliant
or desiccant.

The objective of the school unit’s IPM program is to provide effective pest control while
minimizing pesticide use. The goals of the IPM program include managing pests to reduce any
potential hazards to human health; preventing loss or damage to school structures or property;
preventing pests from spreading beyond the site of infestation to other school property; and
enhancing the quality of life for students, staff and others.

The Superintendent and/or designee shall develop and implement a Pest Management Plan
consistent with the following IPM principles and procedures:

A. Appointment of an IPM Coordinator

The Superintendent/designee will appoint an IPM Coordinator for the school unit.
The IPM Coordinator will be the primary contact for pest control matters and will
be responsible for overseeing the implementation of the IPM plan, including
making pest control decisions.

The IPM Coordinator will consult with the building principal and/or Superintendent
before a decision is made to do a pesticide application for which notice is required
and before providing notification of the planned application.

The IPM Coordinator’s responsibilities, as determined by the Superintendent, may include:

1. Recording and monitoring data and pest sightings by school staff and students

2. Coordinating pest management with pest control contractors;



85

3. Recording and ensuring that maintenance and sanitation recommendations are carried out
where feasible;

4. Ensuring that any pesticide use is done according to the school unit’s Pest Management
Plan and Chapter 27 Me. Dept. of Agriculture Board of Pesticides Control Rules
(“Standards for Pesticide Applications and Public Notification in Schools”)

5. Making the school system’s pest management policy available in every school building;

6. Having available for parents/guardians and staff a copy of the Maine regulation pertaining
to pesticide applications in schools (Chapter 27 Me. Dept. of Agriculture Board of
Pesticides Control, “Standards for Pesticide Applications and Public Notification in Maine
Schools”) and a record of prior pesticide applications and information about the pesticides
used

7. Initiating and coordinating notification of parents/guardians and staff of pesticide
applications according to the school unit’s notification procedure and posting notification
signs as appropriate; and

8. Recording all pesticides used by either a professional applicator or school staff and
maintaining other pest control data

B. Identification of Specific Pest Thresholds

Routine inspection and accurate identification of pests are needed to recognize potential
problems and determine when action should be taken.

Action thresholds for specific sites will be determined on a case-by-case basis by the
IPM Coordinator in consultation with the building principal and/or Superintendent, and
if necessary, with the advice of a professional pest control expert.

As pest management objectives will differ from site to site (e.g.: maintaining healthy
turf and specific playing surfaces on athletic fields, carpenter ant control in buildings,
or maintenance of ornamental plants), differences should be considered before setting
an action threshold.

C. Pesticide Applicators

Any person, who applies pesticides in school buildings or on school grounds, including
school personnel, must possess a Maine pesticide applicators license and should be trained
in the principles and practices of IPM. All pesticide use must be approved by the school
unit’s IPM Coordinator. Applicators must follow state regulations and label precautions and
must comply with the IPM policy and pest management plan.

D. Selection, Use and Storage of Pesticides

Pesticides should be used only when needed. Non-chemical pest management methods will
be implemented whenever possible to provide the desired control. The choice of using a
pesticide will be based on a review of other available options (sanitation, exclusion,
mechanical means, trapping, biological control) and a determination that these options have

http://maine.gov/agriculture/pesticides/laws/regs.htm
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not worked or are not feasible. When it has been determined that a pesticide must be used to
achieve pest management goals, the least hazardous effective pesticide should be selected.
Application should be conducted in a manner that, to the extent practicable using currently
available technology, minimizes human risk.

Decisions concerning the particular pesticide to be used and the timing of pesticide
application should take into consideration the use of the buildings or grounds to be treated.

Pesticide purchases should be limited to the amount expected to be used for a specific
application or during the year. Pesticides will be stored and disposed of in accordance with
label directions and state and federal regulations. Pesticides must be stored in an
appropriate, secured location not accessible to students or unauthorized personnel.

E. Notification of Students, Staff, and Parents of Pesticide Use

A notice will be provided to staff, students and parents/guardians within the first two (2)
weeks of the school year briefly explaining the school unit’s IPM/pesticide use policy
including provisions for notification to parents/guardians and staff of specific planned
pesticide applications in school buildings or on school grounds.

When required by regulations, the school will notify staff, students and parents/guardians at
least five (5) days in advance of planned pesticide treatments in the school or on school
grounds, including playgrounds and playing fields.

When required by regulations, signs will be posted at each point of access to the treated
area and in a common area of the school at least two working days prior to the application
and for at least 48 hours following the application in accordance with applicable Maine
Board of Pesticides Control regulations.

F. Recordkeeping

When a pesticide has been used, records pertinent to the application including labels and
material safety data sheets will be maintained at a designated central location for two years
following application. Records are to be completed on the day the pesticide is applied. Pest
surveillance records should be maintained to verify the need for pesticide treatments.

Legal Reference: 7 MRSA §§ 601-625
22 MRSA §§ 1471-A-1471-X
Ch. 27 Me. Dept. of Agriculture Board of Pesticides Control Rules
(Standards for Pesticide Applications and Public Notification in Schools)

Cross Reference: EBAA - Chemical Hazards

Adopted: December 8, 2003
Reviewed: June 12, 2006
Reviewed: May 11, 2009
Reviewed: May 14, 2012
Reviewed: May 11, 2015
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CODE: EEAEF

VIDEO CAMERAS ON TRANSPORTATION VEHICLES

The School Committee recognizes the school unit’s continuing responsibility to maintain order on
school transportation vehicles to ensure the safety of staff and students. After carefully balancing
the need for discipline and safety with students’ interests in privacy, the Committee supports the use
of video cameras on school transportation vehicles. In an effort to reduce student behavior
violations, the cameras may be used to monitor student behavior during transport to and from
school, extracurricular activities and field trips.

When the resulting videotapes are used as a basis for discipline, parents/guardians will be notified
and given the opportunity to view the portion of the tape pertaining to the alleged violation.
Students in violation of school discipline/conduct codes shall be dealt with in accordance with
established Committee policy, administrative procedures, and school practices.

Notice of use of video cameras for disciplinary purposes in school transportation vehicles will be
provided all students, parents and staff in appropriate handbooks on an annual basis. Moreover,
notice that video observation may take place will be posted in each transportation vehicle.

Any recording used in a disciplinary proceeding will be retained as part of a student’s disciplinary
record, being disposed of as other such documentation except when special circumstances warrant
longer retention. In regard to such video recordings, the school system will comply with all
applicable provisions of state and federal law concerning student records.

The Superintendent will be responsible for the development of administrative procedures regarding
review of video recordings made on school transportation vehicles. Such regulations will provide a
process for review when significant violations of the student discipline/conduct code occur.
Procedures will also address the retention of video tapes, the security of video cameras and
recordings, specifying the school official(s) to be responsible for purchase, installation, maintenance,
and replacement of equipment, scheduling and placement of cameras on transportation vehicles,
requests for viewing and any necessary follow- up.

Cross Reference: JRA – Student Records

Adopted: March 11, 2002
Reviewed: November 13, 2006
Reviewed: June 08, 2009
Reviewed: June 11, 2012
Reviewed: June 08, 2015



88

CODE: EFBA

Menu Development/Options-Offer vs. Serve Lunch Concept

The "Offer vs. Serve Option" is designed to be more economical for the school unit and result in
less waste. All lunches offered must contain five food items, but students have the freedom of
choice in selecting the three, four or five items they intend to consume. They may refuse up to two
items. All breakfasts offered must contain four food items, but students have the freedom to refuse
one food item.

The Offer vs. Serve concept shall be implemented in Lisbon schools. The Superintendent/designee
shall be responsible for implementing appropriate administrative procedures and communications to
carry out this policy in conformance with state and federal regulations and applicable School
Committee policies.

Adopted: March 11, 2002
Reviewed: November 13, 2006
Reviewed: June 08, 2009
Reviewed: June 11, 2012
Reviewed: December 14, 2015

CODE: EFC

Free and Reduced-Price Food Services
The school unit shall take part, as feasible, in the National School Lunch and other food programs
which may become available to assure that all children for whom this School Committee is
responsible shall have the opportunity to receive proper nourishment.

Parents shall be advised that this program is available and eligibility criteria shall be made public.

In accordance with the guidelines for participation in these programs, and in accordance with the
wishes of the Committee, no child who a teacher believes is improperly nourished shall be denied a
free lunch, or other food, simply because proper application has not been received from his/her
parents or guardian.

It shall be the policy in the Lisbon School Department that when school lunch is desired, payment is
expected on that day or in advance by/for pupils not eligible for free lunches. Should there be any
difficulty in obtaining such payment; the matter is to be resolved by direct contact with the parent
(or student, if emancipated). No student is to be denied food as a disciplinary measure.

The administration shall establish and publish, as appropriate, procedures which conform with state
and federal requirements and the intent of this policy regarding participation in programs for
free/reduced price meals and supplementary food.

Adopted: March 11, 2002
Revised: November 13, 2006
Reviewed: June 08, 2009
Reviewed: June 11, 2012
Reviewed: December 14, 2015
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CODE: GBEBB

Staff Conduct with Students

The Lisbon School Committee expects all staff members, including teachers, coaches, counselors,
administrators and others, to maintain the highest professional, moral and ethical standards in their
conduct with students. For the purposes of this policy, staff members also include school volunteers.

The interactions and relationships between staff members and students should be based upon mutual
respect and trust; an understanding of the appropriate boundaries between adults and students in an
educational setting and consistent with the educational mission of the schools.

Prohibited Conduct

Examples of unacceptable conduct by staff members that are expressly prohibited include but are
not limited to the following:

Any type of sexual or inappropriate physical contact with students or anyother conduct that might
be considered harassment under the School Committee’s policy on Harassment and Sexual
Harassment of Students;

Singling out a particular student or students for personal attention and friendship beyond the normal
teacher-student relationship;

Sexual banter, allusions, jokes or innuendoes with students; and

Disclosure of personal, sexual, family, employment concerns, or otherprivate matters to one or
more students.

Before engaging in the following activities, staff members will review the activity with their
building principal or supervisor, as appropriate:

Inviting or allowing students to visit the staff member’s home;

Visiting a student’s home, unless on official school business;

Maintaining personal contact with a student outside of school by telephone, e- mail, Instant
Messenger or Internet chat rooms, or letters (beyond homework or other legitimate school business);

Exchanging personal gifts (beyond the customary student-teachergifts); and/or
Socializing or spending time with students (including but not limited to activities such as going out
for meals or movies, shopping, traveling, and recreational activities) outside of school-sponsored
events except as participants in organized community activities.

Staff members are expected to be sensitive to the appearance of impropriety in their conduct with
students. Staff members are encouraged to discuss issues with their building administrator or
supervisor whenever they are unsure whether particular conduct may constitute a violation of this
policy.

Reporting Violations
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Students and/or their parents/guardians are strongly encouraged to notify the principal if they
believe a teacher or other staff member may be engaging in conduct that violates this policy.

Staff members are required to notify promptly the appropriate building administrator or
superintendent if they become aware of a situation that may constitute a violation of this policy.

Disciplinary Action

Staff violations of this policy shall result in disciplinary action up to and including dismissal.
Violations involving sexual or other abuse will also result in referral to the Department of Human
Services and/or law enforcement in accordance with the school committee’s policy on Reporting
Child Abuse and Neglect.

Policy to Be Included In Handbooks

This policy shall be included in all employee, student and volunteer handbooks.

Cross Reference: ACAA – Harassment and Sexual Harassment of Students JLF – Reporting Child
Abuse and Neglect

Adopted: June 12, 2006
Revised: December 11, 2006
Reviewed: January 11, 2010
Reviewed: October 09, 2012
Reviewed: January 11, 2016
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CODE: IHBAA

Referral/Pre-Referral of Students with Disabilities

It shall be the policy of Lisbon School Department to refer all school-age students suspected of having a
disability that requires special education to the IEP Team for an evaluation in all suspected areas of disability.
Referrals of students to the IEP team may be made by parents at any time and by professional school staff and
other persons knowledgeable about the child’s educational needs. Any such referral should be made in
accordance with procedures that may be approved by the Superintendent of Schools.

Regardless of the source of the referral, a referral will be considered received by the school unit on the date that
the written referral is received by the office of the Director of Special Education. It shall be signed and dated by
the Special Education Director or designee, thereby indicating the date of the receipt of that referral.

The Superintendent of Schools, in consultation with the Director of Student Services, may develop procedures
for referral and the use of pre-referral interventions within the local school unit, and may from time to time
amend those procedures as necessary.

Legal Reference: Ch. 101, §§ II(23), III, IV(2)(D), (E), V(4)(A) (Me.Dept. of Ed. Rules
(August 2007).

Adopted: January 8, 1996
Revised: January 8, 2001
Reviewed: December 9, 2002
Reviewed: February 12, 2007
Revised: April 14, 2008
Reviewed: October 09, 2012
Reviewed: November 9, 2015

CODE: IHCDA

Post-Secondary Enrollment Options

The intent of this policy is to establish the requirements for student enrollment in postsecondary courses taken
before high school graduation.

Eligible Institutions

Students may take courses at eligible post-secondary institutions within Maine, which include the University of
Maine System, the Community College System and Maine Maritime Academy.

Student Eligibility Requirements

A student may take no more than one course per semester and two courses per academic year.

A student must meet the following criteria prior to enrolling in a post-secondary course:

A. Have a minimum of a "B" [or 3.0] average in his/her courses overall;

B. Meet the course admission standards of the eligible institution;
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C. Provide evidence of parent/guardian approval for taking the course; and

D. Obtain approval from the principal and guidance counselor. The student must develop a plan describing
how the course will help the student meet graduation requirements in order to obtain approval.

Exceptions to Eligibility Requirements

A student enrolled in grade 1l or 12 who does not m [or 3.0] average in higher courses overall is eligible to take a
post-secondary course provided that he/she:

A. Has been assessed and received a recommendation to take the course from the school administration;
and

B. Has been approved for participation in the course by an eligible institution. Lisbon School Department

Awarding of Credits

The eligible institution shall grant full credit to any student who successfully completes a course. High school
graduation credit for a course taken under this policy shall be awarded as follows:

A. The course must meet for a minimum of one semester.

B. The student must earn a passing grade in the course.

C. Attendance must satisfy the eligible institution instructor's requirements.

D. If the above criteria are met, the student shall receive one (1) high school credit for each one semester
college course completed.

Financed Assistance

A. The Maine Department of Education shall pay applicable tuition costs for any student enrolled in a
course under this policy if the eligible institution requires tuition payment.

B. The student and his/her parent/guardian are responsible for paying for all textbooks, course fees and
transportation costs.

If the student qualifies for free or reduced lunch, the school unit may pay the cost of textbooks, course fees, and
transportation at the discretion of the Superintendent/designee.

School Unit Reporting Requirements

The Superintendent shall ensure that information concerning post-secondary enrollment options is made available
to parents and students.

The Superintendent shall provide an annual report to the School Committee regarding the number of students
taking courses at post-secondary institutions and the courses taken.

Legal Reference: 20-A MRSA g 4771 et seq.

Adopted: December 11, 2000
Reviewed: January 13, 2003
Reviewed: Mallch12, 2007
Reviewed: April 12, 2010
Revised: June 10, 2013
Revised: June 13, 2016
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CODE: IJNDB

Student Computer and Internet Use and Internet Safety

Lisbon School Department computers, network, and Internet access are provided to support the educational mission
of the schools and to enhance the curriculum and learning opportunities for students and school staff. This policy
and the accompanying rules also apply to laptops issued directly to students, whether they are used at school or off
school premises.

Compliance with Lisbon School Department's policies and rules concerning computer and Internet use is
mandatory. Students who violate these policies and rules may have their computer privileges limited, suspended, or
revoked. The building principal is authorized to determine, after considering the circumstances involved, whether
and for how long a student's computer privileges will be altered. The building principal's decision shall be final

violations of this policy and Lisbon School Department's computer and Internet rules may also result in disciplinary
action, referral to law enforcement, and./or legal action.

Lisbon school Department computers remain under the control, custody, and supervision of the school unit at all
times. The school unit monitors all computer and Internet activity by students. Students have no expectation of
privacy in their use of school computers, whether they are used on school property or elsewhere.

INTERNET SAFETY

Lisbon School Department uses filtering technology designed to block materials that are obscene or harmful to
minors, and child pornography. Although Lisbon School Department takes precautions to supervise and monitor
student use of the Internet, parents should be aware that the Lisbon School Department cannot reasonably prevent
all instances of inappropriate computer and Internet use by students in violation of Board policies and rules,
including access to objectionable materials and communication with persons outside of the school. The school unit
is not responsible for the accuracy or quality of information that students obtain through the Internet.

In the interest of student Internet safety, Lisbon School Department also educates students about online behavior,
including interacting with other people on social networking sites and in chat rooms, the dangers of engaging in
"hacking" and other unlawful online activities, and issues surrounding "sexting" and cyberbullying awareness and
response.

The Superintendent /designee shall be responsible for integrating age-appropriate Internet safety training and
"digital citizenship" into the curriculum and for documentation of Internet safety training.

IMPLEMENTATION OF POLICY AND "ACCEPTABLE USE" RULES

The Superintendent/designee shall be responsible for implementation of this policy and the accompanying
"acceptable use" rules. Superintendent/designee may implement additional administrative procedures or school
rules consistent with Board policy to govern Internet access and the day-to-day management, security-and
operations of the school unit's computer and network systems and to prevent the unauthorized disclosure, use and
dissemination of personal information regarding minors.

Students and parents shall be informed of this policy and the accompanying rules through student handbooks, the
school website, and/or other means selected by the Superintendent.

Legal Reference: 20 USC $ 677 (Enhancing Education through Technology Act)
47 USC $ 254(hX5) (Children's Internet Protection Act)
47 CFR $ 54.52 (Children's Internet Protection Act Certifications)
Federal Communications Commission Order and Report ll-125, (August 10, 2011)

Cross Reference: EGAD - Copyright Compliance
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GCSA - Employee Computer and Internet Use
IJNDB-R - Student Computer and Internet Use Rules

Adopted: June 9.2003
Reviewed: April 9. 2007
Revised: April 12. 2010
Revised: August 2'1. 2012
Reviewed: June 10. 2013
Reviewed: June 13.2016

Code: IJNDB-R
Student Computer and Internet Use Rules

These rules accompany School Committee policy IJNDB (Student Computer and Internet Use). Each student is
responsible for his/her actions and activities involving school unit computers, networks, and Internet services, and
for his/her computer files, passwords, and accounts.
These rules provide general guidance concerning the use of the Lisbon School Department’s computers and
examples of prohibited uses. The rules do not attempt to describe every possible prohibited activity by students.
Students, parents, and school staff who have questions about whether a particular activity is prohibited are
encouraged to contact the building principal or the Technology Coordinator.

A. Acceptable Use
The Lisbon School Department’s computers, networks, and Internet services are provided for educational purposes
and research consistent with the Lisbon School Department’s educational mission, curriculum, and instructional
goals.
All School Committee policies, school rules, and expectations concerning student conduct and communications
apply when students are using computers, whether the use is on or off school property.
Students are also expected to comply with all specific instructions from school administrators, school staff or
volunteers when using the Lisbon School Department’s computers.

B. Consequences for Violation of Computer Use Policy and Rules
Compliance with the Lisbon School Department’s policies and rules concerning computer use is mandatory.
Students who violate these policies and rules may, after having been given the opportunity to respond to an alleged
violation, have their computer privileges limited, suspended, or revoked. Such violations may also result in
disciplinary action, referral to law enforcement, and or legal action.
The building principal shall have final authority to decide whether a student’s privileges will be limited, suspended
or revoked based upon the circumstances of the particular case, the student’s prior disciplinary record, and any
other relevant factors.

C. Prohibited Uses Examples of unacceptable uses of school unit computers that are expressly
prohibited include, but are not limited to, the following:

1. Accessing or Posting Inappropriate Materials – Accessing, submitting, posting, publishing, forwarding,
downloading, scanning or displaying defamatory, abusive, obscene, vulgar, sexually explicit, sexually suggestive,
threatening, discriminatory, harassing and/or illegal materials or engaging in “cyber bullying;”
2. Illegal Activities – Using the Lisbon School Department’s computers, networks, and Internet services for
any illegal activity or in violation of any School Committee policy or school rules. The school unit assumes no
responsibility for illegal activities of students while using school computers;
3. Violating Copyrights – Copying, downloading or sharing any type of copyrighted materials (including
music or films) without the owner’s permission (see School Committee policy/procedure EGAD – Copyright
Compliance). The school unit assumes no responsibility for copyright violations by students;
4. Copying Software – Copying or downloading software without the express authorization of the Technology
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Coordinator. Unauthorized copying of software is illegal and may subject the copier to substantial civil and
criminal penalties. The school unit assumes no responsibility for illegal software copying by students;
5. Plagiarism – Representing as one’s own work any materials obtained on the Internet (such as term papers,
articles, music, etc.). When Internet sources are used in student work, the author, publisher, and website must be
identified;
6. Non-School-Related Uses – Using the Lisbon School Department’s computers, networks, and Internet
services for any personal reasons not connected with the educational program or assignments;
7. Misuse of Passwords/Unauthorized Access – Sharing passwords, using other users’ passwords, and
accessing or using other users’ accounts;
8. Malicious Use/Vandalism – Any malicious use, disruption or harm to the Lisbon School Department’s
computers, networks, and Internet services, including but not limited to hacking activities and creation/uploading of
computer viruses; and
9. Unauthorized Access to Blogs/Chat Rooms/Chat Rooms/Social Networking Sites – Accessing blogs, chat
rooms or social networking sites to which student access is prohibited.

D. No Expectation of Privacy
Lisbon School Department computers remain under the control, custody, and supervision of the school unit at all
times. Students have no expectation of privacy in their use of school computers, including email, stored files, and
Internet access logs.

E. Compensation for Losses, Costs, and/or Damages
The student and his/her parents are responsible for compensating the school unit for any losses, costs, or damages
incurred by the school unit for violations of School Committee policies and rules while the student is using school
unit computers, including the cost of investigating such violations. The school unit assumes no responsibility for
any unauthorized charges or costs incurred by a student while using school unit computers.

F. Student Security
A student is not allowed to reveal his/her full name, address or telephone number, social security number, or other
personal information on the Internet without prior permission from a teacher. Students should never agree to meet
people they have contacted through the Internet without parental permission. Students should inform their teacher if
they access information or messages that are dangerous, inappropriate, or make them uncomfortable in any way.

G. System Security
The security of the Lisbon School Department’s computers, networks, and Internet services is a high priority. Any
student who identifies a security problem must notify his/her teacher immediately. The student shall not
demonstrate the problem to others or access unauthorized material. Any user who attempts to breach system
security, causes a breach of system security, or fails to report a system security problem shall be subject to
disciplinary and/or legal action in addition to having his/her computer privileges limited, suspended, or revoked.

H. Additional Rules for Laptops Issued to Students
1. Laptops are loaned to students as an educational tool and are only authorized for use in completing school
assignments.
2. Before a laptop is issued to a student, the student must sign the school’s “acceptable use” agreement. Parents
are required to attend an informational meeting before a laptop will be issued to their child. Attendance will be
documented by means of a “sign in” sheet. The meeting will orient parents to the goals and workings of the laptop
program, expectations for care of school-issued laptops, Internet safety,
3. Students and their parents are responsible for the proper care of laptops at all times, whether on or off school
property, including costs associated with repairing or replacing the laptop. Lisbon School Department offers an
insurance program for parents to cover replacement costs and/or repair costs for damages not covered by the laptop
warranty. Parents who choose not to purchase insurance should be aware that they are responsible for any costs
associated with loss, theft, or damage to a laptop issued to their child.
4. Loss or theft of a laptop must be reported immediately to the building administrator, and, if stolen, to the
local law enforcement authority as well.
5. The School Committee’s policy and rules concerning computer and Internet use apply to use of laptops at
any time or place, on or off school property. Students are responsible for obeying any additional rules concerning



96

care of laptops issued by school staff.
6. Violation of policies or rules governing the use of computers, or any careless use of a laptop may result in a
student’s laptop being confiscated and/or a student only being allowed to use the laptop under the direct supervision
of school staff. The student will also be subject to disciplinary action for any violations of School Committee
policies or school rules.
7. Parents will be informed of their child’s login password. Parents are responsible for supervising their child’s
use of the laptop and Internet access when in use at home.
8. The laptop may only be used by the student to whom it is assigned and by family members, to the extent
permitted by Maine’s laptop program.
9. Laptops must be returned in acceptable working order at the end of the school year or whenever requested by
school staff.

Cross Reference: EGAD – Copyright Compliance IJNDB – Student Computer and Internet Use

Adopted: June 9, 2003
Reviewed: April 9, 2007
Revised: April 12, 2010
Reviewed: August 27, 2012
Revised: April 23, 2013
Reviewed: June 13, 2016

CODE: IKB

Homework

Numerous studies show that the amount of time students spend on learning a skill directly affects their ability to
master it. The Lisbon School Committee believes that there are several reasons for assigning homework:

 Homework helps students learn better and faster. Research shows that many successful teachers assign
meaningful homework. By asking students to spend some of their out- of- class time working on a specific
skill or subject, teachers make it possible to spend class time teaching students even more.

 Homework helps families become involved with education. We know that for schools to do the best
possible job educating each student, parents/guardians and schools must work together.

 Homework is one way parents/guardians can make a meaningful contribution to helping their sons and
daughters achieve. When students see that their parents think education is important, their performance
improves.

 Homework communicates the high expectations that schools hold for their students. The best schools have
confidence that their students can and will achieve. Assigning meaningful homework is one way of letting
students develop confidence in their own abilities.

 Homework helps students develop self- discipline and organizational skills. Through homework, students
learn how to manage their time. They learn the importance of setting goals and working to achieve them.
They learn to be responsible for their own achievements. All these skills will help them continue to be
successful throughout their lives.

The amount of homework assigned should be gradually increased from grade to grade. As a child advances through
school, it is reasonable to expect that the amount of homework can be increased using the following guidelines for
homework an average of four (4) nights per week:

Kindergarten: No homework

Grades 1- 5: A few minutes in grade 1 to a maximum of 60 minutes in grade 5 for all subjects combined
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Grades 6- 8: A maximum of two (2) hours per night for all subjects combined

Grades 9-12: A maximum of three hours per night for all subjects combined

Legal Reference: CH. 125.23, B, 5, 1 (Maine Dept. of Ed. Rule)

Adopted: December 11, 2000
Reviewed: January 13, 2003
Reviewed: April 9, 2007
Reviewed: May 10, 2010

CODE: ILD

Educational Research—Student Submission to Surveys, Analyses, or Evaluations

In this policy, “surveys, analyses, or evaluations” refer to methods of gathering data for research purposes. No
student shall be required as part of any program wholly or partially funded by the U.S. Department of Education to
submit to any survey, analyses, or evaluation that reveals information concerning:

 Political affiliations or beliefs of the student or the student’s parent/guardian;
 Mental or psychological problems of the student or the student’s family;
 Sex behavior or attitudes;
 Illegal, anti-social, self-incriminating, or demeaning behavior;
 Critical appraisals of other individuals with whom respondents have close family relationships;
 Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and

ministers;
 Religious practices, affiliations, or beliefs of the student or student’s parents/guardians; or
 Income (other than that required by law to determine eligibility for participation in a program or for

receiving financial assistance under such program) without the prior written consent of the student’s
parent/guardian, or of the student, if he/she is 18 years of age or older.

All instructional materials, including teachers’ manuals, films, tapes, or other supplementary material which will be
used in connection with any such survey, analysis, or evaluation shall be available upon request for inspection by
the student’s parent/guardian.

For the purpose of this policy, “instructional material” does not include academic tests or assessments. A
parent/guardian may inspect, upon request, a survey created by a third party before the survey is administered or
distributed to a student.

The Superintendent/designee will be responsible for implementing any procedures necessary to protect the privacy
of participating students and to provide parents with access to surveys within a reasonable time before
administration or distribution.

The school unit will notify parents/guardians of this policy at least annually at the beginning of the school year and
within a reasonable time of any substantive change in policy. Insofar as practicable,* the school unit will also
directly notify parents/guardians annually at the beginning of the school year when surveys, analyses, or
evaluations are scheduled or anticipated. Parents/guardians shall have the opportunity to opt their child out of
participation in any survey, analysis, or evaluation. Students who are 18 years of age or older may opt out of such
surveys, analyses, or evaluations.
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* “Insofar as practicable” acknowledges that there may be circumstances in which a research request is made or
is approved only after the school year has begun. When this occurs, the school unit should notify parents far
enough in advance for them to access surveys and related instructional materials and to opt their children out, if
desired.

Legal reference:10 U.S.C. § 1232(h)
Cross reference:JRA—Student Educational Records Adopted: April 14, 2003Reviewed: April 9, 2007
Reviewed: May 10, 2010

CODE: IMBB

Exemption from Required Instruction

The curriculum of the school unit is designed to reflect the learning expectations for all students in all content areas
of theMaine Learning Results, as well as other statutory and regulatory requirements and content areas specified by
the Lisbon School Committee.

The School Committee acknowledges that from time to time individual students may be exposed to some ideas and
materials with which they or their parents/guardians disagree. Students and their parents/guardians cannot be
required to adopt ideas with which they disagree, but such disagreement alone is not a sufficient basis to exempt a
student from the prescribed curriculum.

Exemptions from the required curriculum should be minimized because they can detract from the overall
instruction provided to the class as a whole and the educational objectives sought to be achieved by the curriculum.
The School Committee recognizes, however, that there could be topics in the curriculum which may be
objectionable to individual students or parents/guardians based on their particular religious, moral or philosophical
beliefs. Exemption from instruction which infringes on such beliefs may be requested by the parents/guardians.

Requests for exemption from instruction must be made in writing to the building Principal and are subject to the
approval of the Principal. The Principal shall notify the Superintendent as soon as practicable of any request for
exemption from instruction and of his/her decision. If the Principal denies an exemption request, the
parents/guardians may appeal to the Superintendent. In considering requests for exemption, factors that the
Principal should consider may include:

 The alignment of the curriculum with the system of Learning Results;
 Whether the course or content area is required by state law or School Committee policy;
 The educational importance of the material or instruction from which exemption is requested;
 Evidence regarding the sincerity of the belief on which the request is based;
 Whether the school has a legal obligation to accommodate the exemption request;
 The effect of exemption or accommodation on the validity of the local assessment system; and
 Other factors that bear upon the particular request.

Exemption from required instruction does not excuse the student from meeting the requirements of the Maine
Learning Results, the total credit hours needed or other requirements for graduation, or from performing alternative
work.
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If the Principal determines that the curriculum that has been aligned with the system of Learning Results, conflicts
with sincerely held religious beliefs of a student or his/her parent/guardian, reasonable accommodation in the
curriculum shall be made for the student—within the scope of existing resources.

Alternative instruction may be provided by the school or through approved independent study. Any alternative
instruction shall be approved in advance by the Principal in consultation with appropriate instructional staff and
shall meet the standards and objectives of the part of the curriculum that is being replaced. When requests for
exemption from required curriculum are made for religious reasons, a parent/guardian who is dissatisfied with the
Principal’s decision may appeal to the Superintendent.

If the accommodation in the curriculum that is requested is so great that the validity of the local assessment system
is compromised, the Superintendent will determine how to address the situation, subject to the approval of the
Commissioner of Education.

When a student is exempted from any portion of the regular curriculum for other than religious reasons (exemption
based on sincere philosophical or moral beliefs), the staff will make reasonable efforts—within the scope of
existing resources—to accommodate alternative instruction for the student. Alternative instruction may be provided
by the school or through approved independent study.

Any alternative instruction shall be approved in advance by the Principal in consultation with the classroom teacher,
and shall meet the standards and objectives of the part of the curriculum that is being replaced. When requests for
exemption are made for philosophical or moral reasons, a parent/guardian who is dissatisfied with the Principal’s
decision may appeal to the Superintendent. An appeal may be made to the School Committee in the event that a
parent/guardian is dissatisfied with the Superintendent's decision. The decision of the School Committee shall be
final.

Legal Reference: 20-A MRSA § 6209
LD 1536, Chap. 51 Resolves
Ch. 127 § 3.07 (Me. Dept. of Ed. Rules (Me. Dept. of Ed. Rules)
Ch. 131 (Me. Dept. of Ed. Rules)

Cross Reference: ADF – School District Commitment to Learning Results
IJJ – Instructional and Library Material Selection
IMB – Teaching about Controversial/Sensitive Issues
IMBAA – Alternatives to Biological Dissection

Adopted: January 13, 2003
Reviewed: April 9, 2007
Reviewed: May 10, 2010

Code of Conduct

A. General Rules of Conduct
Students in the District are expected to obey the following general rules of conduct:

1. Students shall act in a manner that will make the best use possible of their public education.

2. Students shall accept responsibility for their own behavior.

3. Students shall develop and use problem- solving skills to resolve conflicts.

4. Students shall follow established District, school and classroom rules.

CODE: JIC
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5. Students shall maintain academic integrity by doing their own work and not cheating.

6. Students shall not disrupt the learning environment and will obey the teacher and classroom rules.

7. Students shall maintain appropriate dress and hygiene.

8. Students shall respect others both in actions and words.

9. Students shall respect the rights and property of others.

10. Students shall not harm themselves or others.

11. Students shall not act in such a manner as to place others in danger of harm or injury.

12. Students shall not threaten or intimidate others.

13. Students shall not engage in unlawful or immoral activities.

14. Students shall not carry, bring or use any weapon or look-alike weapon in or on district property.

Adopted: April 12, 1999

Revised: November 13, 2001
Reviewed: June 11, 2007
Reviewed: November 08, 2010
Reviewed: November 12, 2013
Reviewed: December 13, 2016

CODE: JICH
Drug and Alcohol Use by Students

The Lisbon School Committee and staff of the Lisbon School Department support a safe and healthy learning
environment for students free of the detrimental effects of drugs and alcohol. Accomplishing this goal requires a
cooperative effort among school staff, students, parents, law enforcement and organizations concerned with the use
of drugs and alcohol by school- aged youth.

In order to promote the safety, health and well- being of students, the Lisbon School Committee endorses a
three- pronged approach to address the issue of drug and alcohol use; prevention/education; intervention and
discipline. The Superintendent is responsible for developing appropriate administrative procedures, curricula and
programs to implement this policy.

Prohibited Conduct

No student shall distribute, dispense, possess, use or be under the influence of any alcoholic beverage, malt
beverage, fortified wine or other intoxicating liquors. Nor shall a student manufacture, distribute, dispense, possess,
use or be under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana,
anabolic steroid, any other controlled substance defined in federal and state laws/regulations, any look- alike
substance, or any substance that is represented to be a controlled substance.
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These prohibitions apply to any student who is on school property, who is in attendance at school or at any
school- sponsored activity, or whose conduct at any time or place directly interferes with the operations, discipline
or general welfare of the school.

Disciplinary Action

Principals may suspend and/or recommend expulsion of students who violate this policy, based upon the facts of
each case and in accordance with established disciplinary procedures. Students may also be referred to law
enforcement authorities for investigation and/or prosecution.

Prevention/Education

The school unit will provide students with appropriate information and activities focused on educating students
about drugs and alcohol and preventing their use. Programs shall teach students that the use of drugs and alcohol is
wrong and harmful; how to resist peer pressure; and address the legal, social and health consequences of drug and
alcohol abuse.

Intervention

The school unit will establish a team approach to intervene with students with drug/alcohol problems. Students will
be assisted in addressing their drug/alcohol problems and in continuing their educational program. Students will be
provided with information and referral, if necessary, to aid them in obtaining assistance from appropriate
community organizations. Student records concerning such interventions shall be kept confidential as required by
state and federal laws.

Policy Communication

The school unit shall distribute this policy and appropriate related information to staff, students and parents on an
annual basis through handbooks and/or other means selected by the Superintendent and building administrators.

Legal Reference: 21 USC § 812 (Controlled Substances Act)
21 CFR Part 1300.11- 15
Pub.L.No. 101- 226 (Drug- Free Schools and Communities Act Amendments of 1989)
17-A MRSA § 1101
42 USC § 290dd-2
42 CFR § 2.1 et seq.
20-A MRSA §§ 1001 (9); 4008

Cross Reference: GBEC-Drug- Free Workplace
JICIA- Weapons, Violence and School Safety
JKD-Suspension of Students
JKE-Expulsion of Students
JLCD-Administering Medication to Students
JRA-Student Records

Adopted: March 22, 1999
Revised: January 8, 2001
Reviewed: February 10, 2003
Reviewed: November 10, 2008
Reviewed: November 12, 2013
Reviewed: December 13, 2016
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CODE: JICIA

Weapons, Violence and School Safety

The Lisbon School Committee believes that students and staff are entitled to learn and work in a school
environment free of violence, threats and disruptive behavior. Students are expected to conduct themselves with
respect for others and in accordance with Lisbon School Committee policies, school rules, reasonable unwritten
behavior expectations, and applicable state and federal laws.

School staff are required to report immediately incidents of prohibited conduct by students to the building
administrator/designee for investigation and appropriate action.

Prohibited Conduct
Students are prohibited from engaging in the following conduct on school property, while in attendance at school or
at any school- sponsored activity, or at any time or place that such conduct directly interferes with the operations,
discipline or general welfare of the school:

A. Possession and/or use of articles commonly used or designed to inflict bodily harm and/or to threaten,
intimidate, coerce or harass another person. Examples of such articles include but are not limited to
firearms, BB guns, pellet guns, any other kind of gun, ammunition, explosives, cross- bows, brass knuckles,
switchblades, knives, chains, clubs, Kung Fu stars and nun chucks;

B. Use of any object, although not necessarily designed to be a weapon, to inflict bodily harm and/or to
threaten, intimidate, coerce or harass another person. Examples of such articles include but are not limited
to bats, belts, picks, pencils, compasses, objects capable of ignition (e.g., matches, lighters), files, tools of
any sort and replicas of weapons (including toys);

C. Violent or threatening behavior, including but not limited to fighting, assault and/or battery, taking hostages,
threats to commit violence against persons or property (e.g., verbal or written death threats, threats of
bodily harm, bomb threats);

D. Verbal or written statements (including those made on or through a computer) which threaten, intimidate,
or harass others, which tend to incite violence and/or disrupt the school program;

E. Willful and malicious damage to school or personal property;

F. Stealing or attempting to steal school or personal property;

G. Lewd, indecent or obscene acts or expressions of any kind;

H. Violations of the school unit's drug/alcohol and tobacco policies;

I. Violations of state or federal laws; and

J. Any other conduct that may be harmful to persons or property.
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EXCEPTIONS TO PROHIBITIONS ON POSSESSION AND DISCHARGE OF FIREARMS ON SCHOOL
PROPERTY

The prohibition on the possession and discharge of firearms on school property does not apply to law enforcement
officials acting in the performance of their duties.

Through this policy, the School Committee authorizes the following additional exceptions to the possession and
discharge of firearms on school property:

A. Possession of firearms used in educational programs

The prohibition on the possession of a firearm does not apply to a person who possess an unloaded
firearm for use in a s supervised educational program approved and authorized by the Board and for
which the Board has adopted appropriate safeguards to ensure student safety.
Nothing in this policy shall prevent the school system from offering or approving instructional
activities related to firearms (e.g., hunter safety). Any proposal to introduce an instructional activity
involving firearms must be submitted in writing to the Superintendent, who may [OR: will] make a
recommendation to the Board. Such proposal must state the objectives of the activity and describe the
safeguards that will be put in place to ensure student and staff safety.

No firearms may be used in instructional activities or brought to school for instructional activities
unless the Superintendent/designee has given specific permission in advance.

B. “Hunters’ Breakfast” exception

The prohibition on possession of a firearm does not apply to a person who possess an unloaded firearm
that is stored inside a locked vehicle in a closed container, a zipped case or a locked firearms rack
while the person is attending a “hunters’ breakfast” or similar event that:

1. Is held during an open firearm season established by Maine law for any species of wild bird of
wild animal;

2. Take place outside of regular school hours; and

3. Has been authorized by the School Committee

USE OF OTHERWEAPONS IN INSRUCTIONAL ACTIVITIES

Nothing in this policy shall prevent the school system from offering instructional activities using objects other than
firearms that are generally considered weapons (e.g., bows and arrows) or from allowing an object generally
considered a weapon to be brought to school for supervised instructional activities (e.g., archery, boat building)
approved by the School Committee so long as the School Committee has adopted appropriate safeguards to ensure
student and staff safety.

Any proposal to introduce an instructional activity involving such objects must be submitted in writing to the
Superintendent, who may make a recommendation to the School Committee. Such proposal must state the
objectives of the activity and describe the safeguards that will be put in place to ensure student and staff safety.

No weapons or objects that are generally considered weapons may be used in instructional activities or brought to
school for instructional activities unless the Superintendent/designee has given specific permission in advance.
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Disciplinary Action
Principals may suspend and/or recommend expulsion of students who violate this policy based upon the facts of
each case and in accordance with applicable state and federal laws. Conduct which violates this policy is
deliberately disobedient and deliberately disorderly within the meaning of 20-A MRSA § 1001 (9) and will be
grounds for expulsion if found necessary for the peace and usefulness of the school. Such conduct may also be
grounds for expulsion under other provisions of 20-A MRSA § 1001 (9 and 9-A) that specifically prohibit the use
and possession of weapons, infractions of violence, and possession, furnishing and trafficking of scheduled drugs.

Students who are found to have brought a firearm to school (as defined by federal law), shall be expelled for a
period of not less than one year, unless this requirement is modified by the Superintendent on a case- by- case basis.

All firearms violations shall be referred to law enforcement authorities as required by law. Other violations of this
policy shall be referred to law enforcement authorities at the discretion of the Superintendent.

Students with disabilities shall be disciplined in accordance with applicable federal and state laws, regulations, and
School Committee Policy JKF.

NOTIFICATION TEAM/CONFIDENTIALITY

Maine Law authorize law enforcement officers and criminal justice agencies to share with a Superintendent of
principal information pertaining to a juvenile when the information is credible and indicates an imminent danger to
the safety of students or school personnel on school grounds or at a school function. Maine law requires the
District Attorney to notify the superintendent when a juvenile is charged with use or threatened use of force or is
adjudicated as having committed one or more juvenile crimes that involve the use or threatened use of force.

Within ten days or immediately if necessary for school safety, the Superintendent shall convene a notification team.
The notification team must include the administrator/designed of the school building where the student attends, at
least one classroom teacher to whom the student is assigned, a guidance counselor, and the student’s
parent/guardian. The notification team shall determine on this basis of need which school employees are entitled to
receive information concerning allegations or adjudications of use or threatened use of force. Information received
by the Superintendent/designee and disclosed to the notification team and/or disclosed to school employees is
confidential and may not become part of the student’s educational record.

The Superintendent shall ensure that confidentiality training is provided to all school employees who have access to
this information.

PSYCHOLOGICAL EVALUATION/RISK ASSESSMENT

The School Committee authorizes the Superintendent to request an immediate psychological evaluation of a student
who violates this policy when, in his/her opinion, such an evaluation will assist in assessing the risk the student
poses to school safety if the student were to remain in school.

The Superintendent is also authorized to request psychological evaluations of students who have been identified as
posing a substantial risk of violent behavior.

All such evaluations shall be performed at the school unit’s expense.

If the parents/guardians and/or student refuse to permit a requested psychological evaluation, the Superintendent
and the School Committee may draw any reasonable inferences from the student’s behavior concerning the risk the
student poses to school safety for purposes of determining appropriate action.

Legal References: 20 USCA § 8921 (Gun-Free Schools Act of 1994)
20-A MRSA §§ 1001 (9); 1001 (9-A); 6552
17-A MRSA §§ 2(9); 2(12-A)

http://www.mainelegislature.org/legis/statutes/20-a/title20-asec1001.html
http://www.mainelegislature.org/legis/statutes/20-a/title20-asec1001.html
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Cross Reference: ACAA-Harassment and Sexual Harassment of Students
ADC-Tobacco Use and Possession
EBCA-Crisis Response Plan
JICH-Drug and Alcohol Use by Students
JK-Student Discipline
JKD-Suspension of Students
JKE-Expulsion of Students
JKF-Disciplinary/Removal of Students with Disabilities
JIH-Questioning and Searches of Students
KLG-Relations with Law Enforcement Authorities

Adopted: April 12, 1999
Revised: January 8, 2001
Reviewed: February 10, 2003
Revised: November 08, 2010
Reviewed: November 12, 2013
Reviewed: December 13, 2016

CODE: JICK

Bullying

I. Introduction

All students have the right to attend public schools that are safe and secure learning environments. It is the intent of
the Lisbon School Committee to provide all students with an equitable opportunity to learn. To that end, the School
Committee has a significant interest in providing a safe, orderly and respectful school environment that is
conducive to teaching and learning.

Bullying is detrimental to student learning and achievement. It interferes with the mission of the schools to educate
their students and disrupts the operations of the schools. Bullying affects not only students who are targets but also
those who participate and witness such behavior.

The School Committee also believes that promoting ethical and responsible behavior is an essential part of the
school unit’s educational purpose. Ethics, responsible behavior and “character” are important if a student is to leave
school as a “responsible and involved citizen” as described in the Guiding Principles of Maine’s system of Learning
Results. Bullying interferes with the accomplishment of this goal.

Finally, the School Committee recognizes the well-publicized incidents of violence and threatened violence that
have occurred nationally in the past several years. As research suggests a link between bullying and school violence,
the School Committee seeks to avoid such incidents and instead take a systematic approach to bullying prevention
and intervention.

It is not the School Committee’s intent to prohibit students from expressing their ideas, including ideas that may
offend the sensibilities of others, or from engaging in civil debate. However, the School Committee does not
condone and will take action in response to conduct that interferes with students’ opportunity to learn, the
educational mission of the Lisbon School Department schools, and the operation of the schools.

II. Prohibited Behavior

The following behaviors are prohibited:

1. Bullying;
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2. Cyberbullying;
3. Harassment and Sexual Harassment (as defined in board policy ACAA);
4. Retaliation against those reporting such defined behaviors; and
5. Knowing and false accusations of bullying behavior.

Any person who engages in any of these prohibited behaviors that constitutes bullying shall be subject to
consequences.

III. Bullying and Cyberbullying Defined

A. “Bullying” includes, but is not limited to, a written, oral or electronic expression or a physical act or gesture or
any combination thereof directed at a student or students that:

(1) Has, or a reasonable person would expect it to have, the effect of:

(a) Physically harming a student or damaging a student's property; or

(b) Placing a student in reasonable fear of physical harm or damage to the student's property;

(2) Interferes with the rights of a student by:

(a) Creating an intimidating or hostile educational environment for the student; or

(b) Interfering with the student's academic performance or ability to participate in or benefit from
the services, activities or privileges provided by a school; or

(3) Is based on a student’s actual or perceived race, color, national origin, ancestry, religion, physical or
mental disability, gender, sexual orientation, or any other distinguishing characteristic, or is based on a
student’s association with a person with one or more of these actual or perceived characteristics, and that
has the effect described in subparagraph (1) or (2) above. (These behaviors might also meet the criteria for
harassment as defined in board policy ACAA: Harassment and Sexual Harassment of Students.)

Examples of conduct that may constitute bullying include, but are not limited to:

1. Repeated or pervasive taunting, name-calling, belittling, mocking, put-downs, or demeaning
humor;

2. Behavior that is intended to harm someone by damaging or manipulating his or her relationships
with others, including but not limited to gossip, spreading rumors, and social exclusion;

3. Non-verbal threats and/or intimidations such as use of aggressive, menacing, or disrespectful
gestures;

4. Threats of harm to a student, to his/her possessions, or to other individuals, whether transmitted
verbally or in writing;

5. Blackmail, extortion, demands for protection money, or involuntary loans or donations;

6. Blocking access to school property or facilities;

7. Stealing or hiding books, backpacks, or other possessions;

8. Stalking; and

9. Physical contact or injury to another person or his/her property.

B. “Cyberbullying” means bullying through the use of technology or any electronic communication, including, but
not limited to, a transfer of signs, signals, writing, images, sounds, data or intelligence of any nature transmitted by
the use of any electronic device, including, but not limited to, a computer, telephone, cellular telephone, text
messaging device and personal digital assistant.
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Examples of conduct that may constitute cyberbullying include, but are not limited to:

1. Posting slurs or rumors or displaying any defamatory, inaccurate, disparaging, violent, abusive,
profane, or sexually oriented material about a student on a website or other online application;

2. Posting misleading or fake photographs or digital video footage of a student on websites or
creating fake websites or social networking profiles in the guise of posing as the target;

3. Impersonating or representing another student through use of that other student’s electronic
device or account to send e-mail, text messages, instant messages (IM), or phone calls;

4. Sending e-mail, text messages, IM, or leaving voice mail messages that are mean or threatening,
or so numerous as to bombard the target’s e-mail account, IM account, or cell phone; and

5. Using a camera phone or digital video camera to take and/or send embarrassing or “sexting”
photographs of other students.

C. “Retaliation” means an act or gesture against a student for asserting or alleging an act of bullying. “Retaliation”
also includes reporting an act of bullying when it is not made in good faith.

IV. Application of Policy

A. This policy applies to any student, school employee, contractor, visitor or volunteer who engages in conduct that
constitutes bullying or retaliation, all of whom have the responsibility to comply with this policy.

B. This policy applies to bullying that:

1. Takes place at school or on school grounds, meaning: a school building; property on which school
building or facility is located; and property that is owned, leased or used by a school for a school-sponsored
activity, function, program, instruction or training. “School grounds” also includes school-related
transportation vehicles.

2. Takes place while students are being transported to or from schools or school sponsored events;

3. Takes place at any school-sponsored event, activity, function, program, instruction or training; or

4. Takes place elsewhere or through the use of technology, but only if the bullying also infringes on the
rights of the student at school as set forth in this policy’s definition of bullying.

V. Reporting

Bullying or suspected bullying is reportable in person or in writing (including anonymously) to school personnel.

A. School staff, coaches and advisors for extracurricular and co-curricular activities are required to report
incidents of bullying to the school principal or other school personnel designated by the superintendent.

B. Students who have been bullied or are aware of incidents of bullying are strongly encouraged to report
this behavior to a staff member or school administrator.

C. Parents and other adults who are aware of incidents of bullying are encouraged to report this behavior to
a staff member or school administrator.

D. Acts of reprisal or retaliation against any person who reports an incident of bullying are prohibited. Any
student who is determined to have falsely accused another of bullying shall be subject to disciplinary
consequences.

VI. Responding

The school principal or a superintendent’s designee will:

A. Promptly investigate and respond to allegations of bullying behavior;
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B. Keep written documentation of all allegations of bullying behavior and outcomes of the investigations,
and report substantiated incidents to the superintendent;

C. Apply disciplinary actions, which may include but are not limited to, imposing a series of graduated
consequences that include alternative discipline. In determining the appropriate response to students who
engage in bullying behavior, school administrators should consider the type of behaviors, the frequency
and/or pattern of behaviors, and other relevant circumstances. Alternative discipline includes, but is not
limited to:

1. Meeting with the student and the student's parents;
2. Reflective activities, such as requiring the student to write an essay about the student's
misbehavior;
3. Mediation, but only when there is mutual conflict between peers, rather than one way negative
behavior, and both parties voluntarily choose this option;
4. Counseling;
5. Anger management;
6. Health counseling or intervention;
7. Mental health counseling;
8. Participation in skills building and resolution activities, such as social-emotional cognitive skills
building, resolution circles and restorative conferencing;
9. Community service; and
10. In-school detention or suspension, which may take place during lunchtime, after school or on
weekends.

D. Remediate any substantiated incident of bullying to counter the negative impact of the bullying and reduce the
risk of future bullying incidents, which may include referring the victim, perpetrator or other involved persons to
counseling or other appropriate services;

E. Communicate to the parent of a student who has been bullied the measures being taken to ensure the safety of
the student who has been bullied and to prevent further acts of bullying;

F. Communicate with a local or state law enforcement agency if the school principal or the superintendent's
designee believes that the pursuit of criminal charges or a civil action under the Maine Civil Rights Act may be
appropriate; and

G. Notify parents, guardians and students of the right to appeal a decision of a school principal or a superintendent's
designee related to taking or not taking disciplinary action in accordance with this policy. The appeals procedure
must be consistent with other appeals procedures established by the school board and may include an appeal to the
superintendent.

VII. Assignment of Responsibility

A. The School Board is responsible for:

1. Annually providing written versions of this policy and related procedures to students, parents, volunteers,
administrators, teachers and school staff.

2. Posting this policy and related procedures on the school administrative unit's publicly accessible website.

3. Including in student handbooks a section that addresses in detail this policy and related procedures.

B. The Superintendent is responsible for:
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1. Oversight, implementation, and enforcement of this policy.

2. Designating a school principal or other school personnel to administer the policies at the school level;

3. Developing a procedure for publicly identifying the superintendent's designee or designees for
administering the policies at the school level;

4. Developing procedures to implement the requirements for reporting and responding to bullying under
sections V and VI of this policy or delegating that responsibility to principals or designees.

5. Ensuring that any contractor, visitor, or volunteer who engages in bullying is barred from school grounds
until the superintendent is assured that the person will comply with the policies of the school board; and

6. Ensuring that any organization affiliated with the school that authorizes or engages in bullying or
retaliation forfeits permission for that organization to operate on school grounds or receive any other
benefit of affiliation with the school;

7. Providing professional development and staff training in the best practices in prevention of bullying and
harassment and implementation of this policy;

8. Filing the SAU policies to address bullying and cyberbullying with the Department of Education.

Legal Reference: 20-A M.R.S.A. § 1001(15)(H)
P.L. 2005, ch. 307 § 4-5

Cross Reference: AC - Nondiscrimination, Equal Opportunity
ACAA - Harassment and Sexual Harassment of Students
ACAD - Hazing
ADF - School District Commitment to Learning Results
JI - Student Rights and Responsibilities
JICC - Student Conduct on Buses
JICIA - Weapons, Violence and School Safety
JK - Student Discipline
JKD - Suspension of Students
JKE - Expulsion of Students
Student Code of Conduct

Adopted: November 13, 2006
Reviewed: December 14, 2009
Revised: May 13, 2013
Reviewed: December 13, 2016

CODE: JIH

Questioning and Searching of Students

The School Committee seeks to maintain a safe and orderly environment in the schools. School administrators may
question and/or search students in accordance with this policy and accompanying administrative procedure.

Students, their personal property, and their vehicles may be searched upon reasonable suspicion that they possess
any items or substances which are prohibited by law, Board policies and/or school rules, or which interfere with the
operations, discipline or general welfare of the school.
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When special circumstances exist, including but not limited to a suspected ongoing violation of the Board’s
drug/alcohol or weapons policies, or when a potential threat to safety is identified, school administrators may
search groups of students or the entire student body without individualized suspicion.

Student use of all school storage facilities, including but not limited to lockers, desks, and parking lots, is a
privilege granted by the school. All storage facilities are school property and remain under the control, custody,
and supervision of the school. Only locks provided by Lisbon School Department may be used to secure student
lockers.

Students have no expectation of privacy in school storage facilities or for any items placed in such storage facilities.
School administrators have the authority to inspect and search storage facilities and their contents on a random
basis, with or without reasonable suspicion, and without notice or consent. Canine patrols may be used.

If a search produces evidence that a student has violated or is violating the law, Board policies and/or school rules,
such evidence may be seized and impounded by school administrators and appropriate disciplinary action may be
taken. Evidence may be forwarded to law enforcement authorities as required by law or as deemed appropriate by
school administrators.

The Superintendent is authorized to develop and implement, with input from legal counsel, administrators, and/or
other appropriate persons, any administrative procedure necessary to carry out this policy.

This policy and the accompanying procedure will be included in student/parent handbooks. Such administrative
procedures shall be subject Committee approval.

Cross Reference: JICH –Drug and Alcohol Use by Students
JICIA –Weapons, Violence, and School Safety
JK –Student Discipline
KLG –Relations with Law Enforcement
Authorities

Adopted: June 11, 2007
Reviewed: December 14, 2009
Revised: December 16, 2013
Reviewed: January 9, 2017

CODE: JK

Student Discipline

It is essential for schools to maintain a safe and orderly environment which supports student learning and
achievement. Good discipline allows the schools to discharge their primary responsibilities to educate students and
promote good citizenship. All students are expected to conduct themselves with respect for others and in
accordance with Lisbon School Committee policies, school rules, and applicable state and federal laws.
Disciplinary action may be taken against students who violate policies, rules, or laws, and/or whose conduct
directly interferes with the operations, discipline or general welfare of the school. The Lisbon School Committee
expects the following principles to guide the development and implementation of school rules and disciplinary
procedures:

 Discipline should emphasize positive reinforcement for appropriate behavior, as well as appropriate
consequences for misbehavior.
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 The focus should be on providing a school environment where students are engaged in constructive
learning and interactions with others.

 Expectations for student behavior should be clear and communicated to school staff, students and
parents/guardians.

 Consequences for misbehavior should be in proportion to the offense, fair and consistently enforced.
 Parents/guardians should be actively involved in the process of preventing and resolving disciplinary

problems at school.

Physical force and corporal punishment shall not be used as disciplinary methods. State law provides that "a teacher
or other person entrusted with the care or supervision of a person for special or limited purposes may not be held
civilly liable for the use of a reasonable degree of force against the person who creates a disturbance if the teacher
or other person reasonably believes it is necessary to a) control the disturbing behavior; or b) remove the person
from the scene of the disturbance." Teachers are authorized to make and enforce rules for effective classroom
management and to foster appropriate student behavior, subject to the direction and approval by the
Principal/designee.

School-wide rules shall be developed by the building principal with appropriate input from school staff, students
and parents and subject to approval by the Superintendent. Principals shall provide for the suspension or other
serious disciplinary action against students in accordance with school committee policies, administrative procedures
and Maine law.

To reduce disciplinary problems and the potential for violence in the schools, the Superintendent will be
responsible for developing procedures for conflict resolution, counseling, parent involvement, services of
community agencies or other activities suitable to the school unit.

Legal Reference: 17-A MRSA § 106 and 20-A MRSA § 4009
Chapter 125.23, B, 5, 1 (Maine Dept. of Ed. Rule)

Cross Reference: AC- Nondiscrimination/Equal Opportunity and Affirmative Action
ACAA-Student Harassment and Sexual Harassment
JICIA Weapons, Violence and School Safety
JKB-Student Detention
JKD-Suspension of Students
JKE-Expulsion of Students
JKF-Disciplinary/Removal of Students with Disabilities

Code: JKF

Disciplinary Removals of Students with Disabilities

When removing students with disabilities from their regular school programs, whether as a result of a suspension,
an expulsion, or any other removal covered by state and federal special education laws, it shall be the policy of the
Lisbon School Committee to comply fully with all applicable state and federal special education laws that govern
such removals. The Superintendent of Schools, in consultation with the Director of Special Education and other
school administrators, may develop and promulgate procedures for implementing this policy, and may from time to
time amend those procedures as necessary.

References: Me. Spec. Ed. Reg. Ch. 101, section 14 (Nov. 1999, as amended)
34 C.F.R. § 300.121, .519 to.529 (March 1999, as amended)

Adopted: May 10, 1999
Revised: January 8, 2001
Revised: March 10, 2003
Reviewed: December 08, 2008
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Adopted: May 24, 1999 Revised: January 8, 2001
Reviewed: May 12, 2003
Reviewed: June 11, 2007
Reviewed: April 14, 2008
Reviewed: January 13, 2014
Reviewed: March 13, 2017
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PROCEDURES ON PHYSICAL RESTRAINT AND SECLUSION

These procedures are established for the purpose of meeting the obligations of Lisbon School Department under
state law/regulations and Board Policy JKAA governing the use of physical restraint and seclusion. These
procedures shall be interpreted in a manner consistent with state law and regulations.

1. Definitions

For purposes of these procedures, the terms “physical restraint” and “seclusion” shall have the meanings defined
in Policy JKAA. Definitions for other important terms in this procedure include:

A. Emergency: A sudden, urgent occurrence, usually unexpected, but sometimes anticipated, that
requires immediate action.
B. Imminent risk of injury or harm: A situation in which a student has the means to cause
physical harm or injury to him/herself or others and such injury or harm is likely to occur at any
moment, such that a reasonable and prudent person would take steps instantly to protect the
student and others against the risk of such injury or harm.
C. Dangerous behavior: Behavior that presents an imminent risk of injury or harm to a student
or others.
D. Serious bodily injury: Any bodily injury that involves: (1) A substantial risk of death; (2)
Extreme physical pain; (3) Protracted and obvious disfigurement; or (4) Protracted loss or
impairment of the function of a bodily member, organ or mental faculty.

2. Physical restraint

To the extent possible, physical restraint will be implemented by staff certified in a training program approved by
the Maine Department of Education. If untrained staff have intervened and initiated a physical restraint in an
emergency, trained staff must be summoned to the scene to assume control of the situation if the emergency
continues.

This procedure does not preclude law enforcement personnel from implementing physical restraints in carrying out
their professional responsibilities.

A. Permitted Uses of Physical Restraint

1. Physical restraint may be used only as an emergency intervention when the behavior of a student
presents imminent risk of injury or harm to the student or others, and only after other less intrusive
interventions have failed or been deemed inappropriate.

2. Physical restraint may be used to move a student only if the need for movement outweighs the
risks involved in such movement.

3. Prescribed medications, harnesses, and other assistive or protective devices may be used as
permitted by Rule Chapter 33.

4. Parents may be requested to provide assistance at any time.

B. Prohibited Forms and Uses of Physical Restraint

1. Physical restraint used for punitive purposes; as a therapeutic or educational intervention; for
staff convenience; or to control challenging behavior.
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2. Physical restraint used solely to prevent property destruction or disruption of the environment in
the absence of imminent risk of injury.

3. Physical restraint that restricts the free movement of a student’s diaphragm or chest, or that
restricts the airway so as to interrupt normal breathing or speech (restraint-related asphyxia).

4. Physical restraint that relies on pain for control, including but not limited to joint hyperextension,
excessive force, unsupported take-downs (e.g., tackles), the use of any physical structure (e.g., wall,
railing or post), punching and hitting.

5. Aversive procedures, and mechanical and chemical restraints.

a. Aversive procedures are defined as the use of a substance or stimulus, intended to
modify behavior, which the person administering it knows or should know is likely to
cause physical and/or emotional trauma to a student, even when the substance or stimulus
appears to be pleasant or neutral to others. Such substances and stimuli include but are not
limited to infliction of bodily pain (e.g., hitting, pinching, slapping); water spray; noxious
fumes; extreme physical exercise; costumes or signs.

b. Mechanical restraints are defined as any item worn by or placed on the student to limit
behavior or movement and which cannot be removed by the student. Prescribed assistive
devices are not considered mechanical restraints when used as prescribed and their use is
supervised by qualified and trained individuals in accordance with professional standards.

c. Chemical restraints are defined as the use of medication, including those administered
PRN (as needed), given involuntarily to control student behavior. Prescribed medications
are not considered chemical restraints when administered by a health care provider in
accordance with a student’s health care plan.

C. Monitoring Students in Physical Restraint

1. At least two adults must be present at all times when physical restraint is used except when, for
safety reasons, waiting for a second adult to arrive is precluded by the particular circumstances.

2. The student must be continuously monitored until he/she no longer presents an imminent risk of
injury or harm to him/herself or others.

3. If an injury occurs, applicable school policies and procedures should be followed.

D. Termination of Physical Restraint

1. The staff involved in the use of physical restraint must continually assess for signs that the
student is no longer presenting an imminent risk of injury or harm to him/herself or others, and the
emergency intervention must be discontinued as soon as possible.

a. The time a student is in physical restraint must be monitored and recorded.

b. If physical restraint continues for more than ten (10) minutes, an administrator/designee
shall determine whether continued physical restraint is warranted, and shall continue to
monitor the status of the physical restraint every ten (10) minutes until the restraint is
terminated.

c. If attempts to release a student from physical restraint have been unsuccessful and the
student continues to present behaviors that create an imminent risk of injury or harm to
him/herself or others, then staff may request additional assistance from other school staff,
parents, medical providers, or other appropriate persons or organizations.
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3. Seclusion

To the extent possible, seclusion will be implemented by staff certified in a training program approved by the
Maine Department of Education. If untrained staff have intervened and initiated seclusion in an emergency, trained
staff must be summoned to the scene as soon as possible.

A “timeout” where a student requests, or complies with an adult request for, a break is not considered seclusion
under this procedure. Seclusion also does not include any situation where others are present in the room or defined
area with the student (including but not limited to classrooms, offices and other school locations).

A. Permitted Uses and Location of Seclusion

1. Seclusion may be used only as an emergency intervention when the behavior of a student
presents imminent risk of injury or harm to the student or others, and only after other less intrusive
interventions have failed or been deemed inappropriate.

2. Seclusion may be achieved in any part of a school building with adequate light, heat, ventilation
and of normal room height.

a. Seclusion may not take place in a locked room.

b. If a specific room is designated as a seclusion room, it must be a minimum of sixty (60)
square feet; have adequate light, heat and ventilation; be of normal room height; contain an
unbreakable observation window in a wall or door; and must be free of hazardous material and
objects which the student could use to self-inflict bodily injury.

3. Parents may be requested to provide assistance at any time.

B. Prohibited Uses of Seclusion

1. Seclusion used for punitive purposes; as a therapeutic or educational intervention; for staff
convenience; or to control challenging behavior.

2. Seclusion used solely to prevent property destruction or disruption of the environment in the
absence of imminent risk of injury.

C. Monitoring Students in Seclusion

1. At least one adult must be physically present at all times to continuously monitor a student in
seclusion. The adult, while not present in the room or defined area, must be situated so that the
student is visible at all times.

2. The student must be continuously monitored until he/she no longer presents an imminent risk of
injury or harm to him/herself or others.

3. If an injury occurs, applicable school policies and procedures should be followed.

D. Termination of Seclusion

1. The staff involved in the seclusion must continually assess for signs that the student is no longer
presenting an imminent risk of injury or harm to him/herself or others, and the emergency intervention
must be discontinued as soon as possible.

a. The time a student is in seclusion must be monitored and recorded.

b. If seclusion continues for more than ten (10) minutes, an administrator/designee shall
determine whether continued seclusion is warranted, and shall continue to monitor the
status of the seclusion every ten (10) minutes until the restraint is terminated.
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c. If attempts to release a student from seclusion have been unsuccessful and the student
continues to present behaviors that create an imminent risk of injury or harm to him/herself or
others, then staff may request additional assistance from other school staff, parents, medical
providers, or other appropriate persons or organizations.

4. Notification and Reports of Physical Restraint and Seclusion Incidents

For the purposes of this procedure, an “incident” consists of all actions between the time a student begins to create a
risk of harm and the time the student ceases to pose a risk of harm and returns to his/her regular programming.

A. Notice Requirements after each incident of physical restraint or seclusion:

1. A staff member involved in the incident shall make an oral notification to the
administrator/designee as soon as possible, but no later than the end of the school day.

2. An administrator/designee shall notify the parent/legal guardian about the physical restraint or
seclusion (and any related first aid provided) as soon as practical, but within the school day in
which the incident occurred. The administrator/designee must utilize all available phone numbers
or other available contact information to reach the parent/legal guardian. If the parent/legal
guardian is unavailable, the administrator/designee must leave a message (if the parent/legal
guardian has a phone and message capability) to contact the school as soon as possible. The
parent/legal guardian must be informed that written documentation will be provided within seven
(7) calendar days.

3. If the physical restraint or seclusion incident occurred outside the school day, the notifications
must be made as soon as possible and in accordance with Lisbon School Department’s usual
emergency notification procedures.

4. If serious bodily injury or death of a student occurs during the implementation of physical
restraint or seclusion, the Lisbon School Department’s emergency notification procedures shall be
followed and an administrator/designee shall notify the Maine Department of Education within
twenty-four (24) hours or the next business day.

B. Incident Reports Each use of physical restraint or seclusion must be documented in an incident report.
The incident report must be completed and provided to an administrator/designee as soon as practical, and
in all cases within two (2) school days of the incident. The parent/legal guardian must be provided a copy
of the incident report within seven (7) calendar days of the incident. The incident report must include the
following elements:

1. Student name;
2. Age, gender and grade;
3. Location of the incident;
4. Date of the incident;
5. Date of report;
6. Person completing the report;
7. Beginning and ending time of each physical restraint and/or seclusion;
8. Total time of incident;
9. Description of prior events and circumstances;
10. Less restrictive interventions tried prior to the use of physical restraint and/or seclusion and, if
none were used, the reasons why;
11. The student behavior justifying the use of physical restraint or seclusion;
12. A detailed description of the physical restraint or seclusion used;
13. The staff person(s) involved, their role in the physical restraint or seclusion, and whether each
person is certified in an approved training program;
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14. Description of the incident, including the resolution and process of returning the student to
his/her program, if appropriate;
15. Whether the student has an IEP, 504 Plan, behavior plan, IHP (individual health plan) or any
other plan.
16. If a student and/or staff sustained bodily injury, the date and time of nurse or other response
personnel notification and any treatment administered;
17. The date, time and method of parent/legal guardian notification;
18. The date and time of administrator/designee notification.
19. Date and time of staff debriefing.

Copies of the incident reports shall be maintained in the student’s file and in the school office.

5. School Unit Response Following the Use of Physical Restraint or Seclusion

A. Following each incident of physical restraint or seclusion, an administrator/designee shall take these
steps within two (2) school days (unless serious bodily injury requiring emergency medical treatment occurred, in
which case these steps must take place as soon as possible, but no later than the next school day):

1. Review the incident with all staff persons involved to discuss: (a) whether the use of physical
restraint or seclusion complied with state and school board requirements and (b) how to prevent or
reduce the need for physical restraint and/or seclusion in the future.

2. Meet with the student who was physically restrained or secluded to discuss: (a) what triggered
the student’s escalation and (b) what the student and staff can do to reduce the need for physical
restraint and/or seclusion in the future.

B. Following the meetings, staff must develop and implement a written plan for response and de-escalation
for the student. If a plan already exists, staff must review it and make revisions, if appropriate. For the
purposes of this procedure, “de-escalation” is the use of behavior management techniques intended to cause
a situation involving problem behavior of a student to become more controlled, calm and less dangerous,
thus reducing the risk of injury or harm.

6. Procedure for Students with Three Incidents in a School Year

The school unit will make reasonable, documented efforts to encourage parent/legal guardian participation in the
meetings required in this section, and to schedule meetings at times convenient for parents/legal guardians to attend.

A. Special Education/504 Students

1. After the third incident of physical restraint and/or seclusion in one school year, the student’s
IEP or 504 Team shall meet within ten (10) school days of the third incident to discuss the incident
and consider the need to conduct an FBA (functional behavioral assessment) and/or develop a BIP
(behavior intervention plan), or amend an existing one.

B. All Other Students

1. A team consisting of the parent/legal guardian, administrator/designee, a teacher for the student,
a staff member involved in the incident (if not the administrator/designee or teacher already
invited), and other appropriate staff shall meet within ten (10) school days to discuss the incidents.

2. The team shall consider the appropriateness of a referral to special education and, regardless of
whether a referral to special education is made, the need to conduct an FBA (functional behavioral
assessment) and/or develop a BIP (behavior intervention plan).

7. Cumulative Reporting Requirements
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A. Reports within the School Unit

1. Each building administrator must report the following data on a quarterly and annual basis:
a. Aggregate number of uses of physical restraint;
b. Aggregate number of students placed in physical restraint;
c. Aggregate number of uses of seclusion;
d. Aggregate number of students placed in seclusion;
e. Aggregate number of serious bodily injuries to students related to the use of physical
restraints and seclusions; and
f. Aggregate number of serious bodily injuries to staff related to physical restraint and
seclusion.

2. The Superintendent shall review the cumulative reports and identify any areas that could be
addressed to reduce the future use of physical restraint and seclusion.

8. Reports to Maine Department of Education

1. The Superintendent shall submit an annual report to the Maine Department of Education on an annual
basis that includes the information in Section 7.A.1 above.

Legal Reference: Me. DOE Reg., ch. 33
Cross Reference: JKAA - Use of Physical Restraint and Seclusion
Adopted by Administrative Rule: May 29, 2012

Reviewed: October 16, 2013
Reviewed: November 9, 2015
Reviewed: February 16, 2017

NEPN/NSBA CODE: JKAA-R

PROCEDURES ON PHYSICAL RESTRAINT AND SECLUSION
These procedures are established for the purpose of meeting the obligations of Lisbon School Department under
state law/regulations and Board Policy JKAA governing the use of physical restraint and seclusion. These
procedures shall be interpreted in a manner consistent with state law and regulations.

1. Definitions

For purposes of these procedures, the terms “physical restraint” and “seclusion” shall have the meanings defined in
Policy JKAA. Definitions for other important terms in this procedure include:

A. Emergency: A sudden, urgent occurrence, usually unexpected, but sometimes anticipated, that
requires immediate action.

B. Imminent risk of injury or harm: A situation in which a student has the means to cause physical
harm or injury to him/herself or others and such injury or harm is likely to occur at any moment,
such that a reasonable and prudent person would take steps instantly to protect the student and
others against the risk of such injury or harm.
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C. Dangerous behavior: Behavior that presents an imminent risk of injury or harm to a student or
others.

D. Serious bodily injury: Any bodily injury that involves: (1) A substantial risk of death; (2) Extreme
physical pain; (3) Protracted and obvious disfigurement; or (4) Protracted loss or impairment of the
function of a bodily member, organ or mental faculty.

2. Physical Restraint

To the extent possible, physical restraint will be implemented by staff certified in a training program approved by
the Maine Department of Education. If untrained staff have intervened and initiated a physical restraint in an
emergency, trained staff must be summoned to the scene to assume control of the situation if the emergency
continues.

This procedure does not preclude law enforcement personnel from implementing physical restraints in carrying out
their professional responsibilities.

A. Permitted Uses of Physical Restraint

1. Physical restraint may be used only as an emergency intervention when the behavior of a
student presents imminent risk of injury or harm to the student or others, and only after
other less intrusive interventions have failed or been deemed inappropriate.

2. Physical restraint may be used to move a student only if the need for movement outweighs
the risks involved in such movement.

3. Prescribed medications, harnesses, and other assistive or protective devices may be used as
permitted by Rule Chapter 33.

4. Parents may be requested to provide assistance at any time.

B. Prohibited Forms and Uses of Physical Restraint

1. Physical restraint used for punitive purposes; as a therapeutic or educational intervention;
for staff convenience; or to control challenging behavior.

2. Physical restraint used solely to prevent property destruction or disruption of the
environment in the absence of imminent risk of injury.

3. Physical restraint that restricts the free movement of a student’s diaphragm or chest, or that
restricts the airway so as to interrupt normal breathing or speech (restraint-related
asphyxia).

4. Physical restraint that relies on pain for control, including but not limited to joint
hyperextension, excessive force, unsupported take-downs (e.g., tackles), the use of any
physical structure (e.g., wall, railing or post), punching and hitting.

5. Aversive procedures, and mechanical and chemical restraints.

a. Aversive procedures are defined as the use of a substance or stimulus,
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Intended to modify behavior, which the person administering it knows or should know is likely to cause physical
and/or emotional trauma to a student, even when the substance or stimulus appears to be pleasant or neutral to
others. Such substances and stimuli include but are not limited to infliction of bodily pain (e.g., hitting, pinching,
slapping); water spray; noxious fumes; extreme physical exercise; costumes or signs.

b. Mechanical restraints are defined as any item worn by or placed on the student to
limit behavior or movement and which cannot be removed by the student.
Prescribed assistive devices are not considered mechanical restraints when used as
prescribed and their use is supervised by qualified and trained individuals in
accordance with professional standards.

c. Chemical restraints are defined as the use of medication, including those
administered PRN (as needed), given involuntarily to control student behavior.
Prescribed medications are not considered chemical restraints when administered
by a health care provider in accordance with a student’s health care plan.

C. Monitoring Students in Physical Restraint

1. At least two adults must be present at all times when physical restraint is used except when,
for safety reasons, waiting for a second adult to arrive is precluded by the particular
circumstances.

2. The student must be continuously monitored until he/she no longer presents an imminent
risk of injury or harm to him/herself or others.

3. If an injury occurs, applicable school policies and procedures should be followed.

D. Termination of Physical Restraint

1. The staff involved in the use of physical restraint must continually assess for signs that the
student is no longer presenting an imminent risk of injury or harm to him/herself or others,
and the emergency intervention must be discontinued as soon as possible.

a. The time a student is in physical restraint must be monitored and recorded.

b. If physical restraint continues for more than ten (10) minutes, an
administrator/designee shall determine whether continued physical restraint is
warranted, and shall continue to monitor the status of the physical restraint every
ten (10) minutes until the restraint is terminated.

c. If attempts to release a student from physical restraint have been
unsuccessful and the student continues to present behaviors
that create an imminent risk of injury or harm to him/herself or others,
then staff may request additional assistance from other school staff, parents,
medical providers, or other appropriate persons or organizations.

3. Seclusion

To the extent possible, seclusion will be implemented by staff certified in a training program approved by the
Maine Department of Education. If untrained staff have intervened and initiated seclusion in an emergency, trained
staff must be summoned to the scene as soon as possible.
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A “timeout” where a student requests, or complies with an adult request for, a break is not considered seclusion
under this procedure. Seclusion also does not include any situation where others are present in the room or defined
area with the student (including but not limited to classrooms, offices and other school locations)

A. Permitted Uses and Location of Seclusion

1. Seclusion may be used only as an emergency intervention when the behavior of a student
presents imminent risk of injury or harm to the student or others, and only after other less
intrusive interventions have failed or been deemed inappropriate.

2. Seclusion may be achieved in any part of a school building with adequate light, heat,
ventilation and of normal room height.

a. Seclusion may not take place in a locked room.

b. If a specific room is designated as a seclusion room, it must be a minimum
of sixty (60) square feet; have adequate light, heat and ventilation; be of normal
room height; contain an unbreakable observation window in a wall or door; and
must be free of hazardous material and objects which the student could use to self-
inflict bodily injury.

3. Parents may be requested to provide assistance at any time.

B. Prohibited Uses of Seclusion

1. Seclusion used for punitive purposes; as a therapeutic or educational intervention; for staff
convenience; or to control challenging behavior.

2. Seclusion used solely to prevent property destruction or disruption of the environment in
the absence of imminent risk of injury.

C. Monitoring Students in Seclusion

1. At least one adult must be physically present at all times to continuously monitor a student
in seclusion. The adult, while not present in the room or defined area, must be situated so
that the student is visible at all times.

2. The student must be continuously monitored until he/she no longer presents an imminent
risk of injury or harm to him/herself or others

3. If an injury occurs, applicable school policies and procedures should be followed.

D. Termination of Seclusion

1. The staff involved in the seclusion must continually assess for signs that the student is no
longer presenting an imminent risk of injury or harm to him/herself or others, and the
emergency intervention must be discontinued as soon as possible.

a. The time a student is in seclusion must be monitored and recorded.

b. If seclusion continues for more than ten (10) minutes, an administrator/designee
shall determine whether continued seclusion is warranted, and shall continue to
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monitor the status of the seclusion every ten (10) minutes until the restraint is
terminated.

c. If attempts to release a student from seclusion have been unsuccessful and the
student continues to present behaviors that create an imminent risk of injury or
harm to him/herself or others, then staff may request additional assistance from
other school staff, parents, medical providers, or other appropriate persons or
organizations.

4. Notification and Reports of Physical Restraint and Seclusion Incident

For the purposes of this procedure, an “incident” consists of all actions between the time a student begins to create a
risk of harm and the time the student ceases to pose a risk of harm and returns to his/her regular programming.

A. Notice Requirement:

After each incident of physical restraint or seclusion

1. A staff member involved in the incident shall make an oral notification to the
administrator/designee as soon as possible, but no later than the end of the school day.

2. An administrator/designee shall notify the parent/legal guardian about the physical
restraint or seclusion (and any related first aid provided) as soon as practical, but within the
school day in which the incident occurred. The administrator/designee must utilize all
available phone numbers or other available contact information to reach the parent/legal
guardian. If the parent/legal guardian is unavailable, the administrator/designee must leave
a message (if the parent/legal guardian has a phone and message capability) to contact the
school as soon as

possible. The parent/legal guardian must be informed that written documentation will be
provided within seven (7) calendar days.

3. If the physical restraint or seclusion incident occurred outside the school day, the
notifications must be made as soon as possible and in accordance with Lisbon School
Department’s usual emergency notification procedures.

4. If serious bodily injury or death of a student occurs during the implementation of
physical restraint or seclusion, the Lisbon School Department’s emergency notification
procedures shall be followed and an administrator/designee shall notify the Maine
Department of Education within twenty-four (24) hours or the next business day.

B. Incident Reports

Each use of physical restraint or seclusion must be documented in an incident report. The incident report
must be completed and provided to an administrator/designee as soon as practical, and in all cases
within two (2) school days of the incident. The parent/legal guardian must be provided a copy of
the incident report within seven (7) calendar days of the incident.
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The incident report must include the following elements

1. Student name;
2. Age, gender and grade;
3. Location of the incident;
4. Date of the incident;
5. Date of report;
6. Person completing the report;
7. Beginning and ending time of each physical restraint and/or seclusion;
8. Total time of incident;
9. Description of prior events and circumstances;
10. Less restrictive interventions tried prior to the use of physical restraint and/or
seclusion and, if none were used, the reasons why;
11. The student behavior justifying the use of physical restraint or seclusion
12. A detailed description of the physical restraint or seclusion used;
13. The staff person(s) involved, their role in the physical restraint or seclusion, and
whether each person is certified in an approved training program;
14. Description of the incident, including the resolution and process of returning the
student to his/her program, if appropriate;
15. Whether the student has an IEP, 504 Plan, behavior plan, IHP (individual health
plan) or any other plan.
16. If a student and/or staff sustained bodily injury, the date and time of nurse or other
response personnel notification and any treatment administered;

17. The date, time and method of parent/legal guardian notification;
18. The date and time of administrator/designee notification.
19. Date and time of staff debriefing.

Copies of the incident reports shall be maintained in the student’s file and in the school office.

5. School Unit Response Following the Use of Physical Restraint or Seclusion

A. Following each incident of physical restraint or seclusion, an administrator/designee shall take
these steps within two (2) school days (unless serious bodily injury requiring emergency medical
treatment occurred, in which case these steps must take place as soon as possible, but no later than
the next school day):

1. Review the incident with all staff persons involved to discuss: (a) whether the use of
physical restraint or seclusion complied with state and school board requirements and (b)
how to prevent or reduce the need for physical restraint and/or seclusion in the future.

2. Meet with the student who was physically restrained or secluded to discuss: (a) what
triggered the student’s escalation and (b) what the student and staff can do to reduce the
need for physical restraint and/or seclusion in the future.

B. Following the meetings, staff must develop and implement a written plan for response and de-
escalation for the student. If a plan already exists, staff must review it and make revisions, if
appropriate. For the purposes of this procedure, “de-escalation” is the use of behavior management
techniques intended to cause a situation involving problem behavior of a student to become more
controlled, calm and less dangerous, thus reducing the risk of injury or harm.
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6. Procedure for Students with Three Incidents in a School Year

The school unit will make reasonable, documented efforts to encourage parent/legal guardian
participation in the meetings required in this section, and to schedule meetings at times convenient
for parents/legal guardians to attend.

A. Special Education/504 Students

1. After the third incident of physical restraint and/or seclusion in one school year,
the student’s IEP or 504 Team shall meet within ten (10) school days of the third incident
to discuss the incident and consider the need to conduct an FBA (functional behavioral
assessment) and/or develop a BIP (behavior intervention plan), or amend an existing one.

B. All Other Students

1. A team consisting of the parent/legal guardian, administrator/designee, a teacher for the
student, a staff member involved in the incident (if not the

administrator/designee or teacher already invited), and other appropriate staff shall meet
within ten (10) school days to discuss the incidents.

2. The team shall consider the appropriateness of a referral to special education and,
regardless of whether a referral to special education is made, the need to conduct an FBA
(functional behavioral assessment) and/or develop a BIP (behavior intervention plan).

7. Cumulative Reporting Requirements

A. Reports within the School Unit

1. Each building administrator must report the following data on a quarterly and annual
basis:

a. Aggregate number of uses of physical restraint;
b. Aggregate number of students placed in physical restraint;
c. Aggregate number of uses of seclusion;
d. Aggregate number of students placed in seclusion;
e. Aggregate number of serious bodily injuries to students related to the use of
physical restraints and seclusions; and
f. Aggregate number of serious bodily injuries to staff related to physical restraint
and seclusion.

2. The Superintendent shall review the cumulative reports and identify any areas that
could be addressed to reduce the future use of physical restraint and seclusion.

B. Reports to Maine Department of Education

1. The Superintendent shall submit an annual report to the Maine Department of Education
on an annual basis that includes the information in Section 7.A.1 above.

Legal Reference: Me. DOE Reg., ch. 33
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Cross Reference: JKAA - Use of Physical Restraint and Seclusion

Adopted by Administrative Rule: May 29, 2012
Reviewed: October 16, 2013
Reviewed: November 9, 2015
Reviewed: February 16, 2017

CODE: JLC

Student Health Requirements and Services

The Lisbon School Committee, aware of the relationship of health to the total educational process, realizes its
responsibility under the law to help protect and improve the health of the students. Therefore, we address ourselves
to the following:

 In accordance with the State of Maine Immunization Law, within 90 days of enrolling in the Lisbon School
Department (provided the child has not previously been granted this provision), all students grades K-12
are required to be immunized according to the State of Maine Immunization Regulations.

 In accordance with the State of Maine Law, a school health record will be maintained and updated yearly
on each student enrolled in grades K-12.

 All students entering kindergarten and grade seven are required to have a physical examination, preferably
by their own physician, unless the parent(s)/legal guardian(s) has signed an exemption form. The physical
examination may be offered through the school for those students without funds.

 Students who wish to participate in interscholastic sports are required to have a complete physical
examination every two years and to complete and return a Health Questionnaire every year. A student may
not participate until the Health Questionnaire is returned. The physical examination should be done by the
student's family physician, but may be offered through the school for those students without funds.

 In accordance with State of Maine Vision Screening Guidelines, the vision of students will be screened in
Grades K, 1, 3, 5, 7 and 9 with Grade 11 optional. All potential problems are to be referred to the
parent(s)/legal guardian(s).

 In accordance with State of Maine Hearing Screening Guidelines, the hearing of students will be screened
in grades K, 1, 3, 5, 7 and 9 with Grade 11 optional. All potential problems are to be referred to the
parent(s)/legal guardian(s).

 In accordance with State of Maine Spinal Screening Guidelines, girls once in grade six and eight and boys
in grade eight or nine will be screened for the presence of curvatures of their spines. All potential problems
are to be referred to the parent(s)/legal guardian(s). Any parent(s)/legal guardian(s) objecting to the
screening must sign an exemption form.

 The parent(s)/legal guardian(s) shall be notified promptly of any suspected health problems. School health
services are designed to promote good health practices, prevent and detect health problems, make
appropriate referrals and to provide first-aid in the school setting.

 In accordance with the No Child Left Behind Act, parents will be notified annually, at the beginning of the
school year, that parents/guardians or students 18 years of age or older, have the right to "opt the student
out," in writing, of any non-emergency, invasive physical examination or screening that is required as a
condition of attendance; administered by the school; and not necessary to protect the immediate health and
safety of the student or of other students.
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The term "invasive physical examination" means any medical examination that involves the exposure of private
body parts, or any act during such examination that includes incision, insertion, or injection into the body, but does
not include a hearing, vision or scoliosis screening.

Legal Reference: Title 20-A, M.R.S.A. § 6301; 6357; 6359; 6451; 6452 20 U.S.C. § 1232h

Adopted: May 12, 2003
Reviewed: June 11, 2007
Reviewed: December 13, 2010
Reviewed: January 13, 2014
Reviewed: March 13, 2017

CODE: JLIB

Student Dismissal Precautions

The Lisbon School Committee seeks to safeguard students by requiring procedures for excusing students from
attendance at school. The building principals are directed to develop and implement administrative procedures for
dismissing students, subject to the approval of the Superintendent. It is understood that procedures may vary from
school to school due to the differing ages of the students.

Students will be released only to parents/legal guardians, and other persons specifically authorized in writing by
parents/ guardians to pick up the student.

If the building Principal/designee has reason to question the authenticity of any written or verbal communication
regarding the release of a student, the parents/guardians shall be contacted for confirmation.

The building Principal/designee has the authority to deny the release of students to unauthorized or unknown
persons. Students who drive to school must present a note from a parent/guardian authorizing them to leave school
at any time during the school day and must sign out at the school office.

Students over 18 must provide a written reason for leaving school and must sign-out at the school office.

A custodial parent/guardian who wishes the school to comply with provisions of a court order to restrict access to a
child is responsible for providing a certified copy of such order to the school.

In addition, administrative procedures concerning student dismissal shall incorporate the following components:

 A procedure for dismissing students in the event of an emergency during the school day;
 A procedure for dismissing students for illness and other reasons prior to the end of the school day;
 A procedure for confirming the identity of parents/guardians and others authorized to pick up students prior

to releasing students.

Cross Reference: EBCA - Crisis Response Plan
JEA - Compulsory Attendance Ages
KI - Visitors to the Schools



127

Adopted: July 14, 1999
Revised: June 9, 2003
Reviewed: December 10, 2007
Reviewed: January 10, 2011
Reviewed: February 10, 2014
Reviewed: April 10, 2017

Conflict between Policy and Handbook
If there is an inadvertent conflict between this handbook and the Lisbon School Committee Policies, School
Committee Policies will prevail. There is a copy of the School Committee Policy Handbook in the school office for
your reference.

Student Image Broadcast
DECLINATION FORM

PHOTOGRAPHING OR VIDEOTAPING OF STUDENTS

There are occasions when newspapers, television cameras or videographers will come to the school for special
events. There are other occasions when teachers or the principal will take pictures of students involved in an
interesting classroom or school activity. Our intention is to capture special moments in our students’ education.

Each year you will be asked to let us know if you do not want your child photographed or videotaped by returning a
signed refusal.

Transfer Students
The Lisbon School Department, in accordance with 20A M.R.S.A. 6001-B, shall request all of a transfer student’s
education and disciplinary records from the school he/she is transferring from. The Lisbon School Department may
also request oral or written reports from the previous school as to whether the student has been expelled or
suspended, or withdrew from school before an expulsion hearing or suspension, the student will not be allowed to
enroll in the Lisbon schools until the Superintendent has made a determination as to whether to admit the student
and if so, under what condition.

If an applicant is allowed to enroll in the Lisbon schools pending receipt of education and disciplinary records, such
enrollment shall be considered conditional until the Superintendent has made a determination as to the student’s
disciplinary status in the previous school.

Lockers
Time will be provided between classes for students to pick up and drop off materials. Lockers are the property of
the Lisbon school department and are subject to reasonable cause searches. Students are not allowed to share
lockers.

Lockers and desks used by students for the storage of their personal items are school property and shall remain at
all times under the control, custody, authority and supervision of the school authorities. The school has absolute
discretion whether or not to make the lockers available to students for storage of students’ personal items.
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Annual Notification of Building Occupants
The Lisbon Schools have been inspected for the presence of asbestos-contained materials. A written plan for the
management of these materials has been developed. This plan is available for inspection at the Central Office of the
Local Education Agency at 19 Gartley Street, Lisbon, Maine and at the school’s administration office during
regular office hours.

RIGHT TOMAKE CHANGES AT ANY TIME
The Lisbon Schools have the right to make changes to the student handbook at any time without prior notice.

PARENT RIGHT TO REQUEST QUALIFCATIONS OF STUDENT’S TEACHERS
For Lisbon High School:

We at Lisbon High School are providing you with this information as one way to fulfill our obligations
under the "Parents' Right to Know" requirements of the federal No Child Left Behind Act (NCLB). Under these
requirements, teachers must meet general qualifications as well as the specific requirements of the subject they are
teaching.

Maine has some of the most qualified teachers in the country, and we are extremely proud of our teaching staff.
We work hard to assure that every class has a teacher with the appropriate background, experience, and
credentials for his or her current teaching assignment.

We believe that a caring, competent, and qualified teacher for every child is the most important ingredient
in education reform, and we want to assure you that we consider all our teachers to be fully qualified for their
positions. All of our teachers are currently entitled to teach under Maine's strict certification requirements. All of
our teachers have college degrees and many have advanced degrees. In addition, every teacher continues his or her
own learning through professional development activities and our teachers are evaluated each year to make sure
that their teaching skills remain at the highest possible level.

Most teachers already meet the federal definition of "Highly Qualified". Those teachers who do not meet
this federal standard will be able to do so by engaging in additional professional development or by passing a test.

Additional information on the NCLB Act, as well as on the qualifications of your child's teacher is
available on request. Please contact the Director of Student Services, Heather Wilmot at 207 353-3060 if you have
questions or would like further information. Working with parents is an important aspect of our efforts to help
students learn and we welcome your interest. Parents have the right to request information on the qualifications of
their child’s teacher.
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LISBON HIGH SCHOOL CALENDAR OF IMPORTANT DATES
SCHOOL YEAR 2017-2018

GRADE 9 ORIENTATION WEDNESDAY, AUGUST 30, 2017
FIRST SCHOOL DAY (9th-12th) THURSDAY, AUGUST 31, 2017
VOCATIONAL CLASSES BEGIN AUGUST 31, 2017 AT LRTC

(RED DAY AT LISBON, BLUE DAY AT LRTC)

NO SCHOOL DAYS QUARTER ENDINGS
Monday, September 4, 2017 Labor Day Quarter 1 November 3, 2017
Friday, October 6, 2017 Professional Day Quarter 2 January 19, 2018
Monday, October 9, 2017 Columbus Day Quarter 3 March 30, 2018
Friday, November 10, 2017 Veterans Day Quarter 4 End of school year
Wednesday, November 22, 2017 Teacher Exchange
Thursday & Friday Thanksgiving Holiday
November 23 & 24, 2017
December 25-29, 2017 Holiday Break PARENT-TEACHER CONFERENCES
Monday, January 1, 2018 New Year’s Day Wednesday, November 8, 2017
Tuesday, January 2, 2018 Professional Day Thursday, April 5, 2018
Monday, January 15, 2018 Martin Luther King, Jr. Day
February 19-23, 2018 February Break
Friday, March 16, 2018 Teacher Exchange PROGRESS REPORTS
April 16-20, 2018 April Break September 29, 2017
Monday, May 28, 2018 Memorial Day November 21, 2017

February 16, 2018
May 4, 2018

PROFESSIONAL DEVELOPMENT OR
TEACHER EXCHANGE DAYS
NO SCHOOL FOR STUDENTS

Monday & Tuesday, August 28 & 29, 2017 (Professional Day)
Friday, October 6, 2017 (Professional Day)
Wednesday, November 22, 2017 (Exchange Day)
Tuesday, January 2, 2018 (Professional Day)
Friday, March 16, 2018 (Exchange Day)
Friday, June 15, 2018 (tentative based on snow days)

NO VOCATIONAL CLASSES AT LRTC FOR LISBON VOCATIONAL STUDENTS
Friday, October 6, 2017 Professional Day at LRTC and Lisbon
Wednesday, November 22, 2017 Professional Day at LRTC and Exchange Day at Lisbon
Monday, January 22, 2018 Professional Day at LRTC
Friday, March 16, 2018 Professional Day at LRTC and Exchange Day at Lisbon
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LISBON HIGH SCHOOL BELL SCHEDULE- 2017-2018

RED AND WHITE DAY

THERE IS A 4 MINUTE PASSING TIME BETWEEN PERIODS

7:26 A.M. Warning Bell

7:30 a.m. to 8:48 a.m. (78 minutes) Period 1 Red or 1 White

8:52 a.m. to 10:10 a.m. (78 minutes) Period 2 Red or 2 White

10:14 a.m. to 10:38 a.m. (24 minutes) Advocacy

10:42 a.m. to 12:38 p.m. (116 minutes) Period 3 Red or 3 White/Lunch

Lunch A (30 minutes) 10:42 a.m. to 11:12 a.m.
Period 3A (82 minutes) 11:16 a.m. to 12:38 p.m.

Period 3B (39 minutes) 10:42 a.m. to 11:21 a.m.
Lunch B (30 minutes) 11:25 a.m. to 11:55 a.m.
Period 3B (39 minutes) 11:59 a.m. to 12:38 p.m.

Period C (82 minutes) 10:42 a.m. to 12:04 p.m.
Lunch C (30 minutes) 12:08 p.m. to 12:38 p.m.

12:42 p.m. to 2:00 p.m. (78 minutes) Period 4 Red or 4 White

ALTERNATE WEDNESDAY SCHEDULE IS LISTED SEPARATELY
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LISBON HIGH SCHOOL BELL SCHEDULE- 2017-2018

ALTERNATE SCHEDULE

WEDNESDAYS

THERE IS A 4 MINUTE PASSING TIME BETWEEN PERIODS

7:26 A.M. Warning Bell

7:30 a.m. to 8:30 a.m. (60 minutes) Period 1 Red or 1 White

8:34 a.m. to 9:34 a.m. (60 minutes) Period 2 Red or 2 White

9:38 a.m. to 11:14 a.m. (96 minutes) Intervention/Other

11:18 a.m. to 12:56 p.m. (98 minutes) Period 3 Red or 3 White

Lunch A (30 minutes) 11:18 a.m. to 11:48 a.m.
Period 3A (64 minutes) 11:52 a.m. to 12:56 p.m.

Period 3B (30 minutes) 11:18 a.m. to 11:48 a.m.
Lunch B (30 minutes) 11:52 a.m. to 12:22 p.m.
Period 3B (30 minutes) 12:26 p.m. to 12:56 p.m.

Period C (64 minutes) 11:18 a.m. to 12:22 p.m.
Lunch C (30 minutes) 12:26 p.m. to 12:56 p.m.

1:00 p.m. to 2:00 p.m. (60 minutes) Period 4 Red or 4 White
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